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AAMUHHCTPALIMSA MYHUIUITAJIBHOI'O OBPA3OBAHMS
JUAHCKOHN PAHMOH

ITOCTAHOBJIEHHUE

OT  &f 09 GO N A

cTaHMla JluHcKas

O06 yTBep:kaeHMH aJ(MMHHCTPATHBHOIO pPerj1aMeHTa
AAMMHHCTPAUHH MYHHUHNIAJILHOTO 00pa3oBaHua JluHcKo# paiion
APEeNOCTaB/JAeHHA MyHAUMNAALHOH yeayrd «[IpuuaTre pemenus
O NPH3HAHHH CaJ0BOI0 I0MA KHJBIM JOMOM
H KHJI0r0 J0Ma CaJJ0BLIM JOMOM»

B coorBercTBuM ¢ JKMJIMINHEIM KOMEKCOM POCCHICKOMM Denepainu,
DenepanbHEIM 3aK0HOM 0T 27 Mrons 2010 r. N 210-®3 «O6 OpraHU3aLHH TIPeIo-
CTaBJICHHS T[OCYNapCTBEHHBIX M MYHHLUNANBHBIX YCIOYT», IOCTAHOBJICHHAMH
IlpaButensctBa Poccuiickoit ®eaepauuu ot 16 mas 2011 r. Ne 373 «O paspaboTtke
H YTBEPXICHUN aIMHUHUCTPAaTUBHEIX PEeIJIaMEHTOB OCYIICCTBICHHS IOCYHapCTBEH-
HOTO KOHTPO/ISL (HaJ30pa) W aAMHHUCTPATHBHBEIX pErNIAMEHTOB IIpE0CTaBIeHUS
FOCYNapCTBEHHBIX yCiyr», ot 28 suBaps 2006 r. Ne 47 «O6 yrepxaernu INonoxe-
HU O TIPHSHAHHH TIOMELICHUSA XUIIBIM MOMEWEHHEM, XUIOTO [OMEIIEHHS HEIPHU-
FORHBIM UL IIPOXKHBAHHMS, MHOTOKBAPTHPHOIO NOMa ABapHUMHBIM H IIOIJIEXKALTAM
CHOCY MJIM pEKOHCTPYKLIMH, CaJl0BOTO 1OMA XHIIBIM JOMOM U KHJIOTO JOMA C2I0BBIM
AOMOM»,  IIOCT2ZHOBIICHHEM  AJMHHHCTPAllAH  MYHHIMIATBHOTO obpazoBaHus
Hunckoit pation ot 19 nexabps 2019 . No 2122 «O6 yrBepxaenuu [lopsakos paspa-
OOTKH, yTBepxmeHus AIMHHUCTPATHBHAIX DPETIAMEHTOB OCYLIECTBIEHHS MYHHULIH-
MalbHOTO KOHTPOJIA U afMUHHCTPAaTHBHEIX PErIAMEHTOB NPENOCTABIIEHHS MYHHIIM-
MAIBHBIX YCITYT, IPOBENCHHUS SKCIIEPTU3EI IPOEKTOR AAMHHHCTPAaTHBHBIX perjiaMmeH-
TOB OCYLIECTBICHHA MYHHIIMITAILHOIO KOHTPO/IA ¥ aJAMHHUCTPATHBHBIX periaMeH-
TOB NPENOCTABICHUS MYHHIMITAbHBIX YCIYT», PYKOBOACTBYACH CTaThbAMH 31, 65
Ycrasa MyrHumnansHoro obpasoBanus Jluuckoii PalioOH, MTOCTAaHOB 11 1 10

l. YTBepauTs AIMHHHCTPATHBHLIH perlaMeHT aIMHHHCTPALHH MYHHUI[ATIATE-
HOro oOpasoBanus JIuHCKOI PaloH mnpemocrasieHus MyHUUHIIANBHOR  ycayru
«llpunsitue peienus o HPUSHAHMH Ca/loBOTO [0Ma XHIBIM JIOMOM H KIJIOro JloMa
CaloBBIM TOMOM (mpHiaraercs).

) 2. Otmeny nmo B3aumoneiicTBHIO co CMH AAMHHHCTPALMH MYHHUHNAILHOIO
ObpasoBanua [lunckoil paiion (bonaapesa C.B.) o0HaposoBath HacTosmIee mocTa-
HOBIICHHE H o0ecneuuTs ero pasmerenne (onybGnukosanne) na opuIHaTEHOM caiiTe
MYHHLHOATBHOTO  o6pa3zoBanus JmHckoit  paiton g HH(pOpMaLHOHHO-
TEJIEKOMMYHHKAIHOHHOI ceTy «HMuTepHer» B pazgerne «JoKyMeHTE.
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3. KoHTpons 3a BBINOMHEHHEM HACTOAMIEr0 IIOCTAHOBICHHMA BO3JIOXHTH Ha
[IEpBOTO 3aMECTHTENs I7aBhl aIMHHACTPANMM MYHHUIIANIANbHOrO obpa3oBaHus JinH-
ckoii paiion Knecona IO.A.

4, TTocTaHOBNEHAE BCTYNMAET B CHIY Moche ero odHuHaILHOrO oOHapomoBa-
HHAL

Janckoi paioH E.H. Ilepryn




[Ipunoxenue

YTBEPXJEH

IOCTAHOBJEHUEM aAMUHUCTPALIUH
MYHHUIUIIATIBHOTO 00pa3oBaHus
JuHckoi paiioH

OT A E9L5L0 Ne s527

AIMUHHUCTPATUBHBIA PEIJIAMEHT
AAMHHUCTPAUHH MYHHIHOIA/ILHOIO 00pasoBaHun JIuHckoi paiion
NPEAOCTABNEHHSA MYHHUKHNANBHOH yeayrH «[IpuHaTHe pelnenus o MPH3HAHHH
CagoBoOro AoMa »KHJ/ibIM JOMOM H KHJIOT0 AOMaA caa0oBbLIM JOMOM»

1, OBIIIME ITOJIOXKEHHUSA
L.1. IIpeamer peryanpoBaHus perjiaMeHTa

AIMHHHUCTPATHBHEIH pernaMeHtT  aAMUHUCTPALMH MYHHUHMIIAIBHOrO
obpasosanus JIMHCKOH pailoH [penocTaBIeH s MyHULMIATLHOMN yenyru «IIpunsarue
PelICHNA O MPU3HAHWH CaJOBOr0 AOMA XMIIbIM AOMOM Y XKHJIOI'O AOMA CafOBBIM
AOMOM» (Aattee - AIMMHHCTPATHBHBIH PErNaMenT) ompeenser CTaHAAPTHI, CPOKH U
OC1e10BaTENLHOCTE aIMUHHUCTPAaTHRHLIX npoueayp (neficTBuit) no
MpENOCTABICHAIO aAMHHUCTPpALlMe! MyHHLMIAILHOTO 06pa3oBanns JuHcKoll paiion
MYHULMIATEHOR yenyru «[IpunsaTue peluenus o NpU3HAHUU CanOBOIOG J0Ma KUIbIM
AOMOM 1 HKHUJIOTO JoMa CaA0BBIM JOMOM» (fanee — MyHHUMNANBHAS yenyra).

1.2, Kpyr 3aasuteneii

3adBUTENAMH Ha MOIYYEHHE MyHuumnaneHoit yenyru (manee — 3asBUTEH)
SBJISIOTCA  COOCTBEHHWKH CalOBBIX OOMOB WJIH OKHJIBIX JOMOB  /UGO HX
NPEACTABHTECIIH, HACNIEHHBIE COOTBETCTBYIOLLMMH MOJHOMOYHAMMU.

1.3. TpeboBanuna k nopsiaxy undpopMEpoBanus o npeaocTaB/ieHUH
MyuuunnansHoi yeayru

[.3.1. HuadopmupoBatre o npegocTaBneHuu MyHuuunaneHo#t  yenyru
OCYLLIECTBJIAETCS:

1.3.1.1. B agMHHHCTpaUMM MYHMUMNANBHOTO 00pasoBanus JluHckoit paiion
(nanee - AxMUHHCTpals);

B yCTHOH (hopme npu SIHYHOM 06pattieHnH;

C HCTIONB30BaHHEM TeleOHHOM CBA3M;

B (POPME BNEKTPOHHOTO MOKYMEHTa IOCPENCTBOM HAIPABIEHUS] HA ajipec
JNIEKTPOHHOH MOYTHI,




110 TUCBMEHHBIM O0pallieHUSIM.

1.3.1.2. B dummane rocyaapcTBEHHOrO AaBTOHOMHOTO  YUPEXKJEHHUS
Kpachomapckoro  xpag  «MHOrodyHKUMOHaNsHHA  UEHTp  [peAocTaBlIeHHS
rocy1apcTBeHHBIX M MYHHMUMNAIBHBEIX yciyr KpacHomapckoro kpas» B JMHckoM
palioHe M MHOIOQYHKUHOHAJIBHLIX LEHTPax MPefoCTaBICHUS [OCYAaPCTBEHHBIX H
MyHHLMnansHeIX yeayr KpacHogapckoro kpas (nanee — dunuan M®OL):

NpH JIMYHOM 0OpallleHHH;

TOCPE/ICTBOM UHTEepHeT-caiTa - http://www.e-mfc.ru.

1.3.1.3. TlocpeactBom pasMelueHus MHbOpMaLMKM Ha O(GULMATEHOM caiite
MyHHULIMMAIBHOTO 00pa3oBaHus JlUHCKO# paHoH, aapec oduUHANBHOrO caira:
http://www.dinskoi-raion.ru.

1.3.1.4. TlocpenctBoM pa3MmemieHuss HHbopMauMM Ha EauHOM noprane
rocyJapCTBEHHBIX M MyHHUMIIAIBHBIX yeryr (GyHKUMi) (nanee — Equnmii nopran) u
(unu) PerdoHamsHOM MopTale TOCYNApCTBEHHBIX W MYHHLHMAJBHBIX YCIYT
(bynxuni) KpacHomapckoro  kpas  (manee -  PernoHanbHBIH — mopran)
UH(OPMALIHOHHO-KOMMYHHUKaMOHHOH ceTd MHTepHeT.

1.3.1.5.  TlocpemcTtBoM  pa3MellcHHs HUH(POPMALMOHHBIX  CTEHAOB B
MHOroGhyHKIMOHAIBHBIX  LEHTpaX  M[pefoCTaB/leHHss  IOCYJapCTBEHHBIX  H
MyHHLIMNANBHEIX yeiyr KpacHomapcekoro kpas (aanee — MOLL) 1 AAMHHUCTPaLHH.

1.3.2. UndopManroHHbie CTeH b, pasMelleHHble B ML v AnMuHHCTpanuy,
NOJDKHBI COAePXaTh:

pexuM paboTsl, afpeca AIMUHUCTpauuy 1 MOLL;

ajipec 0MUHANBHOIO CaidTa MyHHLHIIALHOro obpa3oBaHus {UHCKOH paHoH,
afpec OJEKTPOHHON MOouThi  AJMHHHCTDPALHM; [OYTOBbIE ajpcca, TeaegoHbl,
damnnunu pykoBogutened MOLL 1 AAMHHUCTpaLIMK,

MOPAAOK MOJYYEeHHs KOHCYJIBbTAlMi © npeJocTaBleHnMn MyHHIMITanbHOH
yCayru;

MOpSIOK U CPOKY NPEIOCTAaBIEHHA MyHHUIIMITATBEHOHA YCITYTH;

0Gpasiel 3asABIEHAN O NPeNoCcTasieHnH MyHHIMNANBHOR YCIyri i 00pasip!
3arOJHCHHUSA TAKUX 3asBICHUMH;

nepeyeHb JOKYMEHTOB, HEOGXOANUMBIX 7151 NpeocTapieHns MyHULIHMIATBHON
YCIIyTH;

OCHOBaHWs JJIs OTKasa B [pHeMe JOKYMEHTOB O MNpenoCTaBlICHHH
MyHHUMITATIBHON YCIIYTH;

OCHOBAHHUSA TS 0TKa3a B [IPeJOCTaBIeHH MyHUIMITANBHOH YCITyTH;

pocynebHbli (BHeCYNeOHBIH) MOPAIOK O0XANOBaHUA DEICHUH H JeHCTBUH
(6e3nedcTBHA) AIMUHHUCTPALMHK, & TAKXKe NOJOKHOCTHBIX JIML M MYHHUMMALBHBIX
CIyXalllKX;

HHYIO WH()OPMALUIO, HEOOXOAUMYIO /1Sl IOy 4YEHHA MyHHUMIIATBHON YCITYTH.

Takas ke uHpOpMAlMs pasMeliaeTcs Ha  OQUUMAILHOM  cakte
MyHHLMNANBHOTO 06pa3oBaHus JIMHCKOM pailoH U Ha caiTe MOLI.

1.3.3. KoHCynbpTHpOBaHWE M0 BOIPOCAM MpenocTapieHds MyHHUHMNANILHOHA
YCNYT# OCYLIECTBIIETCs OECTIaTHO,
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Crietpanucr, OCYLUECTBAAIOLIUHA KOHCYJIBTUPOBAHKE (tocpencreom
TeJIe(pOHHON CBA3W WM JHYHO) [0 BOIIPOCAM MPENOCTaBIEHHS My HuuunansHoi
YCIYIrH, IODKEH KOPPEKTHO ¥ BHUMATEJILHO OTHOCUTBLCS K 3assBUTEISIM.

[lpu koHCYneTMpOBaHHH NO TeneOHY CNELMATHCT JOMKEH HA3BATh CBOIO
QaMHUIHIO, UMl W OTYECTBO, AOJKHOCTB, @ 3aTEM B BEXIMBOM dbopMe, YeTKko U
noApoOHO NPOUH(OPMHPOBATE OOPATHUBLIETOCA [0 HHTEPECYIOLUIUM ero BOMpOCaM.

Ecnu crneunannct He MOXeT OTBETMTh Ha BONPOC CAMOCTOSTENHHO JIHGO
MOATOTOBKA OTBETa TPedyeT MPOAC/IKUTENLHOrO BPEMEHH, OH Mpeiaraer
3aABHTENO OOPATHTBCA [MHUCBMEHHO JMGO HazHayaeT apyroe ynobHoe ans
3a8MHTEPECOBAHHOTO JIMIIA BPeMs A7 MNONyueHHUs! HHOOPMALIKH.

PexomeHayemoe Bpems i TenedOHHOro pasrosopa - He Gonee 10 MHHYT,
TMYHOIO YCTHOTO MHPOPMHUPOBaHHUA - He Gonee 20 MUHYT.

WHpuBuayansHoe nucbMeHHOE HHQOPMHMpOBaHHE (IO SIEKTPOHHOMN noyre)
OCYIIECTBIIAETCA [IyTEM HANpaBNeHUs 3NEKTPOHHOIO MHMChMa Ha ajpec 3J€KTPOHHOM
MOYThLl 3aABUTENSA U JOIKHO CO/EPKATh YETKHE OTBETHI HA MOCTAB/ICHHBIE BOIIPOCHI.

VIHAMBUAYyaIbHOE IMCBMEHHOE HH(OPMUpOBaHHe (IO MOYTE) OCYIIECTBNCTCA
MyTeM HANpABICHUA NMUCbMA HA TOYTOBBIH afpec 3asBUTENs U JOJDKHO COHEPXKATh
YETKUE OTBETHI Ha MOCTABJIEHHbIE BOIMPOCH.

1.3.4. CnpaBouHas WHQOpPMALMA O MECTOHaXxOXKIEHHH, rpabHke paGoTsI,
CNIpaBOYHBIX TeNeQOoHax (B TOM YHCIIE HOMep TeledoHa-aBTOHH(OpMaTOopa), azgpece
OPHUUMANBHOIO cafiTa, 31eKTPOHHONW MouThl M (MiH) (OpMBI oOpaTHOI CBA3H
AJIMHHHCTpALlMK W oOpraHu3auuii, oOpalucHHe B KOTOpBlE HEOOXOAUMO JJIs
monyveHuss MyHUUMIANLHOH ycnyrH, pasMemiaercs Ha OGHLHAILHOM caifTe
MyHHIMMansHOro obpasosanus [luHckol pafton, B deaepanvHoM peecTpe, B
PETHMOHANBHOM peecTpe, Ha EnvHoM moprane rocyAapCTBEHHBIX H MyHHLHIATBHBIX
yenyr (GyHKunH) W Ha [lopTane rocyfapcTBEHHBIX X MyHHLMIAIbHBIX ycuyr
(bynkuuit) Kpacnomapckoro xpas.

Wndopmauus o MecToHaxoxIeHuM M rpaduke paGoOTBI, CIPABOYHBIX
TeneoHax, obuUMaNbHBIX calitax M®L] pasmemaercs Ha Eaunom fnopTaje
MHOTOQYHKLIMOHAIBHLIX ~ LEHTPOB  MpPEeJOCTABIEHUS  TOCYNAPCTBEHHBIX W
MYHHLMOANBHBIX  yClnyr  KpacHogapckoro  kpas B WH(OPMALHOHHO-
TEICKOMMYHUKALMOHHOH ceTH «MHTepHeT» - http://www.e-mfc.ru.

2. CTAHOAPT NPEJOCTABJIEHUSI MYHUIIMIIAJILHON YCJIIYT'H
2.1. HanmenoBanne MyHHUMNANLHOH yeayrH

Haumenosanue MyuuuunanbHol ycnyru — «[IpuHSTHe pelueHus o NpU3HAHHH
CafOBOr0 JOMa HIIBIM JOMOM U XKHJIOTO JOMa CAJOBBIM JOMOM).

2.2, HauMeHoBaHHe OpraHa, NPeJoCTaBJASIOLLETO MyHuunnanbnyio yeayry
2.2.1. llpenocrasnenne MyHUUMNATEHOH yeryrH OCYIUECTBIIACTCH AAMHHH-

CTpauHed. AIMHHUCTpaLUs [PeJOCTaBisCT MyHHUMPANBHYIO  yCayry qyepes
ynpasnedre TOK n )KKX aaMubucTpaumy MyHHUMIANBHOTO obpazoBauus JIuHcko#
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pafion (manee - YnomHoMoueHHbIH Opran).

2.2.2. B npepocrasnenun MyHHUMNANBHON yeryry yuacTByroT M®L,

[lepeuens M®II npenocraBaeHus rocyaapcTBEHHBIX H MYHHIMITAJIbHBIX YCIYyT
KpacHozmapckoro Kpast pasMelcH Ha caire Enunoro noprana
MHOTOQYHKUMOHATIBHBIX  L[EHTPOB  [IpeNOCTABIECHMS rOCyJapCTBEHHBIX W
MyHHUHUNANBHBIX YCIyr Kpacnomapckoro kpast — www.e-mfc.ru.

2.2.3. B npouecce npeJoCcTaBleHHUs MynnuunansHo#M YCIIyTH
YOJHOMOYEHHBIH OpraH B3auMoAeHCTBYeT ¢:

1) TBY KK «Kpaiitexunpenrapusauus-kpaesoe BTHU» o Jlusckomy paioHy;

2) Nuuckum otneneHneM HOxwnoro dumnama AQ «PocTexuHBeHTaApH3ALMS
— Qenepanshoe BTH»;

3) Aunckum otmenom ympaenenus denepanbHoit CIIY»0BI rocynapcTBeHHOM
perucTpaury Kanacrpa v kaprorpaduu no Kpacuogapckomy kpato.

2.2.4. B coOTBETCTBUM C MyHKTOM 3 wacTu | cTaTen 7 MeepanbHOrO 3aKoHa
or 27 wmoas 2010 r. Ne 210-03 «O6 opraHu3alMH [OpeOCTABIEHHA
FOCYNapCTBCHHBIX M MYHMUHNANbHBIX ycayr» (nanee — DemepansHBIH 3aKOH
Ne 210-®3) opranam, NpefOCTaBAAIOIMM MYyHHLHIA/IbHbIE YCIIYI'd, YCTaHOBJIeH
3anper TpeboBaTe OT 3afBHTENS OCYUIECTBIEHUS HWHBIX ACHCTBHH, B TOM YHCHe
COTNIACOBAHWH, HEOOXOAMMBIX JUIs nonyveHHs MyHuUUMNANBLHOH yCnyru |
CBA3aHHBIX C OOpalleHHeM B MHBIE OPraHbl MECTHOTO CaMOYIpaBIIEHHUS,
FOCyNapCTBCHHBIE OpraHbl, OPraHHU3alMH, 3a HCKIKOYEHHEM IIOJNYUEHHA YCIyT,
BKJIIFOYCHHBIX B [I€peY€Hb YCIYr, KOTOpble SABMAIOTCA HEeOOXOAMMBIMH U
00s3aTEAPHBIME  [UIS1  TIPEJOCTABIEHHS MYHHLHIATBHBIX YCIYr, YTBEpPXKIEHHBIHA
pewrennem  CoBeTa  MyuurunansHoro  ofpaszosadus  Jludckodf  pafion ot
28 nexabps 2011 r. Ne 339-25/2.

2.3. Onxcanne pesyabraTta npegocrapienns MyHuuunaabHoii YCAYIH

Pesynbratom npenocraBieHHs MyHULHMNATBHON YCIyrd ABISETCS:

1) peuieHHe O MPU3HAHMU CaflOBOTO AOMA KHJIBIM JOMOM M YKWIOrO J0Ma
CafioBbIM 10OMOM 110 (OpME, YTBEPXIEHHOH I0CTaHOBNEHMeM [IpaBHTENBbCTBA
Poccuitcxoi ®enepaunn o1 28 suBapst 2006 r. Ne 47 «O6 yrBepskaenuu [oroxenus
O MPU3HAHUK MOMEUICHHA KHIIBIM TOMEIIEHHEM, XUIOT0 MOMELEHHUS HETPUTOAHbIM
AJlA NIPOXKHUBAHUA, MHOTOKBAPTHPHOTO JI0Ma aBAPHITHBIM H IOUIEXALIUM CHOCY MIIH
PEKOHCTPYKIIMH, CaZA0BOro A0Ma XKHJIBIM JOMOM W XHJIOrO JOMAa CaJlOBBIM HOMOM)
(nanee - Pemenue);

2) mocTaHOBJIEHHE AAMHHUCTPALMHA MYyHUIMTIANbHOTO ob6pazosaHus JIMHCKOMH
patioH 00 OTKase B NpPH3HAHHU CaZOBOTO JOMAa XMJIBIM JOMOM M >KWIOTO [0Ma
CaZloBbIM JloMoM (nanee - [ToctaHoBnenue).

Pesynprath NIpeA0CTaBNCHHUS MyHuuunansHo# YCIYTH no
OKCTEPPUTOPHANPHOMY [PHHIMIY B BHIE 3NCKTPOHHBIX JNOKYMEHTOB W (MJH)
DJIEKTPOHHBIX  00pa3’oB  JOKYMEHTOB 3aBepslOTCA  AOMMKHOCTHBIMHU  JTHLAMHM
AJMHUHUCTPALMH, YIIOJHOMOYEHHBIMU Ha MPUHATHE PElIEHHS O MpPeJOCTABICHUH
MyHuLUIanbHOR yCIyTru.
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Ans nosmyuenus pesynpraTa NpenocrasieHds MyHMUMOANBHOW yCIyru Ha
OyMaxXHOM HOCHTeflle 3adBHTENh HMCET MPaBo OGPATHTECH HENOCPEACTBEHHO B
YnonHoMouYeHHEIH OpraH, IOABEJOMCTBEHHYIO eMy OpraHU3aluIo,

YNOIHOMOYCHHBIE Ha [IPUHITHE pELICHMA O [peAocTaBieHun MyHHLHITATEHOM
YCAYTH.

2.4. Cpok npenoctas/ienns MyHHUHNAALHON yCAYTH, B TOM YHCIIe
€ y4eTomM HeoOX0AHMOCTH 00paleHNs B OPraHH3AUNH, YHACTBYIOLLHE
B npeaocTaBieHHH MyHHUMNANIBHOH YCIYTH, CPOK NPHOCTAHOBJIEHUS
npegocTapienHs MyuuunnanbHoil ycayru B ¢/iyuae, ec/iH BO3MOKHOCTL
NPHOCTAHOB/IEHHH NPEAYCMOTPeHAa 3aKOHOAATEbCTBOM PoccHiickoii
Deaepaunn, CpoK BbIIAYH (HANPABIEHHS) AOKYMCHTOB, ABASIOUIHXCS
pesyabTatom npejoctraBieHud MyHHUHNANBHOR YCaYry

2.4.1. Cpok npenocTabnenus MyHHIMNAIBHON YCAYTH COCTABINET He Golee
45 KalCHOAapHBIX AHEH CO JHS [0Aa4H 3aiBICHHUS.

24.2. Cpox HanpaBneHus 3asBuTeno  (IPenCTABUTENIO 3asBuTens)
AOKYMEHTOB, ABJSIOLIMXCA PE3YAbTATOM NPEAOCTaBASHHS MyHHUUMIATEHON Yy,
— 3 pabo4rx JHSA CO AHSA MPUHATHSA PELLEHHS.

2.43. Cpok MpHOCTAaHOBNEHUS MpeNOCTaBAeHHs MYHUUMNATBHOH yCIyru
3aKOHOJATEIBCTBOM He NMPeLyCMOTPEH.

2.5. HopmaTHBHbIE IPaBOBLIE AKTDI,
perynupyromue npejoctapacuune Mynnunnaabhoii yeayrn

IMepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PETYIMPYIOLIHX MPELOCTABCHHE
MyuuuunansHoR yciiyru, pasmeruaetcss Ha OQHUMANBHOM caiiTe MyHHIMIATEHOrO
obpasosanns Junckoit paiion, EnusoM noprane, PernonansHoM mopraje.

2,6. HUcuepnbiBalouinii nepeden A0KyMeHTOB, HEOGX0JHMBIX
B COOTBETCTBHH ¢ HOPMATHBHO-NPABOBLIMH AKTAMH /151 NPeAOCTaBIeHHS
MyHHUMNANBHOMH YCAYIH H YCJYT, KOTOpbIE SIBASIOTCS HE0GX0AUMbIMH
H 0093aTeNBHBIMH A5 NpeaocTaBieHHss MyHHUHNAILHOMN YCJIYIH,
no/IekaWHX NPeAcTaBACHHI0 3afgBHTENeM, c10co0bI HX MOTYy4eHHS
3asiBHTe/1eM, B TOM YHC/Ie B 3/IeKTPOHHOI (hopMe, NOPSIAOK HX NPEACTABAEHUS

2.6.1. [Ina nmonyyenus MyHUUMNansHOH yCayTH 3asBuTeeM NpPeaCTaBIAIOTCH
CneayrUIUe JOKYMEHTRI:

1) 3asBfieHHe O NMPU3HAHMH CAJOBOTO JIOMA KHJIBIM JOMOM M SKHIOIO J0OMa
CallOBbIM IIOMOM, KOTOpOC OfopmiseTcs Mo (GOpME COMNACHO MPHIOKEHHIO K
HacToAleMy AIMHHHCTPAaTUBHOMY pETJIIAMEHTY;

2) NOKYyMCHT, YIOCTOBEPAIOWMI JHYHOCTh JaABUTENS (npencrasuTens
3asBUTENA);
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3) MOKYMEHT, MOATBEPXJAIOWHI MOTHOMOYMS NPEACTABHTENS 3asgBHTENs, B
Clydae, e€CIvM C 3ai4BJACHHEM O MPEAOCTABIEHMH MyHUUUNANBHOR  yciyru
obpalllaeTca npeacTaBuTeNb 3agBUTES,

4) NpaBOyCTaHaBNHBAIOUIMI AOKYMEHT HA KHJIOH [OM WM CaioBblii NOM B
Clly4ae, ec/iM MpaBo COOCTBEHHOCTH 3asiBUTENA Ha CANOBBII NOM WIH YKHIION IOM He
3aperucTpUpoBaHO B EJAMHOM rocyaapCTBEHHOM peecTpe HeIBH)XXHMOCTH, WIH
HOTapUalbHO 3aBEPEHHYIO KOIMHMIO TaKOTO JOKYMEHTA;

5) 3akiro4YeHHe 10 OOCIeNOBAHHIO TEXHUYECKOTO COCTOSHMA OOBEKTa,
NOATBEPKAAIOIIEE COOTBETCTBHE Ca[OBOrO0 oMa TPeOOBAHHAM K HAaNSKHOCTH U
0e301acHOCTH, yYCTAaHOBJEHHBIM YacThIO 2 CTatbd S5, cTatesMd 7, 8 u 10
DenepainbHoro sakona ot 30 nexabps 2009 r. No 384-D3 «Texnuueckuii pernament
O 0e30TaCHOCTH 3NaHHMH U COOPYXXEHMI», BBUIAHHOE  WHAMBH/yalbHBIM
NpeANnpUHUMATENEM HWIM  IOPHAHYECKAM JIMLUOM, KOTOpble SABNANOTCS YJIeHAMMU
CaMOpEryIMpyeMO# OpraHW3auuu B 00JacTH HHXKEHEpPHbIX W3bICKaHWH (B ciydae
NIPU3HAHHUS CaJOBOrO JOMA XKHIIBIM JOMOM );

6) B cilyyae, €M Ca0OBBIi JIOM HITH JKHIOH 10M 0BpEMEHEH NMPaBaMK TPETHUX
ML, - HOTapHalbHO YNOCTOBCPEHHOE COIJlacHe yKa3aHHBIX JIMU Ha TpH3HAHHE
CaloBOr0 10Ma M HJIbIM IOMOM U XHJIOI0 JOMa CaJ0BbIM JJOMOM.

2.62. B cnyyae, ecnu ana mpemoctaBieHus MyHHUMNANBEHOM YCIIYTH
HeobxonmuMma 00pabOTka MepCOHALHBIX AAHHBIX JIHLA, HE ABISIOMErocs
3astBUTENIEM, U €CIM B COOTBETCTBUM ¢ (eaepalbHBIM 3aKOHOM o0paboTka Takux
NEPCOHATIBHBIX IAHHBIX MOXET OCYIIECTBIATECSA C COINIACHA YKA3aHHOIO ITMLA, TpH
obpalleHuH 3a MoMyueHHeM MyHUUMIATLHON yCIyrH 3asBUTENb AONONHHTETBHO
IpCACTABISICT JOKYMEHTBI, NOATBCPUIAIOLINE [IOJYYCHME COINIACHS YKA3AHHOrO
lila Wiy ero 3aKOHHOI'O MpeAcTaBuTeNid Ha 00paboTKy NepcOHaIbHBIX MAHHBIX
yKasaHHOro nuua. JloKyMeHThI, MOATBEPXJAIOUIME [ONXYYeHHE COTJIACHS, MOTYT
OLITH TIPEACTABIEHBI, B TOM YHCIE, B (GOPME IMEKTPOHHOIO AoxkyMeHTa. JlaHHag
HOpMa He paclpoCTpaHAeTCs Ha JIML, NMPU3HAHHBIX 0E3BECTHO OTCYTCTBYIOILHMMH, U
Ha PpadbiCKMBACMBIX JIHL, MECTO HaxXOXAEHHA KOTOPBIX HE YCTaHOBIEHO
YMOJITHOMOYEHHBIM (elepalbHBIM OPraHoM UCMONHWTENBHOMN BHACTH.

2.6.3. 3adBneHHe W MpHUNAraeMble K HEMY AOKYMEHTbI MOTYT OBITh MOAaHbi
3asBHTENEM B YIIOJHOMOYECHHEIH Oprad HENMOCPeACTBEHHO WITH yepe3 MOL], a takxke
MOT'YT OBITh HalpaBiIeHH! B YIEKTPOHHOH GopMe ¢ HCMoNb30BanneM PernoHaIBHOrO
noprana.
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2.7. UcuepnbiBalomuii nepevyeHb J0KyMeHTOB, HEOOXOAHM bIX

B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH AKTAMH J1f NPeJOCTABJIEHHSA

MyHHUHNAALHOR YCIYIH, KOTOpPbIe HAXOASATCA B PACNOPSIKEHUH

rocy1apCTBEHHELIX OPraHoOB, OPraHOB MECTHOI0 CaMOYNpaBJIeHH

H HHBIX OPraHoOB, YYACTBYOIUHX B NpPeJ0CTABIeHHH IOCYAaPCTBEHHbIX
HJIH MYHHUHTNANBHBIX YCAYT, H KOTOPbIe 3aABHTEIb BIpaBe NPeacTaBHTh,
a TakoKe cnocodbl nxX NoayueHHs 3aABHTENSIMH, B TOM YHCJ/IE B 2JIEKTPOHHOH
thopme, NOPAAOK X NpPeACTABJEHHA

2.7.1. JloKyMeHTbI, HeoOXOAMMBIC /I TipeJoCTaBAEHHUS MyHUUMNAIBHOH
YCIIYT'M, HaXOAIIHECs B PAaClOPAKEHHH OPraHOB roCyAapCTBEHHOM BJIACTH, OPraHoB
MECTHOI'O CaMOYIpaBJieHHs MyHHUUNANBHEIX 00paszoBaHuit KpacHonapckoro kpas u
HHBIX OpraHOB, Y4YacTBYIWOUIMX B NPEAOCTaBlIeHUH MYHUUMNANBHOK YCIyrH,
KOTOpbl€ 3asiBUTENb BIpaBe [IPEICTABUTD:

BbIMMCKA W3 EAMHOro rocylapCcTBEHHOTO peecTpa HEABHXKHMOCTH 00
OCHOBHBIX ~ XapaKTEPHCTHKAX M  3aperdCTPHPOBAHHBIX [MpaBaX Ha  OOBeKT
He[BW)XKUMOCTH (Jlasiee - BeiMMcKa M3 Exunoro rocynapctseHHOro peectpa
HEJIBH)KHMOCTH), COIEpXalllas CBEJEHHS O 3aperuCTPUPOBAHHBIX MIpaBax 3asBHTeNA
Ha CaJOBBIH JOM HIIH KHJIOH LOM.

2.7.2. Henpencrapnende 3asBUTENIEM YKA3aHHBIX B HACTOSALLEM noapasaene
AOKYMEHTOB HE SBJSAETCS OCHOBAHHMEM VISl OTKasa 3asfBUTENI0 B MpPeNOCTABICHUH
MyYHHUHNAIBHOR YCyTH.

1.8. Yka3zauue Ha 3anper TpebOBATL OT 3agBHTENA

Ot 3agBuTens 3anpemieHo:

- TpebOBaTh Npe/ICTaBNeHUs JOKYMEHTOB U MH(OOPMAIMH MU OCYLLUECTBJICHHUSA
AeACTBUH, TMNpEACTABIEHUE WM OCYLIECTBIEHUE KOTOPBIX He Npe1yCMOTPEHO
HOPMaTHBHBIMU TPABOBLIMU aKTaMH, PeryldpyloiliMMKU OTHOLUEHHUS, BO3HHUKIIHE B
CBAI3HM C MnpejiocTaBleHneM MyHuuunansHoH ycnyru;

- TpeGOBAaThb IIPE/ICTABIEHUS AOKYMEHTOB H MHQOPMAlMM, B TOM YHCIe
NONTBEPXAAIOIIMX  BHeceHHe  3asBMTeNeM  INAaThl 33  [IPeJocTaBleHHE
MyHHUUHNAIBHON YCIYTH, KOTOPBIE HAXONATCS B PaclopsKeHUU rocy1apCTBEHHBIX
OpraHoB, OpraHOB MECTHOTO CaMOylpaBieHUd H (WIH) [OJBEJOMCTBEHHBIX
rocyapCTBEHHBIM OpraHaM i OpraHam MeCTHOTO CaMOYIIpaBJIeHHs OpraHM3aLuil,
y4acTBYIOWHX B TMNPEeAOCTaBJeHHH MyHULMNANBHBIX YCHYT, 338 HCK/IIOYEeHUEM
JIOKyMEHTOB, YKa3aHHBIX B 4acTd 6 ctatbu 7 ®enepansuoro 3akona Ne 210-®3 s
COOTBETCTBMH ¢ HOPMAaTHBHBIMHM IpaBOBBIMH akTaMH Poccufickoit ®emepauuy,
HOPMATHBHBIMH [pPaBOBBIMH akTaMH KpacHogapcKoro kpas M MyHHLUHIANbHBIMH
NPaBOBBIMH aKTaMH;

- TpebOoBaTh OCYILIECTBIEHHA AEHCTBUH, B TOM YHCIe COrIJIacCOBaHHH,
HEOOXOAMMBIX JUISl TOJIyYeHUsi [OCYAAapPCTBEHHBIX M MYHHLUMNAIBHBIX YCIYr H
CBA3AHHBLIX ¢ OOpalueHMeM B HHBIE TOCYAapPCTBEHHBIE OPraHbi, OpraHbl MECTHOTO
CaMOYTIPaB/ICHUSA, OPranM3alHy, 3a MCKIKOYCHUEM IONyYeHUs YCIAYT M IMOJIyYeHUs
JAOKYMEHTOB U MH(QOPMALIMH, IPEJCTABNAEMEIX B PE3yIIbTATe NIpeoCcTaBAEHUS TaKUX
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YCIyr, BK/IIOYCHHBIX B IIEPEUHH, yKasaHHble B 4yacTM 1 cratbu 9 DeaepanbHoro
3akoHa Ne 210-P3;

- TpeboBath ofpallleHHsl 32 OKa3aHWeM YCIYr, He BKJIFOYEHHBIX B IEPEYHH
yCIYyT, YKazaHHble B 4acTH | crated 9 ®enepanpHoro 3akoHa Ne 210-M03, a Takxke
MpencTaBiIeHHd JOKYMEHTOB, BbIIaBaeMBIX (10 Pe3yIbTaTaM OKa3aHHs TAKUX YCIyT;

- OTKa3bIBaTh B MpHeMe 3alpoca U HHBIX JOKYMEHTOB, HEOOXOAMMBIX AJf
npefocTaBieHdd MyHHUMIaIBHOW YCIYTH, B €jly4dae, €ClIH 3arpoc M HOKYMEHTHI,
HeoOXOAUMbIE AN TpefocTaBieHUss MyHUUUNaNbHOH  yCayrd, [IOJ4HBI B
COOTBETCTBUM ¢ HHbopmaluuer 0 cpokax W TMOpsSAKe [peAOoCTaBieHud
MyHunMnanbHo# yenyru, onybrnukoBadHOR Ha PerHonaneHoM noprae;

- OTKa3blBaTh B NPENOCTABIEHUH MyHULUNaIBHOH YCAYyrdH B cllydae, ecliM
3aMmpoc U JOKYMEHTbI, He0oOX0oAuMble AN NpeaocTaBaeHus MyHHUHTAITBHON yCIyrH,
MOJ@Hbl B COOTBETCTBMMU ¢ HHMDOpMaUMed O CpOKax H MMOpAAKE NPEJOCTaBIEHUS
MyHUUUNANBHON YCIYTH, ONYOIUKOBaHHOH Ha PervoHansHOM HOpTalle,;

- TpeOOBaTh OT 3asBUTENs COBEPHICHHA MHEBIX AEHCTBUH, KPOME [IPOXOXKICHHA
MICHTHOHKALIMA K ayTeHTU(HHKALMKA B COOTBETCTBUH C HOPMATHBHLIMHU MPABOBBIMU
aktamu Poccuiickoii Denepauuy, ykazaHus LeIH NPUHEMA, a TaKXKe OPeaOoCTaBIeHHs
CBeJCHMM, HeOOXONUMBIX IJIA pacdera [IUTEIBHOCTH BPEMEHHOro HHTEpBaa,
KOTOpPBIi HEOOXOIUMO 3a0pOHHUPOBATE IJIA IPUEMaE;

- TpeGoBaThL MPEACTABIEHUN JOKYMCHTOB H HH(OPMAHUH, OTCYTCTBHE U (HIH)
HEIOCTOBEPHOCTE KOTOPBIX HE YKa3bIBAIHMCH MPH NEPBOHAYAIBHOM OTKa3e B IIpHEME
JIOKYMEHTOB, HeOOXOAUMBIX Ui npefocTaBieHns MyHHUMNANBHONH yCIyTrH, 1460 B
npeaocTaBieHMH MyHULIMIAJILHOM YCIYTH, 32 HCKJIFOUEHHEM CIIEIYIOIIHUX CITyYaes:

a) usMeHeHue TpeOoBaHMI HOPMATHUBHBIX IIPABOBBIX aKTOB, KaCarolMXCs
npegoctasienus MYHMUMNANbHOH yciyrd, Moc/ie TMepBOHA4YalbHOW  nogavu
3afBJIEHUA O MpeaoCcTaBleHHH MyHHLUMNIATLHON YCITYTH;

6) Hayrure OWHOOK B 3aABISHHHU O NPeAOCTaBleHHH MyHULINNANBHON yCnyTru
M NOKYMEHTax, MOJaHHbIX 3asBUTeNleM TI0C/e NEPBOHAYANBHOrO O0TKasa B IIpHemMe
IOKYMEHTOB, HEOOXOAMMBIX I8 MpenocrapneHus MyHHUIMOANBHOH YCIyTH, JTHOO B
npegocTaBicHuy MyHUIMNANEHOH YCIYTH M HE BK/IIOYEHHBIX B MPCIACTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB,

B) MCT€YEHHE CpOKa AEHCTBUA JIOKYMEHTOB HJIM HM3MEHEHHE MH(POpMAaLHK
nocie IepBOHAYANLHOTO OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOAMUMBIX st
npemoctaBiedHus — MyHMURTaNbHOH — ycayrd,  aubo B MpEAOCTAaBICHHH
MyHUIMNATEHOH YCIYIH;

r) BhISBJIEHHE [IOKYMEHTAIbHO NOATBEPXKAEHHOro ¢akTa (MpH3HAKOB)
OLIMGOYHOr0 MM MPOTHMBOIPABHOrO AelcTBHUsA (Oe3qeHCTBHA) AOHKHOCTHOTO LA
YHOMHOMOYEHHOTO Oprana, MYyHHULMIAIBHOrO ciyxailero, paboTHuka MOL],
pabOTHHKA OpPraHW3alMH, NpeLycMOTpeHHOH YacTeio 1.1 craTen 16 (DenepanbHOro
3akoHa No 210-®3, n0pu nepBoHAuaJlbHOM OTKase B IMpHeMe AOKYMEHTOB,
HeOOXOAMMBIX A  [OpeAocTaBieHHs MyHUIUNANneHOH  yciyrd, Jubo B
npenocTasicHid MyHUIMNANIBHON YCAYTH, O YEM B TMCEMEHHOM BHJE 32 IIOJMHMCHIO
PYKOBOIMTENd  YIIOJHOMOYEHHOro  opraHa,  pykosomutens  MOLl  npu
[IEpBOHAYANILHOM OTKa3e B IpHeMe JOKyMEHTOB, HEOOXOANMBIX A/ IIPEAOCTABIEHUS
MyHHLHMNANBLHOH YCIYTH, MO0 PYKOBOAMTENA OPraHM3alMH, MPeXyCMOTPEHHOH
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yacTbio 1.1 craten 16 Pepepansnoro sakoHa Ne 210-03, ysenomnsercs 3assuTes,
a TaK>Ke NPUHOCATCS U3BUHEHHUS 3a JOCTaBNEHHbIe Hey100CTBa.

Ilpn mpemocraBneHun MyHHUILMNANBHOR YCIYIH IO JKCTEPPUTOPHATHLHOMY
NMPUHIIMIY YTONHOMOYEHHBIH oOpraH He BrpaBe TpeGoBaTh oOT 3asgBUTENs
(npeactasuTens 3assutens) wid MOL] npeacraBieHus JJOKYMEHTOB Ha GYMaskHbIX
HOCUTEJISIX, €CIM HHOE HE NpelyCMOTpeHO (enepanbHBIM 3aKOHOJATEILCTBOM,
perIaMeHTHPYIOLIUM NIPeAOCTaBNeHHE MYHHULIUITaNBHON YCIYTH.

2.9. UcuepnsiBawiuuii nepevyeHb OCHOBAHHI JJIM OTKa3a
B IpHeMe N10KYMEHTOB, HeOOXOAHMbIX /IJIfl TIPea0CTABJIEH U
MyHHunnajabHO#H yeayru

2.9.1. OcHoBaHHEM Uil OTKaza B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX IS
npenocTaBienus MyHHOUTANBHOH YCIyTH, SBIsSeTCs

1} HenpeacTaBlIeHHE JOKYMEHTOB, yKa3aHHBIX B [IOANYHKTax 2, 3 nyHkTa 2.6.1
noapasnena 2.6 pasjena 2 HacTOAWEro AJMUHUCTPATHBHOTO PETJIAMEHTA;

2) mnpeactaBnenve 3asBATEEM JOKYMEHTOB, HMEIOLIMX IOBPEKUSHUS U
HallM4Ke WCIIpaBJIeHUH, He [T03BOJIAIOIIMX OJHO3HAYHO HCTOJIKOBATh X COIEPKaHHe,
He coJicpXKalMX 00paTHOTo aapeca, MOANMCH, NeuaTy (PYU HATHYHHK);

3) Hecobmrogenue [peIyCMOTPEHHBIX TNMyHKTOM 9 [IpaBHUN HMCHONB30BaHHUA
YCHIICHHOW KBanu(HUMPOBAHHON WIEKTPOHHOH mnoamuck npu obpalleHud 3a
MOJyYeHHeM TOCYJAapCTBEHHBIX M MYHHMLMNANbHBIX  YCIYT, YTBEPXKIEHHBIX
nocranoBneHueM [lpasuTenscrtea Poceuiickoil enepauun or 25 asrycra 2012 r.
Ne 852 «O6 ytepkaenuu TTpaBun ucnonbs308aHUs ycuneunoi KBanuduuupoBaHHON
DJEKTPOHHOM MOANUCH nNpU OOpalleHMH 33 MHOTyYEeHHEM T[OCYAAPCTBEHHBIX W
MyHHUHIANBHBIX YCJIIyT M O BHECEHMM u3MeHeHHs B [IpaBuna paspaGoTku U
YTBEPKIEHUA aAMHHUCTPATUBHBIX PErJIAMEHTOB [IPEOCTABNEHHS I'OCY AapCTBEHHBIX
YCIIyT», YCNIOBUH NIpU3HAHUS ASHCTBUTEIBHOCTH DJIEKTPOHHOM NOIIHCH.

B cry4ae ecnu B pesynbTaTe MpoBepKH KBaIM(QHLMPOBAHHOW NOAMHCH Gyaet
BbISIBJICHO HecoOnaeH e YCTaHOB/IEHHBIX  YCIOBUH IIPHU3HAHHUSA ee
NeHCTBUTENBHOCTH, UCMOJIHUTEND YCIYTH B TeHeHHe 3 fAHell co IHA 3aBeplIeHHs
MPOBEAEHHA TAaKOH [POBEPKH NPHHMMAET pelleHue 06 OTKase B HOpHeMe K
paccMOTpeHHIO oOpallleHdst 3a MOJAYYeHHeM YCIYr U HanpaBiasieT 3asiBUTENO
yBeLoMmlieHHe 00 3TOM B 37eKTPOHHOH (opMe ¢ ykazaHHeM IyHKTOB CTaTbH 11
®enepansHoro 3akona oT 6 anpens 2011 r. Ne 63-03 «O6 31eKTPOHHOMN HOAIHCHY,
KOTOpBIE MOCITYXH/M OCHOBAaHHEM AJis IPHMHATHA YKa3aHHOTrO pelueHus. Takoe
yBEIOMJIEHVE MOAMUCHIBACTCA KBAIHQHUHMPOBAHHON MOJIIMCBIO  MUCIIOJHUTENS
YCIyrd W HampaBlsleTCs IO aApecy 3JIEKTPOHHOH MouThl 3agBUTENS JNMOO0 B €ro
JIMYHBIA KaOWHET B QelepanbHOH rocynapcTBeHHOM HHGMOPMALMOHHONW CHCTeMe
«EfMHBI MOpTaN rocyaapcTBEHHBIX M MYHHLMIANbHBIX yclyr (GyHxuuii)». [locne
NOJTyYeHHA YBEAOMICHUS 3asBUTENE BripaBe 00paTHTHCS MOBTOPHO ¢ 06palleHneM o
NpeAOCTABICHHHU YCIIYrd, YCTPAaHUB HApYLIEHUA, KOTOpblE MOCTYXXHIH OCHOBAHHEM
ANl OTKa3a B IPUEME K PACCMOTPEHHIO NIEPBUYHOrO 00paleHust.

2.9.2. O HanuuuM OCHOBAaHMA JUIS OTKa3a B IpHEMe SOKYMEHTOB 3asBHTes
HHpOpMUPYET paboTHUK YIONHOMOUYeHHOro oprana 160 M®II, oTBeTCTBeHHbI 34
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NpUeM JIOKYMEHTOB, 00BICHIET 3asgBUTEIIO COAECP)KaHHe BbIABICHHBIX HENOCTATKOB
B NIPEJICTABJIICHHBIX JOKYMEHTaX U MpejiaraeT MPUHATH Meph! 110 UX YCTPaHEHHIO.

He wmoxerT OBRITE OTKa3zaHo 3asBUTENI0 B T[pHEME LOIMOJHHUTEIbHBIX
JIOKYMEHTOB NIPH HaIHYUH HAMEPEHHS MX C/aTh.

2.9.3. He ponyckaeTcs OTKa3 B IpUeMe 3afiBJIEHUA U HHBIX [JOKYMEHTOB,
HEOOXOAUMBIX NSl OpeRocTaBieHus MyHHUUIanbHOM YCIHYyrH, B Clydae, €clH
3asBJIEHHE W JIOKYMEHTbI, HeOOXOAUMBIE s npefocTaBineHuss MyHUIMNAIBHON
yCAYrH, TIOAAHBl B COOTBETCTBMH C dHMOpMauHMer o CpoKax M TOpsjKe
npenocrabieHus MyHULMNANbHON yenyru, onybndkoBanHoi Ha [loptane.

2.9.4. Orkaz B npuemMe AOKYMEHTOB, HEOOXOAMMBIX AJI [IPEAOCTaBICHHUS
MyHHUMNANBHOH YCIYTrd, He NpPensiTCTBYET IOBTOPHOMY oOOpallleHHIo Ioclie
YCTPaHEHUs IPUYUHBI, TOCTYXHUBIIEH OCHOBaHHEM [JIs OTKa3a.

2.10. UcyepnbiBalouiHil Nepev4eHb OCHOBAHHH Il IPHOCTAHOBJIEHHSA
WJIH 0TKAa3a B NpeAocTaBleHNH MYHUIHIIAJIBHOH YCIYTH

2.10.1. OcuoBanuit U1 NPUOCTAHOBIIEHHUS NperocTaBieHuss MyHUIHNIANBHOH
yCIyry 3aKkoHoaaTe bCcTBOM Poccuiickoil Menepaliii He NpeayCMOTPEHO.

2.10.2. OcHoBaHMeM U1 OTKa3a B NpefocTaBleHMH MyHULUHIAIBHON yCIyTH
ABNAKOTCA:

1) HenpejcrasneHue — 3asBUTENEM  JOKYMEHTOB,  MPeNyCMOTPEHHBIX
noanyHkramMu 1 u (uam) S myHkra 2.6.1 nojpasnmena 2.6 paszgena 2 HACTOSALIETO
AIMUHHCTPATUBHOIO PErilaMeHTa;

2) MocTymicHHE B YIIOJTHOMOUCHHBLIN OpraH CBEACHUH, COACPIKALUHXCH B
EnMHOM rocyaapCTBEHHOM peecTpe HEeABUKHMOCTH, O 3apPErHCTPUPOBAHHOM IpaBe
CODOCTBEHHOCTH Ha CaJOBBIA JOM WM >KWIOH [JOM JIHLA, He SBIAIOMIErocs
3asBUTENIEM,

3) noctynneHue B YIOJHOMOYEHHBIH OpraH yBEeJOMJIEHHs 00 OTCYTCTBUHM B
EnnHom rocy1apCcTBEHHOM peectpe HEABHUXUMOCTH CBeJIeHuH 0
3aperMcTPUPOBAHHBIX [paBax Ha CaZoOBBIH JOM HJIM OKMJIOH [IOM, €CiH
fpaBOYCTAHABIUBAIOLIKIT JOKYMEHT, [IPEyCMOTPEHHbIA NOAMYHKTOM 4 nyHKTa 2.6.1
noapasjena 2.6 pasiena 2 HacTosiero AAMHMHHCTPATHUBHOIO pPEIJIAMEHTA, HIH
HOTApMaJbHO 3aBepeHHas KOMHsA TaKoro JAOKYMEHTa He ObUld [TpeICTaBiIeHbI
3assuTteneM. OTKa3 B MPHU3HAHWK CAJOBOTO [A0OMa >KWJIbIM JOMOM H YKWJIOIO joma
CaZioBbIM [JOMOM [I0 YKa3aHHOMY OCHOBAHKIO JOIMYCKaeTcs B Cllyyae, ecCliu
YoJIHOMOUEHHBIH  Opral  MECTHOTO  CaMOyINpaBJI€HUS  NOcie  MOJNYyYCHHUA
yBezoMmieHls 06 oTCyTCTBUM B EAMHOM rocyjapcTBEHHOM peecTpe HEABHXKHMOCTH
CBeJleHHH O 3aperHCTPUPOBAHHBIX IMpaBaX Ha CaJOBBIH JOM HIM JKWIOH J0M
yBeJOMWI 3asdBHMTENS YKa3aHHBIM B 3afBIE€HHH crnocobOM O MOAyHEHHH TaKoro
yBEJOM/IEHHS, IPeMIOXUI 3asBUTENI0 NPEJCTaBUTh TIPaBOYyCTaHABIHBAIOLINH
JOKYMEHT, Npe/lyCMOTPEHHBIM NOANYHKTOM 4 nyHkTa 2.6.1 mogpasaena 2.6 pasjena
2 nHacrosAwero AJMHHUCTPATHRHOIO pPErjiaMEeHTa, WM HOTapHAJIbHO 3aBEPEHHYIO
KOITMIO TAKOTO AOKYMEHTA W HE NMOIy4ui OT 3asBUTENS TAaKOH JOKYMEHT WK TaKylo
KOMHIO B TedeHue 15 KajeHJapHbIX AHEW CO AHS HanpaBlieHHS YBEAOMJICHHA O
[peaCTaBICHUN PaBOyCTaHABINBAKOUIErO AOKYMEHTA;
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4)  HenpencTaBleHue — 3asgBUTENeM  JOKYMEHTa,  HNpefyCMOTPEHHOro
MOANYHKTOM 6 OyHKTa 2.6.1 noapasjena 2.6 pazjnena 2 HACTOKLIETO
AIMUHUCTPAaTUBHOIO pernaMeHTa, B CJiydae €CJIM CaJ0Bbli [1OM WK XUIOH J0M
0o0peMeHeH MpaBaMU TPETBHX JIHLL;

5) pasMmeleHrde CaaoBOro AOMAa WM KWUJIOTO AOMa Ha 3€MelIbHOM YYacTKe,
BH/lbl PAa3peLICHHOI0 UCIHOIB30BAHMA KOTOPOro, YCTAHOBJIEHHbIE B COQTBETCTBHH C
3akoHomatenbcTBOM Poccuiickolt ®enepanun, He TNpefycMaTPUBAKOT TaKoro
pa3sMeLLeHus;

6) MCHofb30BaHUE JKUIOro Aoma 3asBUTENEeM WM WHBIM JIMLOM B Ka4yecTBe
MeCTa TMOCTOAHHOINO MPOXKHUBAHUA (NPU PACCMOTPCHWH 3asBICHHUA O TPH3IHAHUWM
KHJIOro JI0OMa CaJ0BbIM JOMOM ).

2.10.3. He pomyckaercst orka3 B NpefocTaBieHIH MyHULUMNaNbHON yelyry B
clyyae, €CJIM 3asBMIEHME M JOKYMEHTbI, HCOOXOAMMBbIE IS I[IPEeaoCTaBjIeHHUs
MyHHUMNaNBHONH YCIyrH, NOJaHbl B COOTBETCTBHUM ¢ WHMOpPMALMEd O cpokax H
nopsAxe rnpejoctabieHus MyHUMUUNaNLHOR yeiyry, onybnukoBaHHOH Ha [Toprane u
opHLUHaATBHOM caiTe ¥ MOTHOMOYEHHOrO OpraHa.

2.10.4. Orkaz B npefocTaBAeHHH MyHHMLMNANbHOR yClHyrd He MpensaTcTByeT
MOBTOPHOMY OOpalUEHHIO M0cNie YCTPaHEeHHUs IPHYMHBI, MOCTY>XKKBIIEH OCHOBAHHEM
JJ1s OTKasza.

2.11. IlepeveHn yeayr, KOTopbie IBAATCA HEOOX0AHMbBIMH H 00A13aTEILHBIMH
AAn npeaocraB/eHHd MyHHUHNANbHOH YCJIYIH, B TOM YHC/1€ CBE1EHHS O
AOKYyMeHTe (JOKYMEHTax), BLIAABAeMOM (BblAaBA€MbIX) OPraHH3ALHAMH,

YYACTBYIOUWHMH B nipegocrasiaeHay Mynnuunansnof yeayrn

YCayrd, KOTOpble SABIAIOTCS HEOOXOJMMBIMH M 00S3aTeNbHBIMH s
npeaocTaBiesus MyHHUHNANBHON YCIYFH, B COOTBETCTBHH ¢ 3aKOHOIATEIHLCTBOM
Poccuiickon Penepauun:

1) HoTapuanbHOE  YAOCTOBEpEHHE  KOMMH  IpaBOyCTaHAaBIMBAIOLIHX
AOKYMEHTOB Ha JKHIIOH JIOM MM caloBeli AoM (B cllydae HEBO3IMOXHOCTH
TpeACTaBJIeHHUs NOJTUHHUKOB);

2) nonydeHHe 3aKIIOYEHHS MO OOC/ACAOBAHHIO TEXHHYECKOI'O COCTOSHHS
00beKTa, IMOATBEPKIAIOLIEE COOTBETCTBUE CafgoBOro JAoMa TpeboBaHHAM K
HaE€HOCTH ¥ OE30MacCHOCTH, YCTAHOBNIEHHAIM YACTBIO 2 CTATBM 5, CTAThAMHU 7, 8 U
10 ®epepanbHoro 3akona ot 30 nekabps 2009 r. Ne 384-03 «TexHuyeckuii
pernaMeHT o 0e30MacHOCTH 3JaHUH W COOPYXKEHHH», BBIAAHHOE WHIWBHIYAIbHBIM
NpeAlpUHAMATENEM HIHM IOPHAMYECKHM JIMIOM, KOTOpbiE MABJIAIOTCA WICHAMHU
CaMOpPEeryMpyeMOi OpraHu3alMd B OOJNACTH MHXKEHEPHBIX W3bICKaHWH (B clyuae
MPU3HAHKWS CaJ0BOr0 I0MA JKHIIbIM JOMOM);

3) B cryvae, eciv caoBblid 10M WITH XKHJIOH A0M 0OpeMeHEH NpaBaMu TPeThHX
JHL, MONYYCHHE HOTAPHANBHO YAOCTOBEPEHHOTO COrjlacus YyKasaHHBIX IHL Ha
NPH3HaHHUE CAJOBOr0 JOMa JKHIIBIM JTOMOM HJIM JKHIJIOTO IOMA CaJ0BLIM JOMOM.
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2.12. llopaaok, pa3mep H OCHOBAHHR B3HMAHHS roCyJAPCTBCHHOH NOIJIHHBI
MM HHOH I1aThI, B3UMaeMoH 3a npepocrapjienne MynuuunaibHo# yeayru

["'ocynapcTBeHHas  MOUUIMHAE HJIM  HHAas niara  3a  [pejocTaBieHHe
MyHnuuunansHo#t yenyrd He B3uMaercs. [IpenocraBnenve MyHULMIATIBHON YCIIyTH
ocylecTBasAeTca GecnuaTHo.

2,13, lopsinok, pasmep ¥ OCHOBAHUS B3HMAHUA NJIATHI 32 MpeJOoCTaB/1eHHe
yCi1yr, KOTOpble ABASITCH He0OX0AHMbBIMH H 00H13aTEIbHBIMH AJIH
npeaocTaBjieHuss MyHUIHNANBHOH YCIAYTH, BKIKO4YaA HHPOPMALLKIO O MEeTOAHKE
pacdera pa3mepa TaKoH NJaThbl

2.13.1. 3a mnpemocraBieHue ycayrd, sApnfrolledics HeoOxogumoil u
obsizareNisHOM ANA  NpenocTaBieHUs MyHHUMNANbHOH YCIYTH, OKa3bIBa€MOH
WH/IMBHIyQIbHBIMK NPEeANPHHUMATENSAMH HIIM IOPHAMYECKHMHU JIMIAMM, KOTOpBIE
ABIAIOTCA 4YNIEHAMH CaMOperyjupyeMod opraHdszaldd B O0JacTH HMHXKEHEPHBIX
M3bICKAHMIt, B Clyuae U3rOTOBICHMA 3AKIHOUYEHHS M0 00CNEI0BAHHIO TEXHHYECKOTO
COCTOSIHUS 0OBEKTA, MOATBEPKIAIOLIET0 COOTBETCTBHE CaZI0BOTO A0Ma TpeOOBaHHAM
K HaJIeXKHOCTH ¥ 0e30NacHOCTH, YCTaHOBIIEHHBIM YacThIO 2 CTAThH 5, CTaThdIMH 7, 8 U
10 ®enepanpHoro 3akona oT 30 nexabpa 2009 r. Ne 384-D3 « TexHuueckui peraMmenT
0 0e30MacHOCTH 3JaHWH U COOpYXEHMH», OIulaTa B3UMAETCA B COOTBETCTBHH C
pacleHKaMH, YTBe P JIEHHBIMA COOTBETCTBYIOLLIHMH MHIWBHAYAJIbHBIMHU
NpeanpUHAMATENAMH WIH IOPUAHYECKUMH JTHLAMH.

2.13.2. 3a npenocrapienne ycnyru, neobxogumolf u obAzaTennHoO s
MpemocTaBieHust ~ MyHULMNAIBHOH  yCIyrH,  OKashlBA€MOH  HOTapuycamu
(HOTApUATILHOE 3aBEPEHHE KOMHUM IIPaBOYCTAHABJIMBAIOLWIEIO NOKYMEHTA Ha JKHJIOH
JIOM WIH CAlOBBIH OM, HOTapUallbHOE yJOCTOBEPEHHE COINIACHS TPEThUX JIWIl Ha
MPU3HAHME CAZOBOrO JIOMA JKHM/IBIM HOMOM HJM XKWJOr0 J0OMAa CaloBbiM JIOMOM),
onnaTta B3MMaeTcs B COOTBETCTBMM ¢ OCHOBaMM 3aKOHOJATENLCTBA POCCHHCKOH
deaepalivy 0 HoTapHare.

2.14. MakcuMaabHbIi CPOK 0’KHAAHHA B OYEepPEdH NPH nojaave 3anpoca
0 npegocTaBjJeHul VMYHHIHNAABHONK yCAYTH, YCJIYTH, PE1OCTaBAAEMOH
OpraHM3anmKe, yuacTByloued B npeaocTapieHHk MyHHIMIIATBHOH YOIy TH,
U MPH NOJYYEHHH Pe3yJIbTAaTa NPeAoCTaBIeHHSI TAKHX YCJIYT

CpoK OXHOaHWd B oOuepeAH [pH IoJaue 3aABICHUS O IPEAOCTaB/ICHHH
MyHULHMIATLHOR YCIYTH W JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6.1 nonpaszena 2.6
pasfiena 2 HacTosLIero AJMHUHHCTPATHBHOIO PEIAMEHTA, a TAKOKE MPH NOTy4EHHH
pe3ynpTaTta NpeaocTaBleHds MyHHUMNanbHOW YCIYrH Ha JMYHOM [pHEME He
AODKEH NPEeBBILIAaTh 15 MUHYT.
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2.15. Cpok v nopsaoK perucTpanim 3anpoca 3asaBures
0 npegocTaBieHHH MyHHUMNANBHOK YCJIYIH U YCIYTH, IPeAocTaBAAEMOii
opraHuzaudeii, yuactyloulei B npejgocrapneind MyHuuunaabHo#H
yCAYTrH, B TOM YHMCJI€e B 3JICKTPOHHO#H dopme

Peructpauus 3asaBieHUs O MpefocTaBleHUH MyHULIMNIANbHON YCAYTH H (MIH)
NOKYMEHTOB (COAEpPXAIUKMXCs B HUX CBEAEHUit), HeOOXOAUMBIX I NPEAOCTaBACHKS
MyHHUMTIaNBHON YCIYTH, OCYLUECTBIAETCS B JA€Hb UX MOCTYIICHU.

Peructpauus 3asBneHus o0 MnpefocTaBieHUH MyHUUUOANBHOH YCIyrd c
NOKYMEHTaMH, YKa3aHHBIMH B MyHKTe 2.6.1 noapaszaena 2.6 pasznena 2 HACTOSALIErO
AIIMUHUCTPAaTHBHOTO perjlaMeHTa, IOCTYNHUBILHUMH B JJICKTPOHHOM BHOE B
BbIXOXHOH (HepaOouuit WK Npa3HUYHBIN) AeHb, OCYIIECTB/IAETCH B IEPBLIM 32 HUM
pabo4nit JieHb.

Cpok perucTpalidy 3asBIeHHS O NpeAocTaBleHud MyHHLMNaNbHOH yenyry u
AOKYMCHTOB (COOepXallluXcs B HUX CBEICHHWH), NMpeAcTaBNeHHBIX 3asiBUTENEM, HE
MOXeT MpeBbILIATh ABAALATH MUHYT.

Ilpuem 3asBleHHUH W JOKYMEHTOB, CBS3aHHBIX C IpPeJOCTABICHUEM
MyHULMIIANBHOM  yCIYrM, MOXET OCYIIECTBIATHECA B JJIEKTPOHHOH ¢dopme
NOCPECTBOM HCTIOJIB30BAHMSA HHGOPMALMOHHO-TEICKOMMYHUKAIHOHHbIX
TEXHONOIMH, BKIIIOYAas UCnonb3oBaHue EnnHoro noprana u PernonansHoro roprana.

2.16. TpeOoBaHHS K NOMELIEHHAM, B KOTOPbIX NpeJ0CTABASIETCS
MyHHUHNANBHAS YEAYra, K 321y OXKHIaHHS, MeCTaM /I 3al0JIHEHHA 3aNpocoB
0 npegocrasiaeaun Mynununansuoii yeayry, HHpopMAaHOHHBIM CTEHAAM ©
oOpa3uaMHu HX 3all0JIHEHHS H NepeYHeM AOKYMEHTOB, HeOOX0AHMbIX A5
npenocTaBiaeHust MyHHUHIANBHOH yeJIyIH, pasMelleHHI0 4 0OopMIIeHHID
BH3Ya/IbHOH, TEKCTOBOH U MYJALTHMEAHIHOH HHPOPMALMH O TOpSAAKeE
npenocTaBIeHHN TAKOH YCJIYIH, B TOM 4HCJ/€ K 00ecniedeHHI0 AOCTYTHOCTH AJIA
HHBAJIHA0B YKa3aHHbIX 00bEKTOB B COOTBETCTBHH ¢ 3aKOHOJATENALCTBOM
Poccuiickoii ®eaepauy o couHaJbHOM 3aILHTE HHBAJIHAOB

2.16.1. Vndopmauus o pexume paboThl YNOTHOMOYEHHOTO OpraHa
pasMelaeTcs IpH BXOAE B 3[dHHE, B KOTOPOM OH OCYIUECTBISET CBOKO
AEeATENbHOCTh, HA BUHOM MECTe.

Bxon B 3maHMe gofoxkeH ObiTh 000pynoBaH HMHQOPMAIMOHHOH TabnW4KOH
(BBIBECKOI), copepxkawmled  HHbopMaiuio 00  YIOTHOMOYEHHOM  Oprase,
OCYIIECTBIAIONIEM NPEAOCTaBNIeHHEe MyHUIIMIIaNnbHOR YCIIyTH, a Takxke obopynosan
NEeCTHHUEH ¢ MNMOpYy4YHAMH, MAaHAycamMH A OecnpensTCTBEHHOTO MepeBUKEHHS
rpaJiaH.

Mecta npemoctaBneHus MyHULUMNATBHOH yCIyrd OOOpPYIYIOTCS € YUETOM
TpeboBaHMH JIOCTYNHOCTH [/ HHBANHJIOB, B COOTBETCTBHM C JEACTBYIOLIMM
3aKOHOAATENLCTBOM Poccuiickoi ®enepanuu o cOLUMaNLHON 3aIMTE WHBAIUAOB, B
TOM YHC/e 00eCIIeYUBAOTCS:
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- ycioBug JUis OecrnpensATCTBEHHOro JocTyna K OOBEKTY, Ha KOTOpOM
OpraHW30BaHO I[IpeAocTaBjleHHe YCIYr, K MeCcTaM OTAblXa M [PeJOCTaBILEMbIM
ycnyram;

- BO3MOHOCTb CAMOCTOATENBHOIO MEPEABHXEHHUS M0 TEPPUTOPHH ODBEKTA,
Ha KOTOPOM OpPraHH30BaHO TpeJoCcTaBlIeHKe YCIYyr, BXoJa B TAaKOH 00BEKT M BeIXOA
U3 Hero, MoCajikkh B TPAHCIOPTHOE CPEACTBO M BBICAAKH K3 HEro, B TOM YHCIE C
MCIOJIL30BAHHUEM KPEC/1a-KONSICKH;

- COTNPOBOX/EHWE HWHBAIWIOB, UMEKIMX CTOlkMe pacCTpodACcTBa (QYHKLHH
3peHHA H CAMOCTOSTENHLHOTO NEPEABHKEHHS, U OKa3zaHUe UM MOMOLIM Ha 00BEKTE, Ha
KOTOPOM OPraHM30BaHO NMPEAOCTABIEHHE YCAYT,

- Hajnexamiee pasMellieHHe o00GOpYHOBaHUS W HOcHTesnel HHGOpPMaLHH,
HeoOXOMUMBIX i obecriedeHUst OGecrpensTCTBEHHOrO HOCTYIIAa HHBAIMAOB K
00BEKTYy W  MpPeJOCTaBiAAeMBIM  yCIyraMm ¢ Y4YeToM  OrpaHM4YeHHHK  HX
KU3HEAEATENIbHOCTH;

- aybndposaHue HeoOXOAUMONH AN HHBANKWOOB 3BYKOBOH W 3pMTENbHOH
MH(POPMALUH, a TAKKe HaJNuced, 3HaKOB H HHOH TEKCTOBOH M TIpadUuYecKoH
MH(OOPMALIMK 3HAaKaMH, BBIIOJHEHHBIMHU pelbe(QHO-TOUeHHBIM IpudTOoM bpaiins,
JOIYCK CYpAONepeBoAYHKa U TH(IOCYpAONEPeBOAYHKA,;

- #omyck Ha o0BeKT, Ha KOTOPOM OpPraHHM30BaHO MPEAOCTABJIEHHE YCJIYT,
co0aKU-TIPOBOJHHKA MTPY HAJIMYMU AOKYMEHTa, MOATBEPKAAIOLIEr0 €€ CHEUUHANBHOE
o0yyenue W BblagaeMoro no d¢opMe W B IOpPAAKE, YCTaHOBJIEHHOM
3akonogaTenbcTBoM Poccuiickoit Penpepanny;

- okazanue pabOTHHWKaMHU opraHa (y4pexACeHHS), MPeAOCTaBIAIOLICIO YCAYrH
HaceNeHuIo, NOMOIY WHBAIHAAM B TpPeoAoaeHUH 6apnLepoB,  MEMIAIOIIMX
TIOJYYCHHIO UMM YCIIYT HapaBHe C APYTHMH JIMLIaMH.

[ToMmereHusi, B KOTOpBIX MpefocTaBnsercas MyHHLIMNANbHAA yCiiyra, JOJDKHEI
COOTBETCTBOBATh CAHUTAPHO-THIMEHHYECKUM MpaBvlaM W HOpMAaTHBaM, MpaBHliaM
noxapHo# OeszomnacHoctd, ©OezomacHoctd Tpyda. [lomemenus obopyaytorces
cHCTEMAaMH KOHAMLMOHUPOBaHUs (OXNaXIeHUs M HarpeBaHHsA) H BEHTHIMPOBAHMs
BO3/lyXa, CPEACTBAMU OMOBEILEHUs O BO3HHKHOBEHHM Hpe3BbIYaiiHOM cuTyauud. Ha
BUIHOM MECTe pACHONaraloTcsl CXeMbl pa3MELIeHHs CPEICTB IOXapOTYLICHHA H
nyteii ssakyauuu mopaed. llpenycmarpusaerca obopynoBaHHe ROCTYTHOrO MeCTa
00LIeCTBEHHOr O MOJIb30BaHUA (TyalerT).

[ToMewenus M®LL ans paborsl ¢ 3asBUTENSIMH OOOPYAYIOTCS 3JIEKTPOHHOH
CHCTEMOM YNpaBlieHHs O4Yepefbl0, KOTOpas INPEACTAaBIAeT COOOH KOMIUIEKC
TMPOrpaMMHO-AINAPATHBIX CPEACTB, MO3BOJAIOIIMX ONTHUMU3WPOBATh YNpaBJICHUE
ouepensiMU 3agBUTENEH.

2.16.2. TlpuemM IOKyMEHTOB B YIOJHOMOUYCHHOM OpraHe OCYyIECTB/IACTCA B
cneuHalibHO 060PY/I0BaHHBIX MOMELIEHHSX UKW OTBEASHHBIX JJIs 3TOro kabuHerax.

2.16.3. TloMelueHus, [peAHa3sHAuYeHHble JJIA  [pHeMa  3asBUTEIIeH,
060pyayrOTCs MHPOPMALMOHHBIMH CTEHAAMH ¢ 00pa3l{aMu 3afo/HeHUA 3alIpOCOB U
nMepeyHeM MOKYMEHTOB, HEOOXOAMMBIX NN TNpenocTapieHus MyHHUUNATBHON
YCIYTH.

HudopmauroHHble CTEHbI pa3MEINAIOTCA HA BUAHOM, 1I0CTYITHOM MECTE.
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OdopmneHue HHOOPMALHUOHHBIX JIMCTOB OCYLUECTBIAETCA YAOOHBIM ISt
yreHus wpudroM — Times New Roman, dopmar nucra A-4; TEKCT — CTPOYHBIE
OyxBbl, pa3Mep mpudpra Ne 16 — oObIYHBIH, HAHMEHOBaHHE — 3arnaBHble OYKBBI,
pasmep wipudra Ne 16 — nonyxupHbI#, nosst — 1 cM BKpyroByro. TeKCTbl MaTepranos
JAOMXKHbl OBITE HaledaTaHbl 0e3 HcnpaBileHHi, HaubGonee BaxkHas HHpOPMALUS
BblAC/ISETCA [ONYXHMpHbIM wpHpToM. [lpu odopmieHur HHGOPMALHOHHBIX
MaTepyalioB B BHAE 00pa3loB 3ajBIEHHH Ha NoNyyeHHe MyHULMNIANBEHOH YCNyTH,
nepeyHerd JOKYMEHTOB TpeboBaHHA K pa3smepy LipupTa U dopMaTy JIMCTa MOTYT
OBITE CHHXKEHBI.

2.16.4. llomenieHus s npuema 3asBUTENCH MNOMKHBI COOTBETCTBOBATDH
KOMQOPTHBEIM /Uil TPaxJaH YCJIOBUAM H ONTHMANBHBIM YCJIOBHSM paboTh!
AOSAHOCTHBIX JIML, Y IOJTHOMOYEHHOrO Oprada 1 A0JDKHbI 00eCeYHBaTE:

KOM(QOPTHOE  pacrojiokeHue  3asBUTES. M JODKHOCTHOIO  JHUA
Y MoTHOMOYEHHOTO Opraxa;

BO3MOXHOCTE M  yaobcTBo odopmiieHHs  3asfBHTENIECM  MHCBMEHHOIO
oOpalleHus;

TeNEePOHHYIO CBA3b;

BO3MOXHOCTB KOITUPOBAHHA JOKYMEHTOB;

JOCTYN K HOPMATHBHBIM IPAaBOBBIM aKTaM, PEryJUPYIOIUM NPEAOCTAB/IEHHE
MyHuLHMnansHON ycnyru,

HaJIW4iKie MUCBMEHHBIX IpUHaANIeKHocTed M DyMaru dopmara A4,

2.16.5. Ina oxuaanns 3asBUTENSIMH TIPHEMA, 3aMOJHEHUS HCOOXOIMMBIX IS
nonyuenus  MyHuuunanabHOH — yCIyrH — OOKYMECHTOB  OTBOJATCA  MeCTa,
ofopynoBanyLie CTyNBAMH, cronaMy (CTOMKaMM) IS BOIMOXHOCTH OQGOPMIAEHHUS
JOKYMEHTOB, 00eCIeunBarOTCs pyukaMu, OaHKkaMy ToKyMeHToB, KoJIH4ecTBO MecT
OXWJAHUA OMPEAeIIAETCA HCXoAd M3 (aKTHM4ECKON HArpy3KH H BO3MOXHOCTH HX
pasMELLEHUs B OMCLUEHHH.

2.16.6. Tlpuem 3asBuTened mpu NpeAoCTaBIeHHM MyHUUHMIATBHOM yCiyru
OCYUIECTBIAETCH COrNIACHO rpadHKy (pexumy) paboTbl YTONHOMOYEHHOrO OpraHa:
©E/IHEBHO (C MOHEAENBHMKA 110 MATHHULLY ), KPOME BBIXOJIHBIX M [IPa3AHHYHEIX JHE,
B Te4yeHHe pabodero BpeMeHH.

2.16.7. Pabouee mMecTo crenHandcta  YNOXHOMOHYEHHOTO  OpraHa,
OTBETCTBEHHOT'0 34 [IpeAoCTaBlieHue MyHHIMIIANbHOR YCIYTH, JOJIXKHO OBITh
060pyA0BaHO EPCOHANBHBIM KOMIBIOTEPOM C JOCTYNOM K HH(OPMALMOHHBIM
pecypcam YIOJIHOMOYEHHOrO OpraHa.

Kabunetsl mnpuema mnomydarenedi MyHUIMIAIBHBIX YCAYT JOMKHBI ObITH
OCHAILEHbl MHOOPMAUMOHHBIMM TabMYKaMH (BBIBECKAMH) C YKa3aHUeM HOMeEpa
xabuHeTa.

CneuuanucTel, OCYUIECTBAAIOLIME NpHEM Moaydatened MyHHUMNAIBHBIX
ycnyr,  o0ecreydBaroTCs  JMYHBIMH  HaTrPYAHBIMM  HMAEHTU(PHUKALHOHHBIMU
Kaproukamu (OefipkamMu} U (UNIH) HACTObHBIMU TaOMHYKAMH.
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2.17. IlokaszaTe/in JOCTYNIHOCTH H KadecTBa MyHHUHNANLHON YCJIYIH,
B TOM YHCAe KOJIHYEeCTBO B3auMojledcTBHH 3asiBHTE/NH ¢ N0JKHOCTHBIMH
JIMIaMH NIPH npejocTraBieHHH MyHHunnaabHOH yeJYrH H HX
NPOAOJKHTETbHOCTb, BOSMOMKHOCTL NOJIyYeHns HHPOPMALIHH 0 Xoae
npeaocTaBieHns MyHUUHNAALHON YCIYIH, B TOM YHC/Te
¢ HCIIOJIb30BAHHEM HH(POPMALHOHHO-KOMMYHHKALHOHHBIX TEXHOOIHHA,
BO3MOHOCTH /100 HEBOIMOXKHOCTL NoayYeHU MyHHIIHNIAAbLHOH yCayTH
B MHOropyHKUHOHAJILHOM UEHTPE NPEA0CTABJICHHS rOCy1apCTBEHHbIX
M MYHHIHMNAJBHLIX YCAYT (B TOM 4HC/Ie B NOJAHOM 00bLeme), B 1H0G0M
TEePPUTOPHAJILHOM MOApa3Ae/IeHHH OpPraHa, NpeAoCTABASIOLIEro
MyHUIHNANBLHYIO YCJIYTY, 10 BLIOOPY 3asiBHTeIA (IKCTEPPHTOPHAILHBIK
NPUHUHI), IOCPEACTBOM 3aMpoCca 0 NPeAOCTABJCHHH HECKOIbLKHX
rocyaapcTBeHHbIX H (HAH) MyYHHUHNAAbHBIX yeayr B M®I,
npeaycMoTpeHHoro cratbeii 15.1 @eaepanbuoro 3akona Ne 210-03

(OCHOBHBIMH IMOKA3aTEAAMH JIOCTYIIHOCTH W KayecTBa MyHULUNANBHOH YCIYTH
SIBIISIFOTCA:

KOJIMYECTBO B3aUMOJACHCTBUH 3asBuTeNs C JODKHOCTHBIMH JIMLAMH IIpU
NpeJocTaBleHHH MyHHULUMOANBHOR YCIyrH M WX [IpOAOIKHTENBHOCTE. B mpouecce
NpefocTaBleHds MyHUUUNAIsHOW yenyrd 3asBuTess BllpaBe oOpallaThcd B
YnoJHOMOYeHHBI OopraH 1o Mepe HeoOXOAMMOCTH, B TOM YHCIE 34 IOJNYyUYEHHEM
MHGPOPMAIUKU O XO/ie NIpelocTaBNeHs MyHULIUTABHON YCITYTH,

BO3MOXHOCTE  MOja4yd  3amnpoca  3asBure]s O  NPEeJOCTaBICHHH
MyHHUHITANLHON YCAyI'H W BblAAYK 3asBUTENAM JOKYMEHTOB 110 pe3y/bTaram
npeaocTasieHus MyHuuunainbHon ycnyrd B MOL];

BO3MOXHOCTh  NOJy4YeHMs:  HHQOpPMaLMH O  XOode  fPEeNOCTaBIeHHs
MyHHULMIIATEHOH YCIYTH, B TOM 4HMCIIe € UClIoNb30BaHHeM PernoHansHoOro noprasa,

YCTaHOBJIEHHE JIOJDKHOCTHBIX ML, OTBETCTBEHHBIX 3a IMPENOCTaBleHHe
MyHYLHANEHOM YCITYTH;

yCTAHOBJIEHHE W COOMIOfIeHHe TpeDOBAHMW K NOMELIEHHAM, B KOTOPBIX
peaoCTaBIAETCA YCIyTa;

YCTAaHOBJIEHHE M COOJIOJeHHe CpoKa M[pefocTaBieHrs MyHHUHNANbHOH
yC/yrd, B TOM YHCJE CPOKa OXHJaHMA B OuYepead MpH mojadve 3asBJICHUA W IIpH
TNOJTydeHUU pe3ybTaTa MpeJocTaBleHud MyHHIMIAIBHON YCIIyTH;

KOJMYECTBO 3asBJIEHHH, NPHUHATBIX C HCHONb30BAHHEM HHGOPMALHOHHO-
TENIEKOMMYHHKaIMOHHOH ceTH oOllero Mnone3oBaHUsA, B TOM 4YHCJIC IOCPEACTBOM
[loprana.

SasBure/ro (NpPeacTaBUTENd 3asBUTENR) TPEAOCTABIAETCS BO3MOXHOCTH
HE3aBUCUMO OT €ro MeCTa KMTeNbCTBa KM MecTa NpebbiBaHns oOpallaTees B I0O0H
no ero BelGopy MO®DLL B npepenax Teppuropuu KpacHomapckoro kpasd 14
npeAocTaBleHuss emy MyYHHLHMANBHOA YCNYTH TI0  3KCTEPPUTOPHANLHOMY
NPUHIMITY.

[MpenoctaBiedde MyHununansio# yenyry 8 M®OLI no sxcrepputopraibHOMY
MPUHLMITY OCYMIECTBIAETCS HAa OCHOBAHMM COIVIAlleHMH O B3aWMOMACHCTBHH,
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3aK/TFOYEHHBbIX yNoJHOMOYeHHbIM M®L] ¢ AnmunucTpauueit (aanee — cornamieHue o
B3aUMO/ICHCTBHM ).

[lpenocraBnene MyHUUMNANBHOH yCIYrM [MOCPEACTBOM  3ampoca o
IPE/IOCTABIIEHUH HECKOJIBKHX IOCYAapCTBEHHBIX W (MIM) MYHHLMIANBHBIX YCIAYT B
M®LI, npeaycmorpeHHoro ctateed 15.1 @enepanbHoro 3axkona Ne 210-@3
(manee — KOMIUIEKCHBIH 3aI1poC), HE OCYILECTBIAETCA.

[IpenocraBnenne MynuuunanbHoit ycayru B MO®L[ B nmonHoMm o0neme,
BKJ/IOUAs [PHHATHE PELIeHHs] O MpeJoCTaBNeHUH MYHUUMNANLHONR YCayru HiH o0
OTKa3e B e€ I[pPeJOCTaBJCHUH, COCTAaBlIEHHE M MOAMHUCAHHE COOTBETCTBYHOIIMX
JAOKYMEHTOB [I0 pe3ylibTaTaMm HpeocTaBieHuss MYHHUUNANbHOM YyCayru nubo
COBEPLUCHHE HAAIMCEH WM HHBIX FOPHAMYECKH 3HAYMUMBIX AeHCTBHM, ABIAOILIMXCH
PE3yNbTaTOM NpefocTaBiaeHd MyHHULHIANTBHOW YCIYTH, HEBO3MOKHO.

2.18. Unble TpebOBaHHS, B TOM YHC/IEe YYHTbIBAIOLIHE 0COOEHHOCTH
npeaocranjieHus MyHHUUMNaabHOH YCNYTH N0 3KCTEPPHTOPHAJILHOMY
npuuuuny (B cay4yae, ecan MyHHUHNAAbLHAA YCayra npeiocTaB/isieTcs

10 JKCTEPPHUTOPHAIBLHOMY HPHHIHAY), H 0C00€HHOCTH NPEAOCTABJICHHHA
MyHHIUUNAJIBLHOH YCIYIH B 3J1eKTPOHHO# Gopme

2.18.1. Jna  nonydeHuss ~ MyHMUMNANBHOH  yCIyrd 3agBUTEIIAM
MPeAOCTABIAETCA  BO3IMOXHOCTH  HAlpPaBHTh  3asiBIEHHE O [PEJIOCTABIEHHH
MyHHUMTaNbHOK YCYTH, B TOM YHCHE B (POPME 3NEKTPOHHOTO /IOKYMEHTA:

B Y [IOJITHOMOYCHHBIH OpraH;

uyepe3 ML B YnonnomMoueHHbli opray;

MOCPEACTBOM  HCIOJIL30BAHMA  MHGOPMALHOHHO-TENEeKOMMYHHUKAIIMOHHBIX
TEXHONOMMM, BKJIFOYas UCIONb30BaHHe EnuHoro noprana u PeruoHansHoro noprana,
C MPHUMEHEHHEM OJJIEKTPOHHON MOAMNMUCH, BMA KOTOPOH NOMKEH COOTBETCTBOBATH
TpeboBaHusAM noctaHoBneHHus [IpaButenscrea Poccuiickoit ®enepauuu ot 25 HioHSs
2012 r. Ne634 «O BMAaX O3/eKTPOHHOM TOAMUCH, HMCHOJNB3IOBAHUE KOTOPBIX
IoIMycKaeTcd Mpyv 0OpalleHHH 3a [MOJyUYeHHEM rOCyIapCTBEHHBIX H MYHHUIMIIATbHbIX
yCrnyr» ([anee - 3NeKTPOHHAas MOAIHCh).

2.18.2. Ilpu obpauenun B MOLl MyHuLUMNaTsHAA YCIyra npeJOCTaBIseTCs ¢
YyYeTOM NPUHUHKNE IKCTEPPHTOPHAIILHOCTH, B COOTBETCTBUH C KOTOPBLIM 3asgBHTEIND
BiipaBe BpIOpaTh MOOOH 1Mo ero BeIOOPY [NA OOpalleHHs 3a MOJydYeHHEeM
Mynuuunanshonn yenyru M®LI, pacnonoxeHHsiit Ha Tepputopun KpacHoaapckoro
Kpas, HE3aBUCHMO OT €ro Mecra MHTEJIbCTBa HJIM MecTa MpedbiBaHus (ans
(GM3MYECKHX ML, BKIIOYAs WHIUBHAYyalbHBIX [pedlpuHUMaTeneif) nubo mecrta
HaXO0XAEHUA (ANA IOPAAUHECKUX JIHLL).

2.18.3. MOLl npu ofbpaumenun 3asBuTesst ([IPeACTaBUTENs 3asBUTENdA) 3a
npeaocTasaeHueM MyHHIUNATBHOR YCIIYTH OCYILECTBIISIOT:

(OpMUpPOBAHHE SIEKTPOHHBIX MOKYMEHTOB M (M/IH) 3/EKTPOHHBIX 06pazoB
3aABJI€HUA, NOKYMEHTOB, NPHHATBIX OT 3asBUTeNd (NpeAcTaBUTeNsl 3asBUTENs ),
KOTIMH JOKYMEHTOB JIHYHOI'O XPaHEHHs, TPHHATHIX OT 3asBHTENs (MpeiCTABMTENS
3asButens), obecneunBas HX 3aBEpeHHE JNIEKTPOHHOMN MOAMUCHIO B YCTAHOBACHHOM
MOpAJIKE,;




18

HanpaB/icHUEe C MUCOJIL30BAHUEM HH(OPMALMOHHO-TEIEKOMMYHHKALHMOHHBIX
TEXHOJOTHUH 3NEKTPOHHBIX JOKYMEHTOB M (HMIK) 3NeKTPOHHBIX 00pa3oB JOKYMEHTOB,
3aBEpEeHHBIX YIOAHOMOYEHHBIM AOMKHOCTHBIM JuloM M®Ll, B AgMHHHCTpaLHIO,
NO/BCAOMCTBEHHBIC €H OpraHu3alldy, TMPeHOCTaBISIOIHE COOTBETCTBYIOLLIYIO
MyHHUMTIANBEHYIO YCIYTY.

2.18.4. IlepeyeHbp KIAacCCOB CpPEACTB JJIEKTPOHHOH MNOAIKMCH, KOTOpbIE
JOIYCKAIOTCS K UCTIONB30BAaHUIO NPH oOpallleHyH 3a nonydeHuem MyHHLIHIATbHOM
ycnyru, OKaspiBaeMoH ¢  [pUMEHEHHEM  YCWJIGHHOH  KBalUQHIUHPOBAaHHOM
INEKTPOHHON NMOAMUCH, OfpeensieTcs Ha OCHOBAHWH YTBepxAaeMoH de/lepalibHBIM
OpraHoM HCIOJHHUTE/NBHON BIacTH MO coracoBaHuio ¢ PenepanbHOH CiIyXO0oH
6esonacHocTu Poccutickoit ®enepaunu Moaeny yrpo3 6e3onacHoCTH HHOOPMALMH B
MHGOPMAIIHOHHOM CHCTEME, HCMONB3yeMOH B LenAX npueMa obpallleHHH 3a
nojydyeHueM MyHUUMNATbHOH  ycayrd W (MiM) [pefdoCTaB/IEHWs  TakoH
MyHHUHMNAIBHOR YCIYTH.

3. COCTAB, HOCJEJTOBATEJBHOCTb U CPOKH
BBITIOJIHEHH S AIMUHHCTPATHBHBIX TIPOLEAYP
(IEACTBUI), TPEBOBAHHUSA K IIOPAJIKY UX BHITOJIHEHWS,

B TOM YHCJE OCOBEHHOCTH BBLINIOJIHEHUS
AJIMUHMCTPATHBHBIX ITPOIIETYP (IEACTBUN)

B 3JIEKTPOHHO# ®OPME, A TAKXKE OCOBEHHOCTMU
BBINOJIHEHUS AJIMUHUCTPATUBHBIX ITPOUENYP (AEHCTBU)
B MHOI'O® YHKIIAOHAJILHBIX HEHTPAX IIPEAOCTABJIEHHS
ITOCYJAPCTBEHHBIX U MYHUIIUNAJBHBIX YCJIYT

3.1. CocTaB H MOCA€A0BATENLHOCT AAMHHHCTPATHBHBLIX Npoueayp (AeHcTBHEA)

3.1.1. [IpenoctaBiende MyHHUMOANBHOW  yCIOyrH BxiIo4aeT B ceDs
clie[yIolHe afMHUHHCTPATHBHbIE NPOLENy PRI (1eACTBHA):

MpueM 3asBlleHWsl M TPUIAaraéMelXx K HeMY JOKYMEHTOB, PErHCTpauwus
3asBJIEHUs M BblAaua 3asBUTENIO PACIUCKH B MOJTYYEHHH 3asABJCHUA H JOKYMEHTOB,
nepefaya ¢ KypbepoM Makera nokyMmeHToB W3 M®L] B YronHOMOYCHHBIH opraH (B
cnydae obparenus 8 MOLL);

pacCMOTpeHHe  3afBlI€HHA W  MpHJaraeMbiX K HEMY  JIOKYMCHTOSB,
GopMUpOBaHHE U HATpaB/IEHHe 3aMPOCOB B OPraHbl (OPraHU3aluy), y4acTByIOILHe B
NMpeIOCTARNeHUH MyHHUMNANLHOH YCIYIr#, s TONYYEHHs NOKYMEHTOB M (WITH)
UHGOPMaLHH;

[10/ICOTOBKA pe3ylbTara NpeaocTaBieHis MyHHLIMIIaNbHOH yCIyTH, nepeaaya
C KyphepoM  pe3y/ibTara [penocTaBieHns  MyHMUMNanbHOH — yCIyrHn M3
YnonHomoyeHHoOro oprada 8 MOLI;

Bplja4a  (HampaBjieHWe)  3asgBUTENIO  pe3yJibTaTa  [NpeAOCTaBICHHS
MyHUUMNATBEHOH YCIYIH.

3asBUTENb BIIPaBE OTO3BATH CBOE 3asBJiEHHE Ha JIOOON cTaJH pacCMOTPEHHH,
COrNIacOBaHMs WM  IIOArOTOBKH AOKyMEeHTa  YTIOJHOMOYEHHHIM  OPraHOM,
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OOpaTHBILUMCL ¢ COOTBETCTBYIOIUMM 3asBI€HMEM B YIMOJIHOMOYEHHBIH OpraH jubo
M®L],

3.1.2. TlpenocraBnenue MyHULMNANBHOM YCIYIH NO 3KCTEPPHTOPHAILHOMY
npuHuuny MOIL] skatodyaer B ceba aIMHHUCTpPAaTHBHBIE NPOLEAYPHI (meiCTBHA),
BBITIOJIHSIEMbIE MOL], NpeLyCMOTpPEHHbIE pazzenom 6 HACTOSALIEro
AIMHUHHUCTPATMBHOrO perjiaMeHTa.

3.1.3. Tlpenoctasnenue MyHHUHTANLHOH YCIYTM B 3JIEKTPOHHOH (opMe
BKJIOYAET B ce0s CNeyroluue aIMHHUCTPATUBHELE MpOLeyphl (AeHCTBUS):

nojlyyeHne  MHGOpPMaUMH O IIOpPSAAKE M CPOKaXx MpPEJOCTaBlIEHUS
MyHHUHMNIANBHOH YCYTy;

3amuchk Ha mnpuem B MOL[ s nogaud 3ampoca O npenocTaBieHUU
MyHULMNIANLHOH YCIYrH;

(opMHpOBaHKE 3aMpoca O NPEROCTaBAeHHH MyHULMNANBHON yCIyru;

MPHEM M PErucTpauusa YIOJHOMOYEHHBIM OpraHOM 3alpoca M HHbIX
AOKYMEHTOB, HEOOXOAMMBIX ISl [IpejocTaBlIeH!s MyHULUMAIBHON yCIyTHy;

nony4yeHHe pe3yabTara pefocTaBiieHns MyHUunansHol yeuyry,

NONYy4YeHHE CBEJIEHHH 0 X0/I€ BBINOAHEHUs 3aIpoca;

OCYLLECTBJICHHE OLIEHKH KAYeCTBa NPeJoCcTaBleHns MyHHIMITANEHOR yCIyry;

nocynebHoe  (BHecymeOHoe) ofxkanoBanue  pewmieHMH W #eHCTBU
(6e3nelcTBHA) YIOTHOMOYEHHOrO OpraHa, AQMKHOCTHOrO JNHUa Y IOJTHOMOYEHHOTO
opraHa Ju00 MyHHIHIIAJIBHOIO CIYXalLEero.

3.2, Ilpuem 3asiBNIeHHS H MPHJIAraeMbIX K HeMY N0KYMEHTOB,
PerHcTpauns 3asaB/ICIIHA H BbLIAYA 3asBHTENI0 PACIHCKH
B MOJY4ECHHH 3as1BJIEHHR H JOKYMEHTOB, Nepeaaya ¢ KYpbepom NakeTa
AokyMeHTOB u3 M®II B YnoanomoueHHblil opran

3.2.1. OcHoBaHHeM I/ Hadana aAMHHHCTPATUBHOM MpOUEXYpEI (ne#tcTBHS)
ABnsercs obpawienne 3asBuTens B YNOJNHOMOYEHHBIH opran wnun MOI[ c
3asiBleHHEM TI0  (QOpMe  COrNACHO  TIPHIIOKEHHIO K  HacTosleMy
AIMUHHCTPATHBHOMY ~ perjlaMeHTy M [OKYMEHTaMHM, IpelyCMOTPEHHBIMU
HacTOALMM AIMUHHCTPATHBHEIM PErJIAMEHTOM.

3.2.2. Cneudanuct YHoaHOMOYEHHOro oprana und M®Ll Ha muuHoM npueme
MPOBEPSACT COOTBETCTBHE MPEACTABNEHHBIX KOMUH JOKYMEHTOB OpHI'MHAIAM
JOKYMEHTOB COIJIACHO MEPEvHIO, yCTaHOBJIEHHOMY MyHKTOM 2.6.1 moapasgena 2.6
pasnena 2 HAcToOAWlero AIMMHHCTPaTHBHOIO perjaMeHTa, B TOM WYHCIIe
OTCKaHHPOBAHHBIX NOKYMEHTOB, JeJiaeT Ha HHUX HaINHCh 00 HX COOTBETCTBHH
MOANMHHBIM 3K3EMIIAPAM, 3aBEpseT CBOEH MOAMMCBIO C yKazaHueM (GaMUNIUH U
MHULUHMAM0B. B cnyvae BblABNEHHS HECOOTBETCTBUA CBejeHMIl NHGO eciu
OTCKaHMPOBaHHLIE NOKYMEHTbI HE IOINAIOTCA MPOUTEHHIO, CIIELMATUCT coobilaer
3asBHTe0, YTO MMEIOTCA TAKHE HECOOTBETCTBHA, KOTODblE MOIDKHBI OBITH
YyCTpaHeHEL.

Ilpn ycraHoBNeHHMM GAaKTOB OTCYTCTBHS HEOBXOAMMBIX JOKYMEHTOB (5160
€CIM  OTCKAHWPOBAHHBIC JIOKYMEHTBI HE TOJNAAIOTCA MPOYTEHHIO) WIH [0
OCHOBaHMAM, yKa3aHHBIM B NyHkTe 2.9.1 nogpasgena 2.9 pasjgena 2 HacTosuero
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AIMHMHUCTPATUBHOTO PErIAMEHTA, CNELUANUCT YBEJOMJISeT 3asBUTEIISt O HAIM4YHU
OPENsATCTBUH [JIf TipenocTaBieHus MyHHUUHNaNbHOH YyClyrH, OOBACHAET eMmy
COMIEp)KaHHE  BBISABJIEHHBIX HEJOCTATKOB B INPEeJOCTABIEHHEIX  JOKYMEHTaXx,
peaiaraceT NPUHATH MEphl N0 X ycTpaHeHH!0. [Ipu xenaHnu 3agBUTENS YCTPAaHUTh
HEJIOCTAaTKM M [penATCTBHA, IIpepBaB Mpolelypy TNoJadyd JOKYMEHTOB s
npenoctasieHus MyHUUHIIANIBHON yCNnyrd, cnetyaiucT Y TOMHOMOYEHHOTO OpraHa
Wiy M®L] Bo3Bpaiaer eMy 3asBNE€HHE U NIPeJOCTARAECHHBIE UM AOKYMEHTHI.

3.2.3. Ecny npH yCTaHOBNIEHUH (DAKTOB OTCYTCTBHS JOKYMEHTOB, YKa3aHHBIX B
nyHkte 2.6.1 nopapasnena 2.6 pasgena 2 Hacrosmero AIMHHHCTPaTUBHOIO
pernamMeHTa, 1100 eclM OTCKAHUPOBAHHBIE JOKYMEHTBI HE NOAJAKTCS MPOUYTEHUIO,
MUIM N0 OCHOBaHWAM, YKaszaHHbIM B NyHKTe 2.9.1 noapaszzsena 2.9 pasgena 2
HACTOAIIEr0o AJMHHUCTPATHBHOIO pErjiiaMeHTa, 3asBHUTENIb HACTaUuBaCT Ha MpHeMe
3afgBIIEHHs] M JOKYMEHTOB AN TIpefocraBieHWs MyHHLMIAIbHOH YCIYTH,
CNEUUMATHCT NPUHAMAET 3afiBJIEHHE BMECTE C TPEACTaBIEHHBIMH JOKYMEHTAMH U
npeanaraeT 3asBHTENIO [PEJOCTAaBUTh CBEJIEHHS, IPENOCTaBIE€HHE KOTOPBIX
HeoOX0auMO [ MOATOTOBKM 34lpOCOB B COOTBETCTBHH C 3aKOHOMAATENBCTBOM
Poccuiickoit @eaepauuy Ans NOJyYEeHUS ITUX JOKYMEHTOB.

3.2.4. 3agBnenue MOXeT OBbITH 3aMOIHEHO OT PYKH CaMHMM 3agBHUTENIEM MM C
MOMOUIBI0 KOMITbIOTEpA. 3asBI€HHE MOXET ObITh 3aMIOJIHEHO OT PYKH CNEHHATHCTOM
co cloB 3asBuUTens. B mnocneaHeMm chiydae 3asBUTENb BIMCLIBACT B 3asgBlEHHE
CODCTBEHHOPYYHO CBOM (aMHIIHIO, UMS, OTYeCTBO (IIPH HATMYHM) (IOJHOCTBIO) M
CTABUT ATy NOJA4H 3asBJIEHUS Y MMOJNHUCD.

3.2.5. llpu OTCYTCTBMM OCHOBaHWH [JIf8 OTKasza B MNpHEME JOKYMEHTOB
cneuuannct M®L] odopMisieT ¢ HCNOIb3OBAHHEM CHCTEMbl 3EKTPOHHOH odepean
PachucKy O NpuéMe AOKYMEHTOB, a TMPH HaJTHYHUY TAaKUX OCHOBAHHWH - PaclHCKy of
OTKa3e B IpHEMeE IOKYMEHTOB.

Crneunamuctom M®IL] perucrpupyercs 3asBneHMe, 3agBUTEIO BhIAACTCA
pacIiicka B NMOJYYEHHWH 3asBIE€HHA M JAOKYMEHTOB C YKa3aHHEM HX HAUMCHOBaHMA,
KONIMYECTBa, MOPSAKOBOrO HOMEPA, JATHl H BPEMEHH Moly4yeHus nokymenros, GO,
JIOJDKHOCTH U nmoAnucy pabotuuka MOII,

CpoK perucTpaliy 3asBieHHA ¥ BbIAAYM 3aABUTENO PACIHMCKH B MOTYYEHHH
JIOKYMEHTOB COCTaBisfeT He OoJiee 15 MUHYT.

Cneunanvctom M®L] Takxe ocymiecTBaseTcs MHPOPMUPOBAHHE 3aABUTENA O
mopsjike npenocTaBieHrs MyHununanbHod ycayrd B MOLL, o xoae BBIMOIHEHNS
3anpoca O TNpenoctaBleHMM MyHHUMNANBHOH YCIyrd, 1O MHBIM BOIPOCaM,
CBA3aHHBIM C  [OpejocTaBieHueM  MyHHIMNANBHOW  yCayrd, a  TaKxe
KOHCY/IbTUPOBaHKe 3asiBUTENs O MOPAAKe NpefocTaBieHns MyHuurnansHo# yciyru
B MOLI.

B YnonHOMOYEHHOM OpraHe perucrpauus 3asABJIEHHA O MNpEAOCTaBICHHH
MyYHHIUIANBEHOM YCJIYTH M MMaKeTa AOKYMEHTOB, MPWIOKEHHOTO K 3asBJIEHHIO,
IPOM3BOAUTCA B JIeHb €ro MOCTYMJACHUA IyTeM [PHCBOCHMS KaXKAOMY 3aABJIEHHIO
YHHKaJIbHOTO BXOJSALIEro HoMepa ¢ o0A34TeNbHOH (uKcalueH AaTbl M BPEMEHH
nosyyeHus JokyMenToB. OfHH 9K3eMILIAP 3asBIEHUS BO3BPALLAETCS 3asABUTEIIO MM
ero 3aKOHHOMY [PEJCTaBUTEIO C YKa3aHHEM J1aThl K BPEMEHN! IPUHATHUS.
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3asBUTEb, TPEJCTaBHUBLUIMA MOKYMEHTHI Ul MOJyYyeHHs MyHHUMIATbHOM
YCIYyTH, B 00A3aTENbHOM NOpsIKe HHAOPMUpyercs paboTHHKOM Y IIOIHOMOYEHHOTO
oprana win MO®L[: o cpoke npenocraBieHHs MyHHUMITAILHOM yCIYrH, o
BO3MOXHOCTH OTKa34d B N1PeJOCTaBleHHH MyHULMNIabHOR yenyry. [locne npunsTus
3aABJICHUS H MpUJaraeMblX K HeMmy JokyMeHToB B M®L] nokymeHTnl u3 M®IL] B
TedeHHe 2 pabOYMX IHEH IlepenaroTcsi ¢ KyphepoM B YIONHOMOYEHHLIH opraH.
[lepemada MOKYMEHTOB OCYIIECTBIAETCS HA OCHOBAaHHM peecTpa, KOTOpBIit
COCTaBIIACTCS B 2 3K3eMILIAPAX W COACPXKHUT JaTy U BpeMs nepefauu. [Ipu nepenaue
nakeTa JOKYMEHTOB CIIEUHATUCT YTOTHOMOYEHHOIO OpPraHa CBepseT B IPUCYTCTBUM
Kypbepa COOTBETCTBUE H KOJIMYECTBO AOKYMEHTOB C NaHHBIMH, YKa3aHHBIMU B
peecTpe, MPOCTaBNseT ATy, BpeMs IOJyYEHHSA NOKYMEHTOB H IOAIMCH. [lepsblii
JK3EMIUISP peecTpa OCTAETCA B YIOIHOMOYEHHOM OpraHe, BTOPOH - NOIICKHT
BO3Bpaty Kypbepy. WHdopMmanus o mnonydeHHM [JOKYMEHTOB 3aHOCHTCH B
JIEKTPOHHYIO 0azy.

3.2.6. PesynpTaToM aIMHHHCTPaTHBHOH [pouUeAypbl (NeHCTBUA) SABIsETCH
MPUHATHE OT 3asBUTeNs 3aiBI€HHA K [pHIAraeMbiX K HEMY JOKyMEHTOR
CIIEIMATUCTOM Y MOJNHOMOYEHHOIO OpraHa, a B cliydae MPUHSATHS 3afBlleHus
paboTtHukoM M®L] - nepenada 10KkyMEHTOB B Y IOJHOMOYEHHBII OpraH.

3.2.7. MakcHManbHBI# CPOK HCIIOJHEHUSI YKA3aHHOW aJAMHHHMCTPATHUBHOMN
NpOUEAYPBI (AHCTBHUS) - 2 paboUunX QHA.

3.3. PaccMoTpenue 3asiBJIeHHS H PHJIAraemMblX K HEMY J0KYMEHTOB,
¢popMHpoBatte n HANpaB/ieHHE 3ANIPOCOB B OPraHbl (OPraHU3aLHm),
yuyacTByloue B npejocrasiaennyn Myununnaashoii yeayru,
AJIA TIOJIy4eHHH JOKYMEHTOB 1 (HiiH) HHopMaALHH

3.3.1. OcHoBaHueM AN Hayana aJMMHMCTPATUBHOM NpOUENYphl (AeiicTsis)
ABNACTCA TIPHHATHE OT JasButend uiu u3 ML 3asBnenus U npunaraeMeix K Hemy
AOKYMEHTOB CIELIHAJIMCTOM Y IOJTHOMOYEHHOIO OpraHa.

3.3.2. Coeumanuct VYnoJHOMOUYEHHOrO OpraHa, TMONYYHUB 3asBleHHE U
MpUIaraeMule K HEMY JOKYMEHTBl, MNpPOBEpseT MpedoCTaBNEeHHbIE 3asBHTEIEM
AOKYMEHTBI M YCTAaHABIIMBAeT NPUHAANEKHOCTh 3asBUTENA K KaTErOPHH IPaXKaH,
MMCIOLIMX MPaBO Ha Moyny4yeHHe MyHHIMIATBHOR YCIyry, a HMEHHO:

) nposepser HanuuuMe BceX HEOOGXOAMMEBIX [OKYMEHTOB, HCXOS M3
COOTBETCTBYIOWICIO MepeYHs JIOKYMEHTOB, HeOOXOAMMBIX I/ MpeNocTaBleHHs
MynuugnansHoOR yCnyru;

2) npoBepsieT COOTBETCTBUE MPEACTABNEHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBaHUAM, YAOCTOBEPAACE, UTO:

d) NOKYMEHTBl B YCTaHOBJIEHHBIX 33KOHOJ(ATENLCTBOM C/IyYasX HOTAPUAIIbHO
YIOCTOBEPEHDI, CKPEIUICHbI MEe4aTAMH, MMEIOT HajjeKallue MOAIHCH CTOPOH HIIH
ONpEJCIIEHHBIX 3aKOHOAATENbCTBOM JIOMDKHOCTHBIX JIULL,

6) TEKCTHI JOKYMEHTOB HallMCaHBI pa3bopuuBo;

B) (hamMunuy, UMeHa U oTdecTBa QUIMHECKHX JIML, aJpeca HX MeCT KHTelbCTBA
HanWcaHbl MOJIHOCTBIO;
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r) B IOKYMEHTaX HeT MMOTYHUCTOK, NMPUNHCOK, 3a4EPKHYTHIX CIIOB U UHBIX He
OTOBOPEHHBIX B HUX KCIIPaB/IeHUH;

J1) JOKYMEHTBI HE UCTIOJIHEHBI KapaH/ialioM;

€) JHOKYMEHTbl HE UMCIOT CEepbE3HBIX MOBPEXAEHHH, Hanuuue KOTOPBIX He
MO3BOJIAET OJHO3HAYHO HCTOIKOBATh HX COJICP)KaHHE,;

) CpOK IeHCTBHS IOKyMEHTOB He UCTEK;

3) JOKYMEHTBI COAEPKAT MHGMOPMALMIO, HEOOXOAMMYIO ANs NPeloCTaBIeHHS
MyHUUMNanEHOR yCyry, yKa3aHHOH B 3asBIEeHHH;

H) TOKYMEHThI NPEACTaBIEeHbl B TOJHOM 06BEME.

3.3.3. B uenax noayyeHUs NONOMHUTENBbHOH MHOPMalLMH, HEOOXOAUMOM s
npefocTaBleHHss MyHULMNANbHOH yCIyr, Nu00 NpH HalH4YMK HECOOTBETCTBUH B
AOKyMEHTax, IpelycMOTpeHHBIX MyHKToM 2.6.1 nogpasznena 2.6 pasgena 2
HACTOSALEro AJIMHHUCTPATHBHOI'O perjiiaMeHTa, nub0 ecind OTCKAHHPOBAHHBIE
JOKYMEHTBl HEHaJIe)Kallero KayecTsa, NU00 3asgBUTENEM He ObIIM IIPEACTABIEHBI
AOKYMEHTBl B MOJHOM o0ObeMe, CHELHATUCT B NOPAIKE MEXBEH{OMCTBEHHOTO
MHGQOPMAMOHHOTO  B3aUMOJIEHCTBUS  3alpallliBaeT B  COOTBETCTBYIOILHMX
YIIOJHOMOYEHHBIX  OpraHax  [JOKYMEHTbl N0  TpeAoCTaBie€HHIO  JaHHOMU
MyHHUMNANTBHOR YyCNYrH. |

3.3.4. [Ins HanpaBneHHs 3alpOCOB O MPENOCTAaBIEHHH DTHX [OKYMEHTOB
3asBUTEND 0053aH MpPeOCTaBUTh CBEACHHUS, NPEIOCTaBlIeHHE KOTOPhIX HEOOXOAHUMO
B COOTBETCTBUH C 3aKOHO/aTenbCcTBOM Poccuiickoi Denepaliuu AnA NOJTYHEHHS HTUX
JokymMeHTOB. Cpok o¢opMJIeHHs M OTMpaBKH 3arnpoca B COOTBETCTBYIOLUMH OpPraH
WIH OpraHu3alyi0 He JOMXEH NpeBblllaTh 5 pabouux AHEH co JHA M[ojavu
3asiB/ICHHA.

3.3.5. Cnenranuct Npd MOCTYIJIEHHH OTBETOB HAa 3allpOChl JOIIONHSET HMH
AKET JOKYMCHTOB 3asiBUTEI.

3.3.6. B cay4ae nocTymjieHus B YNOJHOMOYEHHBIH OpraH yBeJOMIIeHHs 00
OTCYTCTBHH B EJIHHOM TOCYHapCTBEHHOM peecTpe HEIBIXKMMOCTH CBEJIEHHH O
3aperucTPUpOBAHHBIX TMpaBaXx Ha CaJiOBblil JOM HWIH IKHJIOH [OM, €CJiH
NpaBoOyCTAHABIHBAIOITHA AOKYMEHT, MPEAyCMOTPEHHbIH NMOAIyHKTOM 4 nyHKTa 2.6.1
nojpazjaena 2.6 pazfena 2 HacToAlWero AIMHUHHUCTPAaTUBHOIO pErjlaMeHTa, HIIH
HOTAPHAILHO 3aBepcHHash KOIWA TaKoro JAOKYMeHTa He OBUIH IpeOCTaBieHb]
3agBuTeneM, YIOJTHOMOYEHHBIH OpPraH yBegoMiiseT 3asBUTE/s O [MOIYYEHNH TAKOIO
OTBETa, Mpemnaras 3asBUTENK [PEACTABUTL NOKYMEHT H (HJIHM) HHOOPMaLHIo,
HeOOXOMHUMBIE ANA IPU3HAHUS CaAZOBOIO [OMa >KMIBIM JOMOM H JKUJIOTO JioMa
CaloBBIM JOMOM, B TeueHue |5 kaneHgapHelx [HEH €O JHA HAIMPaBJIEHWsA
yBEIOMIIEHMS.

3.3.7. PaccMoTpeHye 3asBIeHHUS U IIpHaraeMbeIX JOKYMEHTOB, TONYUYEHHBIX B
JIEKTPOHHOH (opme depe3 IlopTan, ocylecTBAsETCA B TOM K€ TOPAIOKE, 4TO H
PacCMOTPEHHE 3asaBJICHHS, TOJYYEeHHOro oT 3asBuTens dyepes MOLL

3.3.8. Pe3ynpTaToM aJMHHHCTPATHBHON OpOUENYpbl (AEHCTBHS) SBIAETCA
MOJyYeHHUE CICUHATMCTOM YIIOMHOMOYEHHOIO OpraHa JIOKYMEHTOB B pe3yJbTare
MEXBEJIOMCTBEHHOr0  MH(GOPMAlLMOHHOTO  B3aMMOJACHCTBHUS, a TakXkKe HHBIX
JOKYMEHTOB, HEOOXOUMBIX [JIA TpefocTaBieHns MyHHIKNATBHOH YCIIYTH.
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3.3.9. MakcuMabHbI CpPOK HMCHONHEHHA yKa3aHHOH aJMHHHCTPATHBHOM
npoLleaypsl (AeHcTBUA) - 29 KalleRAapHbBIX JIHEH,

3.4, lloaroToska pesyabTaTa npejoctrasienus MyHHUHNAILHOK yeayru

3.4.1. OcHoBaHWeM /Ui Ha4ana ajJMHHUCTPATHBHOM Mpoueaypwl (aelicreus)
ABJIsAETCS MOCTYyIUIEHUE JIOKYMEHTOB, [10Jy4YEeHHBIX B pesynbTare
MEXBEAOMCTBEHHOTO MHQOPMALUOHHOTO  B3aMMOASHCTBHA, a TaKXKe HHBIX
JOKYMEHTOB, HEOOXOMMBIX AJ1 NPeJOCTaBIeHH MyHHULUIATEHOR YC/IyTH.

3.42. ChoeunanucT, OTBETCTBEHHBIH 3a  PacCMOTPEHHE  3asBICHHA,
OCYLUECTBIISET O0paloTKy M aHaiu3 [OKyMEHTOB, IIOJy4€HHBIX B pe3ysbTaTe
MEXBCJOMCTBEHHOTO MH(MOPMAUMOHHOIO  B3aUMOICHCTBHA, a4 TAaKKe HHBIX
AOKYMEHTOB, HEOOXOANMBIX /1S IpeAoCcTaBlIeH!S MyHUUMNATIBHON yenyTH.

lpn OTCYTCTBHM OCHOBaHHIl JUIf OTKA3a B NpeJOCTaBAeHUH MyHULHDATLHOMN
ycayrd, ykaszaHHbiXx B nydkte 2.10.2 noapaspena 2.10 pasmena 2 Hacrosmero
AIMVHHCTPATUBHOTO pETJIAMEHTA, CMELUMANUCT, OTBETCTBEHHBIH 3a PAacCMOTpEHHE
3asBJI€HUS, FOTOBHUT MpoekT Peluenus B cpok He Oonee 12 kaleHIapHbIX JIHE].

Ilpy HaMYuM OCHOBaHMM /18 OTKa3a B NPEAOCTABIEHMH MyHHIHIANBHOMN
YCIYrd CHELHAIMCT YTOJHOMOYEHHOrO opraHa B TeueHHe |2 KalleHOapHbIX AHed
rOTOBMT MpoeKT [locTaHOBIEH .

3.4.3. Pesynbrarom agMMHHCTPATHBHOM mpouejaypsl (AeicTBUS) SBAAIOTCA
Pemienne unu IlocranoBneHue.

4.4.4. MaxcuMabHBIH CPOK HCIIONHCHUS YKa3aHHON aAMHHHCTPaTHBHOH
npoueaypsl (AeicToua) — 12 xanesaapunix aueii.

3.5. Beigaua (nanpasJienne) 3anBuTeno pesyabTaTa
nmpexocrapaeHus MyHuuHnanbHO# yeayru

3.5.1. OcHoBanueM ana Hauana ajMHHHUCTPATHBHON HpOLENYpEHl (meficTBus)
ABjIsieTcsA Hanuuue Pelienus und IMoctaHoBReHNs.

3.5.2. Cneumanucr YIOTHOMOYEHHOrO OpraHa, eclid 3asBlEHHE M IaKeT
AOKYMEHTOB MocTynuii w3 MOLL, B teyenne | pabouero nHa mepejaer pesyibrar
npefocTasneduss MyHuuunansHoi yeayra B MOL], nocsie 4ero ROmKHOCTHOE JHULIO
MO®Ll, He mnosaHee uem uepes 2 pabodMX AHS €O [OHS [ONYYeHHS W3
YHOIHOMOUYEHHOro oprana Pettenust i [TocTaHoBNEHHs BpyyaeT ux 3asBUTENIO.

Ecnau 3asBneHne ObLT0 MOAaHO B YMHONMHOMOYEHHBIH OpraH, TO CHELHaTHCT
YTNOJHOMO4YEHHOIO OpraHa He MOo3/iHee 4YeM yepe3 3 pabouux GHS CO fHS NIPUHATHUSA
Pewenns unm IlocTaHoBneHust Bpyvaer (HAIpaBNfeT) pe3yibTaT MpeOoCTaBeHHA
MyHuLMNansHON yeayry 3asBUTE!NIO.

3.5.3. Pe3synbTaToM aAMHHMCTPAaTHBHOH Mpouenypbl (HeHcTBUs) sBARETCH
BBl/1a4a (Harnpasnenue) 3asBurennio Pernenns wnu [ToctaHOBNEHHMS.

3.5.4. MakcHManeHLIA CPOK MCIIOJHEHUA YKa3aHHOI aIMMHUCTPATUBHOIA
NpoUeAYpPbI (AeHCTBHA) — 3 pabOUMX AHS CO NHA NPUHATHS PelLeHus.
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3.6. OcoGenHOCTH BHINOJHEHUS AIMHHHCTPATHBHBIX
npoueayp (aeHdcTBHH) B 31eKTpoHHOM dopme

3.6.1. Hndopmauns o npegocraBienun  MyHUUMOANBHOH  yCAyry
pasmeulaeTcsa Ha Equdom noprane v PernoHansHoMm noprade.

Ha Enunom moprane u PernoranbHOM moprane pasMentaercst Cleayoas
HHpOpMaLH:

1)  WcyepnbIBAaOIMA  NepeyeHb  JOKYMEHTOB,  HEOOXOOUMBIX  JJis
NpeaocTaBieHus MyHULIMITaNBHON yCIyTH, TpeOoBaHUs K 0hOPMICHHUIO YKA3aHHBIX
AOKYMEHTOB, a TakKXe [epedeHb [JOKYMEHTOB, KOTOpble 3asBWTE]b BIpaBe
NpejJCTaBUThL NO COOCTBEHHOH MHHLIMATHBE;

2) Kpyr 3asiBUTeNEi;

3) cpok npenocrapieHns MyHRUMIANBHOR YOIy rH;

4) pesyapTaTbl [pefOCTaBleHWss MyHULMIATEHOR  yCIyrH, [OPSAOK
NPE/ICTABICHUST  OKYMEHTa,  SIB/IAIOLIErocs  pe3ylbTaTOM  [PEefOCTaBlIeHHA
MyHUIUNATBEHOA YCITYTH;

5) pasMmep rocydapcTBEHHOH I[IOLWIMHBI, B3HUMAEMOH 3a MNpenocTaBiIeHHE
MyHuuHNIanbHOH yCImyru (YKa3blBaeTCs [PH € HATMUHH ),

6) MCUEepIbIBANOLMI NepedyeHb OCHOBAHUH AN MPHOCTAHOBIEHHUS WJIM OTKa3a
B ipejlocTaBlIeHu MyHHIIMNanbHOM yeayry;

7) o npase 3asBUTeNs Ha qocyneOHoe (BHecyneGHoe) o0xanosaHue peiueHHi
¥ JercTBuil (be3neHcTBUS), NPUHATHIX (OCYILECTBISIEMBIX) B XO/€ PENI0CTABIEHHUS
MyuuuunansHo# ycayry;

8) dopmbl 3asBiaeHuil (yBedoMJeHHH, COOOLIEHHH), HCIO/Ab3YeMbIE [IpH
npefocTaBIeHHH MyHHUHMTAIBHON YCIyTH.

Mudopmauna Ha Enunom noprane u PervoHanbHOM moprtajie o MOpsaxe U
Cpokax mpefocTraBieHUss MyHULMNANbHOW YCIyrM Ha OCHOBaHUH CBEJEHHH,
COOepXalMXcst B (peAcpanNbHOR rocylnapcTBeHHOH HHQOPMALMOHHON CcHCTEME
«(PenepanpHeIil peecTp rocy1apCcTBEHHBIX YCIYT ((YHKIHEA ) (nanee - DenepalbHbIHA
peecTp), pPerdoHaJILHOH rocylapcTBEHHOHW wH(popmalMonHod cucreme «Peectp
rocy/apcTBeHHbix ycayr (@yHxuui#i) KpacHomapckoro kpas» (manee - Peecrp
Kpacuonapckoro kpas), npefgocTaBiaseTcs 3aaBurento OecniaTHoO.

Hoctyn k uH(pOpMaUMH O CpOKax H TOpAAKE IPeNOCTaBIECHHSA
MyHULANANBEHONA yCIyrH ocyliecTBiiseTcs Oe3 BhINONHeHUs 3afABATENEM KaKUX-ITU00
TpeboBaHuil, B TOM uHcie 6e3 HCNONB3IOBAHHS [POrpaMMHOrO oObecreyeHus,
YCTAHOBKa KOTOPOI'0 Ha TeXHHUECKHEe cpelacTBa 3assuTens TpedyeT 3aKJIHOUYeHUS
MULEH3UOHHOrO HW/JM WHOrQ COrJIalleHHs ¢ npaBoodnanareneM IMpOorpaMMHOro
obecneyeHus, mnpeaycMaTpPUBAKOIIEr0 B3UMaHHe IUIATHI, PETUCTPalUi WU
aBTOPH3aLHIO 3asgBUTENA MO0 NpeaocTaB/ieHUe UM NepCOHANTBHBIX JaHHBIX.

3.6.2. B cnyuae oOpauieHus 3asgBuTens 3a npeJocTaBieHueM MyHHIMTAIBHON
yCiayrd 4epe3 PeruonaneHbIH riopran 3asBi€HHE M CKaHUPOBAHHLIE KOIMH
ROKYMEHTOB, YKa3aHHbIX B NyHkTe 2.6.]1 nonapazyiena 2.6 pasgena 2 HAacTOSILETO
AMHHHUCTPAaTUBHOIO PErNaMEHTa, HAMPABISIOTCA B Y TOTHOMOYEHHBIA OPraH.



25

OOpaleHue 3a nonyueHeM MyHHOMOAIEHON YCIYTH MOXKET OCYINECTBAATHCS
C HCMOJNIB30BAHHEM  DJIEKTPOHHBIX  JIOKYMEHTOB, [MOJMNMCAHHBIX  3JIEKTPOHHOH
NOATHCHIO.

B cny4ae noctynnenus 3asBieHust M JOKYMEHTOB, yKa3aHHBIX B NyHKTE 2.6.1
nofpasaena 2.6 paszgena 2 HacToAEero AIMHHMCTPATUBHOIO perjaMeHTa, B
MEKTPOHHON ¢opMe ¢ wucnonb3oBanveM [loprana, NOANUCAHHBIX YCHIEHHOM
KBaTH(GULIPOBAHHOH IEKTPOHHOH [NOANKCHIO, OOJDKHOCTHOE MU0
Y MonHOMOUEHHOIO opraHa npoBepAeT  ReHCTBUTENIBHOCTD YCHIIEHHO#H
KBAIU(PUUHUPOBAHHOK  3JIEKTPOHHOH TOAMHCH ¢  MCHNONBb30BAaHHEM  CPENCTB
HHQOPMALMOHHON CHCTEMBI MOJIOBHOTO YAOCTOBEPSAIOLIETO LUEHTPa, KOTOPAd BXOAUT
B COCTaB MHQPacTPYKTypbl, obecnevnBamolleidi HHGOPMaLHOHHO-TEXHOMIOTHYECKOE
B3aHMOACHCTBHE [ACHCTBYIOLUIMX W  CO34aBaeMbIX HMH(OPMAUHOHHBEIX CHCTEM,
MCII0/1b3YEMBbIX [JIS IPEAOCTABIEHUS YCIIYT.

Ecnu B pesynbrare NpoBepKH KBaTMGHLHPOBAHHOM MOANKUCH 6YIET BBIABICHO
HECOONIOACHHE YCTAHOBNIEHHBIX YCIOBHII TPH3HAaHMA ee JeHCTBUTENLHOCTH,
NOIDKHOCTHOE JIMIO YMOJHOMOYEHHOI0 OpraHa B TeueHWe 3 JHeH co  JHA
3aBEPLICHHUs MPOBEACHUS TAKOH NMPOBEPKH IIPHHUMAET pellleHHe 00 0TKase B IpHeMe
K PACCMOTPEHHIO 3aiBJIeHHs 33 NOdyuYeHHeM MyHUUMNAaNBHON YCIYrd M HANPaBIseT
3asBUTENIO YBEJIOMIICHHE 06 3TOM B B/IEKTPOHHOM (GOpME C YKa3aHHEM IYHKTOB
craTed 11 ®enepanbHoro 3akona ot 6 anpens 2011 r. Ne 63-03 «O6 anekTpoHHOMH
IIOATIMCHY, KOTOPbIE MOCIYKUIH OCHOBAHUEM /A NPUHATHS YKa3aHHOTO PELICHHS.
Takoe  yBeIOMJEHHE  IOAMUCBIBAETCA KBaTUGbULMPOBAHHOM NOIIMHUCEIO
AOJUKHOCTHOTO JIMLA YMOJHOMOYEHHOrO OpraHa W HalpasniseTcss o aipecy
DNCKTPONHOA noutel 3assurensn Jubo B ero nuunnii kabunet Ha Iloptane. Ilocae
MOJYYEHHA YBeAOMIIeHHs 3aABUTENL BripaBe oOpaTUThCS MOBTOPHO C 3asBICHUEM O
MpeAOCTaBACHNM MyHULMITANBHOH  yCIIyrHM, YCTPaHMB HapylIeHHs, KOTOphIE
MOCNYXHW/iM OCHOBaHHEM [ OTKa3a B IIPHEME K PacCMOTPEHHIO IIEPBMYHOTO
3asiBIIEHHUS.

3.6.3. 3anuck Ha npueM B Y[IOMHOMOYEHHBIH OpraH Ui NOJAYM 3ampoca ¢
UCTIO/IE30BaHMeM ExnHoro noprana, PernonansHoro noprana, obruyansHoro caira
MYHMUMIANBHOrO obpasoBanus JIuHCKOM palioH He ocylecTBIsETC.

3.6.4. QGopmupoBanue 3anpoca 3asBUTENEM OCYLIECTBIAETCS [OCPEACTBOM
3a0JIHEHUA  3JIGKTPOHHOM GopMEl 3ampoca Ha PeruonansHOM Tmoprane, Ge3
HEOOXOIMMOCTH JIOTIONHHUTE/BHOM TI0JIaun 3a1poca B Kakoi-nmubo uHO# GopMe.

Ha Pernonansnom nopTane pasMeiaroTcst o6pasibl 3anonHeHus 3JIEKTPOHHOH
popmbl 3anpoca.

QopMaTHO-I0rHYecKas npoBepka CHOPMHPOBAHHOIO 3arpoca
OCYLUECTBIIACTCA aBTOMATHYECKH TI0C/Ie 3all0/IHEHUA 3assBUTENEM KaXKIOT0 U3 [oJei
NEKTPOHHOH (opmel 3anpoca. TIpH BHISBIIEHHH HEKOPPEKTHO 3afONHEHHOTO 11015
2IEKTPOHHOH (POPMbI 3ampoca 3asBUTENb YBEAOMIISETCS O XapaKTepe BBIABIEHHOM
OLIMOKN W TIOPAJKE €€ YCTPAaHEHMs [OCPEACTBOM HH(OPMALMOHHOIO COOBLICHUS
HENOCPEACTBEHHO B 3JICKTPOHHOMR (hopMe 3anpoca.

[1pn popmuposanmu 3anpoca 3assuTento obecneynBaeTcs:
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a) BO3MOXHOCTb KOMMPOBAaHHA W COXPAaHCHHS 3allpoca M WHBIX AOKYMCHTOB,
yKa3aHHbIX B nofpasaenax 2.6 W 2.7 pasgena 2 HacTosulero AJIMHHHUCTPATHBHOIO
periaMeHTa, HeoOXOAMMBIX JUIA MpefocTasieHus MyHULHUNATBHOR YCIYIH;

6) BO3MOXHOCTH 32MOJTHEHHUS HECKONBKUMH 3asABHUTENSAMK OQHOMN 3JIeKTPOHHOM
Gopmbl 3anpoca npu obpalleHUH 3a ycloyramM, MpeanoNaraloliMMH HampaBieHue
COBMECTHOIO 3allpoca HECKObKUMHM 3assBUTEIISIMH;

B) BO3MOXHOCTE I1e4aTH Ha OyMa)KHOM HOCHTESe KOIMH 3JIeKTPOHHOH HOopMBI
3anpoca;

) COXpaHeHHe paHee BBEJEHHBIX B 3NEKTPOHHYIO (hopMy 3ampoca 3HaueHuil B
noboi MOMEHT MO JXENaHWI0 [10J1b30BaTENs, B TOM YHCIE NpPU BO3HWKHOBEHWH
owrOOK BBOJA M BO3BpATE JUIsl IOBTOPHOI'O BBOAA 3HAYEHHUI B 2NIEKTPOHHYIO0 popMy
3arnpoca;

J) 3afollHeHHe Molell 31NeKTpoHHOH ¢opMbl 3ampoca [0 Hauyana BBOJA
cBeleHMH 3asBUTeNleM C UCIONb30BaHUEM CBelleHUH, pa3MelleHHbIX B deaepanbHOil
rocyapcTBeHHOH MHPOpMaLHOHHOH cucTeMe «EquHas cucTeMa HASHTHOHUKALUU U
ayreHTMduKauuy B UHbpacTpyktype, obecneunBaroiueii  MHGOpPMaLHOHHO-
TeXHOJIOTHYECKOe B3auMoOJeicTBUe WH(OPMALMOHHBIX CUCTEM, HUCMONB3YEMBbIX NS
NpeAOCTaBNEHHUs TIOCYJ2pCTBEHHBIX W MYHHUIMMANBHBIX YCIYr B 3JIEKTPOHHOM
dopMe» (nasee - equHAsA CUCTEMa HACHTH(UKALHMY U ayTeHTU(UKALIMK), K CBENCHUH,
onyONUMKOBaHHBIX Ha PerHoHaJbHOM MopTalie, B YacTH, Kacarollelcs cBeAcHUH,
OTCYTCTBYIOIIMX B €IMHOH CHCTEME HJCHTU(PHKALMH U ayTeHTHDHKALUY;

€) BO3MOXHOCTb BEpHYThCA Ha JII0OOIH M3 DTanoOB 3&MOJIHEHHs 3JEKTPOHHOMH
dbopmel 3anpoca Oe3 noTepu paHee BBEACHHOH HHGMOPMalIUK;

&) BO3MOMHOCTL JOCTyrna 3asBHTe/ls Ha PerdoHalbHOM MNOpTajle K paHee
MoAaHHBIM HM 3ampocaM B TedeHWe He MeHee OJHOTO rojia, a TakXe 4YacTH4YHO
chOpMHpPOBAaHHBIX 3aMPOCOB - B TEYEHUE HE MEHEE 3 MECHLEB.

CdhopMHUpOBaHHBIK U MOANHCAHHBIA 3aNpoC H UHbIE JOKYMEHTHI, YKa3aHHBIE B
nmoapasaenax 2.6 v 2.7 pasznena 2 Hactosuero AIMHHHUCTPATHBHOIO perjlaMeHTa,
HeOOXOoAMMBIe AN MpefocTaBleHHs MyHMUMNaNnbHOH YCAyrd, HAMpasflOTCs B
YnonHOMO4eHHBIit opraH 1nocpecTBoM PervoHansHoro noprania.

Y1onHoMOYeHHBIH opraH obecrneunBaeT NMpUeM JOKYMEHTOB, HEOOXOAMMBIX
A8 npenoctaBieHHs MyHHUMNANBHON YCNyrH, H perucTpaluio 3amnpoca 0e3s
HeOoOXOJHMOCTH MOBTOPHOrO IMPEACTAaBICHUN 3JasBHUTEIEM TaKHX AOKYMEHTOB Ha
OyMaXKHOM HOCHTeJle, €ClIH HHOE He YCTaHOBNEHO (elepaNbHBIMM 3aKOHAMH U
NPUHMMAaEMBIMH B COOTBETCTBUM ¢ HUMM axkTamMu [lpaButenbctBa Poccuiickoi
Deacpauny, 3akoHamu cybpektoB Poccuiickoii Peaepanuu H TPHHHMAeMbIMH B
COOTBETCTBHY C HUMH aKTAaMH BLICLUIUX UCTIOJIHUTENBHBIX OPraHoOB rocyAapCTBEHHOH
BIacTH cyOBeKkTOB Poccuiickoi dexepaluu.

Cpoxk peructpauuu 3anpoca - 1 pabouui f1eHb.

[Ipemocrapienne MyHHLHMIATBHOW yCIyr HaYHHACTCA ¢ MOMEHTA IpUeMa u
perucTpanuu Y NONHOMOUYEHHBIM OpraHoM 3NEKTPOHHBIX NOKYMEHTOB,
HeoOXOAMMBIX AN MpedocTaBieHus MyHUUUNANBHON YCIIYTH, a TAKXKE MOJyHeHHUs B
YCTAHOBJICHHOM MOPAAKe HHPOopMaLuy o6 omnare MyHHIUIANBEHON YCITYTH.

[Tpu oTmpaBke 3arpoca NOCPEeACTBOM PerHoHanbHoro nopraia aBToMaTHIeCKH
ocyiiectBisieTcs (GOpPMaTHO-JOTMYecKas Mposepka CHOPMHPOBAHHOIO 3ampoca B
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MOpsA/IKE, OMpelensieMOM YNOJIHOMOYEHHLIM Ha NpefaocTaBineHue MyHHLMNATLHOMN
YCIIyTH OpraHoM, Mocile 3ai0/IHCHHS 3asiBUTENEeM KaxJI0ro U3 MOJNeH 31eKTPOHHOMH
dopmbl 3ampoca. [Ipu BHISBNIEHHHM HEKOPPEKTHO 3alONHEHHOTO MOJA 3IEKTPOHHOMN
(popmbl 3ampoca 3ajsBUTE/b YBEIOMIIAETCH O XapakTepe BLIABICHHON OMOKU H
NOpAKE ee  yCTpaHeHWd  MOCPEACTBOM  WHGOPMAUMOHHOTO  COODIIEHUS
HEINOCPeACTBEHHO B 3JICKTPOHHOH dopme 3ampoca.

Ilpu ycrneuHolt oTmpaBke 3anpocy NPHCBAUBAETCS YHUKANBHBIH HOMEp, MO
KOTOpOMY B JIHYHOM KabuHeTe 3asBHTENs 1N0OCPEJICTBOM PerHoHanbHOTrO noprana
3asiBUTeNt0 OyleT mpeacTasieHa MHOOPMALMS O XOA€ BBINOJHEHMS YKa3aHHOTO
3anpoca.

[locne npunATHA 3ampoca AOKHOCTHBIM JIMUOM, YIIOMHOMOYCHHBIM Ha
npefocrasieHue MyHHIMIAIBHOR YCIYTH, 3alIpoCy B TMYHOM KabUHeTe 3asBUTENs
MOCPEACTBOM  PervoHaJIbHOrO 1NopTajla MNpHCBamMBaeTcst cratyc «Perucrpalius
3aABHUTENIS U IPUEM AOKYMEHTOBY.

[Ipn nomyveHuH s3ampoca B 3MEKTPOHHOM GOpPMe MOMKHOCTHBIM JIHIIOM,
YNOJHOMOHEHHBIM Ha MpejocTaBiieHde MyHMUMNANbHOR YCIyrH, npoBepseTcs
HaJIM9Me OCHOBAHUM [UIA OTKa3a B NpHEME 3alpoca, yKa3aHHBIX B NyHKTe 2.9.1
nojapaszena 2.9 pasjiena 2 HaCTOALLETO AJMHHUCTPATHBHOTO pPeErflaMeHTa.

IIpy HanM4YKK XOTA GBI ONHOTO U3 YKA3a8HHBIX OCHOBAHHMH JIOIDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a TIpe/iocTaBieHHe MyHHIMDANBHOR YCIyrH, B CpOK, He
NPEBBILIAIOIMHHA CPOK MPEXOCTaBleHMs MYHHUMMOAILHOW YCIYTH, NOATOTABIMBAET
MHCbMO 0O OTKase B MpHEMe JOKYMEHTOB /Ul [PefOCTaBNeHUs MyHUUHIANbLHO#
YCNYTH.

3.6.5. Ommara  rocyaapcTBeHnOil  NOULTHHBI 33 IIPEOCTABIICHHUE
MyHUUMNANBEHON yCIIyrH M YIIaTa MHBIX [UIATeXeH, B3UMaeMBIX B COOTBETCTBHH C
3akoHonareabcTBOM Poccuiickoi Pepepaiiiy, ¢ UCIoap30BaHueM EAUHOro noprana,
PeruoHansHoro noprana He OCyIecTBAsSETCS.

3.6.6. B kavectpe pesynbTara NpeAOCTaBleHHs MyHHLMIANBHOMN YCIYru
3asBuTeNk MO €ro BEIOOPY BNpase Moiy4uTs Peutenue wnu [TocTaHoBneH e

- B (OpMe DIJIEKTPOHHOTO [OKYMEHTa, [OAMMCAHHOIO YIIOJHOMOYEHHLIM
AO/KHOCTHBIM  JIMIOM C  HCHOJB30B2HUEM  YCHIIEHHOH KBalH(pUIMPOBAHHOM
SIEKTPOHHOM MOIHCH;

- B QopMe JOKyMeHTa Ha OyMa(HOM HOCUTeNe, NONTBEPKAAOLIETO
COAEPKAHUE INEKTPOHHOTO JOKYMEHT4, BBIAABAEMOr0 ¥ [TOJTHOMOYCHHBIM OPraHoM;

- Ha OyMaXHOM HOCHTe/Te.

3asBUTENs BNpaBe [MOJY4UTh PE3YJILTAT NPENOCTABICHHS MyHuuunaneHom
YCIYTH B (POpME DIEKTPOHHOIO AOKYMEHTA MIIM JOKYMEHTA Ha GYyMa)KHOM HOCHTENe
B TEYUCHUE CPOKA JICHCTBUA PE3y/IbTaTa MPeNOCTaBIeHUs MyHUUMIATBLHOMH YCIyTH.

3asBUTENb WUMEET BO3MOXHOCTb [ONy4eHHSs MHPOPMALUH O  XOfe
NpefoCTaBiIeHUs MyHHLHNANBEHOR YCIyru,

Hndopmanus o xone npenocrasnenns MyHHIKRNANEHOR YCIyrH HarpaBJIseTCs
3asBUTENO YMONHOMOYEHHBIM OPraHOM B CPOK, He IPEBEBIIAOLIMA  ONHOTO
pabouero OHs [ocie 3aBeplUEHUS BBIOTHEHUS COOTBETCTBYIOLLETO JCHCTBHS, C
HCIIOJIL30BaHHeM CpeacTB PeruoHansHoro nopraia.




28

[lpu npenocraBnenun MyHHUMIANBHOA YCAyrM B 3JIEKTPOHHOH (opMme
3asBUTENIO HATIPABJIACTCS:

a) yBe/JOMJIEHHE O 3alUcH Ha npueMm B ML, conepxallee cBe/leHUs o JaTe,
BPEMEHHM U MECTe MpUEMA;

0) ysemoMIleHHE O MpHeME K PErHCTPAllHM 34rpoca W MHBIX JOKYyMEHTOB,
HEOOXONMMBIX AJi NPEeJOCTaBNEHUS YCIIYTH, COAepIKalliee cBeAeHUs o aKkTe npueMa
3anpoca M AOKYMEHTOB, HEOOXOAMMBIX MJf IPEeNOCTaBleHHs YCIYyrH, W Hadane
Npoueaypsl MPENOCTAB/ICHHUS YCIAYTH, a TAaKXKe CBEJeHWA O [JaTeé W BPEMECHHU
OKOHYaHHs MpPCIOCTaBJIEHUS] YCAYTH /MO0 MOTHBHPOBAHHBIN OTKAa3 B IIpUEME
3aMpoCca W MHBIX JOKYMEHTOB, HEOOXOAUMBIX I MPe/I0CTaBIeHHS MyHUIMNATLHOM
YCITYTH;

B) YBEIOMIIEHHE O pE3yJIbTaTax PAcCCMOTPEHHA JOKYMEHTOB, HEOOXOAUMBIX
ANls NpeNOCTaBieHHs YCIIYTH, COAepXKalllee CBEACHUS O MPHHATHH MOJI0XKHTENBHOI'0
peLIEHHs O MPeROCTaBIeHUH MyHHUMINANLHOH YCIyrH H BO3MOMXHOCTH TOMYYUTD
pe3ysnpTaT  NpeNOCTaBleHHs  ycayrd  nubo  MOTHUBHpPOBaHHBI  OTKaz B
npejocTaBleHUH MyHHLMNANnbHOH YCIYTH.

3asBuTenaM obecrieunBaeTcsi BO3MOXKHOCTh OLIEHHTh JOCTYITHOCTL M KaueCTBO
MyHnyuunaneHo# yciryru Ha PeruoHanbHOM MOpTae.

3.7. Ilopsaaok BBINO.THEHHA AAMHHHCTPATHBHBLIX Npoueayp (aeHcTBHi)
MHOroYHKIHOHA/ILHBIMH HEHTPAMH NPEAOCTABNEHHA NOCYAAPCTBEHHbIX H
MYHHUHIAJLHBIX YCJIYT

MudopuupoBaHue 3asBUTENel OCYUIECTBASCICA MNOCPSACTBOM PasMeileHHs
aKTyalbHOH M HcdepnbeiBarolled WHGopMalnuu, HeoOXOMMUMOH NS NONy4eHus
MyHHUUNATBHOH YCIyry, Ha HHGOPMAlLMOHHBIX CTEHAAX HJIM HHBIX MCTOYHHKAX
HHPOPMUPOBAHUS.

HUudopmupoBanue 3agsuteneit ocymecteiasgercs B okHe MODL[ (uHOM
cneyransHo o0opynoBaHHOM paboueM Mecte B MOI[), mpeagHazHadyeHHOM MUis
HH(QOPMUPOBAaHUs 3asBUTENEH O MOPAJKE MPENOCTaBIeHHs] MYHHUIIMNAIBHBIX YCIYT,
0 X0/l pacCCMOTPEHUA 3aIIPOCOB O MPEAOCTaBJAEHHI MyHHULIMMANBHBIX YCIIYT, a TAKXKe
JUiS TIpe1OCTaBIeHUs] MHOM UHGOpPMaUWHU, B TOM YHC/e YKa3aHHOH B MOAMYHKTE «a»
nyHkta 8 [lpaBun opraHuzauuM [AeATE€NbHOCTH MHOTOQYHKLUHOHAIBLHBIX IICHTPOB
MPEeJOCTABIEHHUS T[OCY/IapCTBEHHBIX W MYHULMMNANBHBIX YCIYT, YTBep>KAEHHBIX
noctanosiedueM [lpaButensctBa Poccutickolt @enepauuy oT 22 nexabps 2012 r,
Ne 1376 «O6  yTtBepxneHud  [lpaBun  opraHusauMM  JAEATENBEHOCTH
MHOIO(YHKLMOHANBHBIX  LEHTPOB  TNpPEeAOCTABICHMS  TOCYJapCTBEHHBIX W
MYHHLMITAJIBHBIX YCIYT».

PaborHuk M®I1] npu npuemMe 3anpocoB o MpeaocTaBlieHun MyHHUHIANBHBIX
yClIyr W BblA@Y€ Ppe3yNbTaToB [pefocTaBleHUH MYHHUHNANBHBIX  YCIYD
yCTAHABAMBAET JIMYHOCThL J3asBUTENsI Ha OCHOBAHMUM Maclopra TpakJaHHHA
Poccuiickoli ®egepallMM H HWHBIX JOKYMEHTOB, YIOCTOBEPSIOLWIAX JIUIHOCTH
3asiBUTENIsl, B COOTBETCTBUM € 3aKOHOAATENbCTBOM Poccuiickoit @enepaniuu, a Takxe
[IPOBEpPSIET COOTBETCTBUE KOMHUH IPE/CTaBIsEMBIX NOKYMEHTOB {332 HCKIIOYEHHEM
HOTapualbHO 3aBEepPeHHBIX) WX OpHUTHHaNaM (Ha TMpeAMET HaIMYUA MOAUHUCTOK
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(OCHOBHBIMM  MPH3HAKaMH TMONYKUCTOK SBJSIOTCA: B3LEPOLIEHHOCTh BOJIOKOH,
H3MEHEeHHE IJISHUA TOBEPXHOCTHOTO C10si OyMard, yMeHbLIeHHe TONIIMHLL OyMary B
MecTe MOJAYMCTKH, HapyuleHHe (OHOBOH CeTKM) WM Jone4aTok (OCHOBHBIMH
MpU3HaKaMH NPUNHCOK SABJISIOTCA HECOBNANEHHE [OPU3OHTAIBHOCTH PACHOI0KEHUS
NEeYaTHBIX 3HAKOB B CTPOKE, pasjIMYMA pasMepa W PUCYHKA OJHOUMEHHBIX MEYATHBIX
3HAKOB, Pa3Jn4nsi HHTEHCHBHOCTH MCIIOIb30BAHHOIO KPACHTEIs ).

B cnyyae, ecnd npexacraBieHbl TNOUIMHHHKM [OOKYMEHTOB 3asBHTE,
NepeueHb KOTOPBIX oOmNpefeneH MnyHkrom © cTrated 7 @egepanbHOro 3aKoHa
Ne 210-@3, pabotruk MODL cHUMaET ¢ HHX KOMNHH.

Pabotuk MO®L] npu npueMe 3anpocoB  MpPOBEpPACT  MPaBHABLHOCTE
COCTaBNEHMA 3adB/EHHS (3ampoca), a TaKXKE HCYEPNbIBAKINHN  nepeueHp
JIOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHM ¢ TyHKTOM 2.6.1 moapaszena 2.6
pasnena 2 HacTOAINEro AJIMHHHMCTPATHBHOIO PEraMeHTa, M (OPMHPYET [aKeT
JIOKYMEHTOB.

B cnydae HecooTBETCTBHA JOKYMEHTA, YAOCTOBEPSIONIErO JTHYHOCTh
3asBUTENS, HOPMATHBHO YCTAHOBMEHHBIM TPEGOBAHMSAM HIH €ro OTCYTCTBHS —
paborauk M®IL] uudopmupyer 3asButens (npencrasutens 3asBuTens) o
HeOOXO/IMMOCTH TIPEeAbABIEHHUS [JOKYMEHT4, YIOCTOBEPSIOWIEr0 JHYHOCTE, JUIA
npenocTaBieHnss MyHuLUIaneHo# ycryru U npeanaraet obpatuteca 8 M®L] moce
NPHUBEACHUS B COOTBETCTBHE ¢ HOPMATHBHO YCTAaHOBJIEHHBIMH TpebOBaHHAMU
JIOKYMEHTa, YIOCTOBEPSOUIETO THYHOCTb.

PaborHuk M®I1 HanpaBseT MeXBEJIOMCTBEHHBIE 3aMPOCHI O NPEJOCTABICHHUH
AOKYMEHTOB ¥ WHQOpMaLKH (B TOM 4Hcie 00 onnare rocyAapCTBEHHON MOILINKHEI,
B3MMaeMOH 3a npegocrTasieHne MyHnuunanbuoll yclyr#), KOTOPbIC HAXOAATCS B
pacnopspKeHHH  OpraHoB, Impefoctasisowux MyHuUunanbHple ycayrd, naubo
NOABENOMCTBEHHBIX rOCY/JapCTBEHHBIM opraHam (opranam MECTHOI'0
CaMOYIpAaBIIEHHs } OpraHu3aumii, y4acTBYIOLIMX B IIPpeJOCTaBlIeRHY My HHLMIANBHOM
YCJIYTH, B COOTBETCTBHH C HOPMAaTHBHBIMM TNpPaBOBLIMH aKTaMH Poccuiickoii
(Depepauud, HOPMAaTMBHBIMH IIPaBOBBIMM  akTamu  KpacHomapckoro — kpas,
MYHHIHUIATBHBIMH [IDABOBLIMH aKTaMM ¢ YYETOM MOJIOKEHHH 4acTH 6 craTbu 7
®enepansHoro 3akoHa Ne 210-D3.

MexBeJOMCTBEHHBIFH 3aIpOC O Mpe/CTaBlieHHH HOKYMEHTOB H  (WaM)
HHQOPMAIIMK, YKa3aHHbIX B NyHKTe 2 4yacTu | craten 7 deaepalbHOro 3akoHa
Ne 210-@3, mas npepocraBieHus MyHMUMNAILHOR YCIYTH C HMC107b30BaHHEM
MEXXBEJIOMCTBCHHOIO  MH(MOPMAUXMOHHOrO B3aUMOJEHCTBHS [JOIDKEH COAEPXaTh
[PelyCMOTPEHHBIH 3aKOHO/ATeNbCTBOM Poccuiickoil ®enepaunn uaeHtupukaTop
CBe/ICHHA O (PM3MUECKOM NuLe (MPH HAIMYMH), €CH JOKYMEHTH M HH(pOpMaLus
3aNpalivBaloTCs B OTHOIUEHWH (U3MHECKOro NMLE, & TaKke ykaszaHue Ha 0a30BbIi
rOCYJapCTBEHHBI MHGOPMALMOHHBIR pecype, B LENAX BEIEHHUS KOTOPOro
3anpallkuBaOTCs JOKYMEHTBI H MHOOPMALIUSL,

PaBorunk MOILl ocyliecTBiAseT cocTaBleHWe M BBLIAYY  3asBUTENSM
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJNE, MOATBEPH/IAIOLHX COAEPKAHNE DICKTPOHHBIX
AOKYMEHTOB, HarpaBieHHBIX B MOL no pesynsraraM mOpenocTaBlieHus
MyHHLMIANBEHOR YCIYTH, B COOTBETCTBHM C TpeGOBaHMAMHU, YCTRHOBJIEHHBIMH
IlpasutensctBoM Poccuiickoit eneparun.
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Paborunk M®PLl ocywectenser HWHble JeHCTBHS, HeODXOAMMBbIE AN
npeiocTaBieHus MyHUUHMNANILHON YCIyTH, B TOM YHCNe CBSi3aHHBIE ¢ MOPOBEPKOW
OCHCTBUTENBHOCTH  YCHNEHHOHM  KBaNH(PHUUPOBAHHON  3JIEKTPOHHOH  MOAMMCH
3aaBUTENA, WCIONB3OBAHHOH MpH OOpalleHHH 3a MOJydeHHeM MYyHHUMNATLHOM
YCIYTH, a TaKXe ¢ YCTAHOBJIEHHEM IIepeYHs CPElNCTB YINOCTOBEPSIOLUMX LUCHTPOB,
KOTOpBbIE MAOIyCKAalOTCS A1 MCTONB30BaHUA B LeNnax obecrnedyeHHs YKa3aHHOMH
MPOBEPKH M ONPEAENAIOTCA  Ha  OCHOBAHMHM  YTBEpXKIaeMOd  OpraHom,
NpeAoCTaBIfIOIMMM MyHHUMNAABHYIO YCNYTy, Mo coriacoBaHui ¢ DenepaibHol
caywboi GezonacHoctH Poccuiickoii ®epepaunu Moaenn yrpo3 6e30MacHOCTH
nudopMalMd B HHGOOPMAUMOHHON CHCTEME, MCNOJAB3YEMOHW B LIENAX IIpHEMA
obpaiedMi 3a rosjydyeHueM MyHUIMNANBHOH YCNyrd U (MIH) npeaoCTaBlIeHHA
TAKOM YCIIYTH.

3.8. [lopsinok HcnpaBaeHHA JONYIEHHBIX ONEYATOK H OMIHOOK B BLIAAHHBIX
B pe3y/ibTaTe npegocTaBienns MyHHUHNANbHOH YCJOYIH JOKYMeHTAX

OcHOBaHMEM Haudana BHIMOJIHEHUS aIMHHHUCTPATHBHOW MPOLEAYPHl SBISETCS
obpaumieHne 3asBuTens o0 HCIMpaBieHHH JOMYILUEHHBIX OMEYaToK H OuHOOK B
BBIJIAHHBIX B pe3yibrare  rpenocraBieHus — MyHMIMDansHOW — ycnyru
PErHCTPALMOHHBIX JOKYMEHTaX C MPHUJIOXKEHUEM JIOKYMEHTOB, MOATBEPXKIAFOUIMX
ONeYvaTKd U OLUHOKH.

Cpok NpOXOXAEHHS aAMUHUCTPATHBHOM MpOleNyphl HE JOJDKEH NPEBBLIILATEH
5 pabouux AHeH ¢ JaThl PErHCTpaldM oOpalleHUs 00 UCTIPABNEHHH JIONMYILEHHBIX
OTEYaTOK W OIIHMOOK B BBbIJAHHBIX B pe3yiibTale (ipeAocTaBiledus MyHUUUNAILHO
YCIYTH perUCTpaliOHHEIX TOKYMEHTaXx.

Pemenue o0 MCIIpaBiIeHUH JOMYLIEHHBIX ONEYATOK M OWMOOK B BBHIIAHHBIX B
pesyjibraTe  MpPefoCTaBlieHHd  MyHULMOANLHOM  YCIAYTM  perdcTpallMOHHBIX
JOKYMEHTaX NPUHHMAETCs B Cilydae, €C/lM B YKa3aHHBIX JOKYMEHTaX BbIABJICHEI
HECOOTBETCTBHS IPUIIATAEMBIM K 3asBJIIEHHIO O MpPEeNOCTaB/ieHUH MYyHUIHNANbHOM
YCNYTrH JOKYMEHTAM.

PesyneTatoM  aAMUHHCTPAaTUBHOH  MNpoUeAypbl SBASETCS  MCIpaBACHHE
JOTYIUEHHBIX JOXHOCTHBIM JIMLIOM Y [IOJTHOMOUYEHHOTO OpraHa ONedaToK W OUIHOOoK
B BBIJJAHHBIX B  pe3yabTaTe NpPeJOCTaBleHMs  MyHMUMNOANbHOHW  YCITyTu
PerdCTpalMOHHBIX JOKYMEHTax JNUO0 HalpaBieHHe B ajpec 3asBUTENs OTBETA C
vHpopmanned 00 OTCYTCTBHHM OMEYaTOK M OIWMOGOK B BBJAHHBIX B pe3y/bTaTe
npexocrapaeHus MyHHIUITAIBHOR YCNYTH PErMCTPalMOHHBIX JOKYMEHTAX.

He mosgHee aHA, CNeAyrOLIEro 3a JHEM TIPHHATHS pelleHus, YKa3aHHOrO B
4 ab3aue HacTOsILEro OApasena, 3aBUTENO B HHCHMCHHOK (hopMe U 110 XKelaHHIo
3asBUTENs B IUIEKTPOHHOH QopMe HampaBiseTcs MOTHBHPOBAHHBIH OTBET O
pe3ynbTaTax pacCMOTpeHUs oOpallleHHS.

B cny4ae BHeceHHs U3MeHEHUH B BLIIAHHBIH MO pe3y/ibTaTaM NpedoCTaBleHH s
MyHHLIHIATEHOR YCNyrd JIOKYMEHT, HallpaBleHHBIX Ha HCHpasjieHue OLIHOOK,
AOIY LUEHHBIX no BHHE  opraa W (MIM)  JAO/DKHOCTHOIO  JIHlA,
MHOFOQYHKIMOHAIBHOMO LEeHTpa © (Wid) pabOTHUKA MHOTOMYHKUHOHAILHOIO
LIEHTP4, [171aTa ¢ 3asBUTENs HE B3UMaeTcH.
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4. ©OPMbI KOHTPOJISI 3A TPEAOCTABJEHUEM
MYHULHUIIAJBHON YCIYTH

4.1. Ilopsagok ocyiecTBIEHHs TEKYIIEro KOHTPOJS 3a cobliogennem
1 HCIIOTHEHHEM OTBETCTBEHHbIMH RO0YKHOCTHLIMH JHUAMH MOJ0XKeHH it
AJIMHHHCTPaTHBHOTO PErJIAMEHTA W HHBIX HOPMATHBHBIX NPABOBbIX
aKTOB, YCTAHABJIHBAKOWHX TPeOOBAHHA K NPEAOCTAB/IEHHIO
MyHMUUNANLHOK YC/IYTH, 8 TAKIKE NPUHATHEM HMH pelleHHid

Texymuit KOHTpONb 3a cOOMIOAEHMEM M UCIIOMHEHHEM CIIELHAHCTAMH
YNOTHOMOYEHHOI0  OpraHa  MOJOXEHHUH  HACTOMILErO AJIMHUHHUCTPATHBHOTO
perjiaMeHTa ¥ HHbIX HOPMaTHBHbIX IPABOBbIX aKTOB, YCTAHABIHBAIOUIUX TPEOOBAHMS
K TNpEOCTaBICHUI0 MyHMUMDIANBHON yCIyTH, OCYLIECTBIAETCS HaYaIbHUKOM
Y NoIHOMOYEHHOTO Oprafa JTH60 yIIoNHOMOYEHHBIM WM JILIOM.

Texywmmnit  kouTponb oOCylECTBISETCS IyTeM IPOBENSHUS IUIAHOBBIX W
BHEMNAHOBBIX  TPOBEPOK  COOMOACHUS W HCHOJHEHUS  CHEHHAJIUCTAMHU
YIONTHOMOYEHHOro  OpraHa  [OJOXEHHH  HACTOALIEro AJIMHUHHUCTPATHBHOI'O
pernaMeHTa H MHBIX HODMaTHUBHBIX MPABOBLIX aKTOB, YCTAHABINBAIOLMX TPeGOBAHUS
K npeAocTanieHrio MyHHUHTIANBHOM yenyTH,

4.2. [lopaaok H NepHOAMYHOCTD OCYIECTB/ICHHS NJIAHOBBIX
H BHEIUIAHOBBIX NPOBEPOK MOJHOTEI 1 KauecTBa NMPefoCTABJIEHHS
MyHHUMNaJbLHOH YeayrH, B TOM YHC/Ie NOPAAOK H (POPMBbI KOHTPOJIS
32 NOJTHOTOR M KauecTBOM NMpeAocTasieHust MyHHUUNANLHOH yeayru

4.2.1. KoHTpO/b 32 MONHOTOH W KayecTBOM MpPEJOCTABIEHHA CIELMAIHCTaMH
MyHHUMIIANBHOW YCIYrM oCyluecTBNseTcs B (opMax NpPOBEASHMS IPOBEPOK W
paccMoTpeHust xanod Ha aeiicTius (Oe3neicTBHE) CIeNHaNUcTOB Y IOJIHOMOYEHHOTO
oprasa.

4.2.2. IlpoBepkd MoryT ObITb IUIAHOBBIMM H BHEIIAHOBBLIMH. [lopsamok u
MEPHOJMYHOCTE  OCYLIECTBIEHMS  NNIAHOBbIX  [POBEPOK  YCTAHABIHMBAETCS
Ha4YaJbHUKOM YTOTHOMOYEHHOrO OpraHa, B €ro OTCYTCTBME - HCIOJHSAIOLIMM
00s3aHHOCTH Ha4albHHMKA YIMONHOMOYEHHOro opraHa. [Ipu mnpoBepke MoryT
paccMaTpuBaTbCA BCE BOMNPOCHI, CBS3aHHBIE C NpefocTaBiIeHHeM MyHHIHUNANLHO
YCIyrd (KOMILJIEKCHBIE TPOBEPKM), MM OT/ENbHBIA BONpPOC, CBS3aHHBIA ¢
mpefocTapleHHeM MyHHUMNaNbHOH ycoyru (TemaTHyeckue nposepku). Ilposepka
TaK»Xe MPOBOANTCS 110 KOHKPETHOH xanobe.

4.2.3. BHeraHoBble MPOBEPKH NPOBOAATCS B CBSI3U C [IPOBEPKOM yCTpaHEeHHS
paHee BBIABNECHHBIX HapyILUEHWH, a TAKKe B Cloyvyae NOMYy4YeHHUs Xanod Ha AeHCTBUs
(GeanefcTaHE) CIIELIMANKCTOB Y IOJTHOMOYEHHOIO OPraHa.

4.2.4. Pe3ynbTaThi N1aHOBBIX H BHEIUIAHOBLIX [POBEPOK OGOPMIIAIOTC B BUIE
CMPaBKH, B KOTOPOH OTMEYAIOTCA BbIABICHHBIE HEJOCTATKH W TIPEUIOMXKEHHS MO HX
yCTPaHEeHHUIO.



32

4.3. OTBeTCTBEHHOCTD JOKHOCTHBIX JIHIl OPraHa, NPeJoCcTaBAAIOIIEro
MyHHUHNMAIBHYIO YCNYTY, 32 pellleHUs U AeiicTrBun (Ge3aeiicTBue),
NpUHUMaeMble (OCyllecTBAeMble) HMH B X0Ie NpPeAoCcTAB/IeHHSA
MyHHUHNaAbLHOH Yeayru

4.3.1. Io pesynbTataM MpOBEAEHHBIX [POBEPOK B Ciydae BLIABJIEHHA
HapylUIeHWH [ONOXEHHH HACTOAIEero AIMHHHUCTPATHBHOIO perijaMeHTa M HHbIX
HOPMATHBHEIX I1PABOBBIX aKTOB, YCTaHABIHBAKOLIMX TPeOOBaHMA K NPEOOCTABIEHHIO
MyHHUMIANIBHOH YCIYrM, BHHOBHBIE CIELMAMCTBI HECYT OTBETCTBEHHOCTh 34
peluieHus W AcicTBHsA (Oe3melicTBHe), nmprHUMaeMble (OCYIIECTBASEMEBIE) B XOle
MpenocrasneHus MyHUIUNanbHOH yCIyTH.

4.3.2. CrneuyanucThbl, M0 BHHE KOTOPbIX AOMYILUEHbl HAPYLUEHHS MOJOXEHMH
AAMHHHCTPATHBHOTO PErjaMeHTa, HeCYT a/tMHHUCTPAaTUBHYIO, AHCUMIUIHHAPHYIO H
UHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C JACHCTBYIOIUHM 32KOHOAATENbCTBOM,
QenepanbHbIM 3aKOHOM 0T 2 Mapta 2007 r. No 25-03 «O MyHMLHIANLHOM cnyx0e B
Poccuiickoit @epepauun», PenepansHeiM 3akonom Ne 210-03 u MX AOMKHOCTHLIMH
UHCTPYKLIHAMH B COOTBETCTBMU ¢ TpeOOBAHUAMH 3aKOHOJATellbcTBA POCCUHCKON
Genepanuu.

4.3.3. O Mepax, NPUHATHIX B OTHOLICHUH CIELHATHCTOB YIOTHOMOYEHHOro
OpraHa, BUHOBHBIX B HapyIUCHHH I[OJIOXXEHHH HACTOALUEr0 AJMUHHCTPATHBHOTO
perinaMeHTa  MHBIX HOPDMATHBHBIX APABOBLIX aKTOB, YCTaHABIHBAIOIINX TPpeOOBaHHS
K [peAoCTaBieHHI0 MyHHIMITAIEHON YCIIYyTH, B TeYeHHe AeciTH pabodunx AHeH co
AHA TIPHHSATHS TAKUX Mep Y OJIHOMOYEHHBIH OpraH coo0LIaeT B MHCbMEHHOM (hopme
JIALY, 1PaBa U (MIIH) 32KOHHBIE HHTEPCCE] KOTOPOrO HAPYLICHBI.

4.4. Ilosioxenns, XapaKTepH3ylouHe TPeGOBaHAS K NOPAAKY
U hopmMam KOHTPOJIA 3a npejocTaBleHHeM MYHHUHNAALHON yCayrh,
B TOM YHCJI€ CO CTOPOHBLI IPakiaH, HX 00be/ITMHEHHH H OPpraHH3ALHI

4.4.1. Tpebopanus K mopsiiky M (opMaM KOHTPONR 3a NpeLoCTaBleHUEM
MyHuuMnaIbHOR yCTyru:

a) He3aBUCHUMOCTD;

0) nomxHas TIIATENBEHOCTD.

4.4.2. He3aBUCHMOCTB JIHL, OCYIIECTBISIOUIMX KOHTPOIb 32 PEIOCTABICHIEM
MyHHUMNANLHOM YCTYTH, OT CHELHaIMCTOB COCTOMT B TOM, YTO MPH OCYIECTBICHUH
KOHTpOJIS OHA HE3aBHCHMBI, B TOM YHCIIE HE HMEIOT POACTBA C HHMH,

Jluya, ocyllecTBAAIONIME KOHTPOJIB 3a MpeaocTaBieHHeM MyHHLHIAILHOMR
YCYTH, JIOJAKHB] TPHHUMATE MEPBI [0 NPeJOTBPAlUEHHIO KOHMIHKTA HHTEPECOB NPH
npeaocTaBieHny MyHULHIANbHOR yCny .

4.43. JlomxHas THIATENBHOCTH JTHL, OCYLUECTBISHOLIMX KOHTpOJb 3a
npenoctapieHrneM MyHHUUIHMNATbHOR YCJIyIH, COCTOMT B CBOEBPEMEHHOM M TOYHOM
UCTIONTHEHU U 00s3aHHOCTEH, [peayCMOTPEHHBIX HACTOMILIHM pazzenom
AIMHUHUCTPAaTUBHOTO pPeriiaMeHTa.
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5. 1OCYAEBHbLIA (BHECYJAEBHBIN) MOPSIIOK
OBXXAJIOBAHUA PEIIEHUN U JEHCTBUM (BE3/IEHCTBHS)
OPI'AHOB, IPEJOCTABJASIOILHUX MYHHULUIIAJIBLHBIE
YCJIYI'H, A TAKXKE UX JOKHOCTHBIX JIUI]

5.1. Uudopmauns asis 3assBuTeIs 0 €ro NpaBe NOAATH KAaI06y

3asBMTeNb MMeeT npaBo Ha pocyfeGHoe (BHecyneGHoe) obxanoBaHue
pemieHMd v nedcTBuH  (Oe3meifcTBHA),  NIPHHATHIX (OCyUIECTBSEMBIX)
YO1HOMOYEHHBIM OPraHOM, J0KHOCTHBIM JIMLOM Y IIONTHOMOYEHHOTO opraHa jJubo
MYHULMIIANLHBIM Cliyxalium, M®L], pabothukom M®L] B xone npenocraBnedus
MyHuumMnansHol yenyru (nanee — gocynebHoe (srecyne6Hoe) obXxanoBaHue).

5.2. Ipeamer xano0bl

[lpeamerom  gocynebHoro  (BHecynebuoro) ofxkanoBaHus  3asBUTEIEM
peuieHuii ¥ jedcTBui (Ge3nelcTBUs) YIIOTHOMOUYEHHOTO OpraHa, AOKHOCTHOrO
Muua  YIIONHOMOYEHHOro OpraHa Ju00 MYHHIMNANBHOIO CIIy)Kallero, M®I],
pabornuka M®ILI sBnsieTcsl KOHKDETHOE pEIICHHE HIM HelCTBHE (6e3neiicTBue),
[IPMHATOE WK OCYLIECTBJCHHOE HMH B XOJA€ TpeNocTaBieHHs MyHHLUNATBHOMN
YCIIYTH, B TOM YHCJIE B CIEAYIOLUX CIydasx:

1) HapyllleHHe cpoka perMcTpaunMu  3ampoca o NpeNoCTaBIeHHH
MyHHuUnansHoM yeuyru;

2) napymerue cpoka npeaocTasicHus MyHUUKAAABLHOH yeayrd. B YKa3aHHOM
ciyyae nocynebHoe (BHecynebHoe) 06xanoBanne 3asBUTeNEM PellleHUi U AeHCTBHIl
(GesnedictBus) MOLI, paborunka M®PL] Bo3MOXHO B ciyvae, ecid Ha MOLI,
PELUCHUA U JAeHCTBHA (De31eHCTBHE) KOTOPOro 0GKANYIOTCS, BO3IOXeHA (yHKIHSA
IO MPEJOCTaBICHHIO COOTBETCTBYIOLIEH MyHIMNANLHON YCOYTY B MOJTHOM 06BeMe
B IIOpA/Ke, OIIPCAETIEHHOM YacTeio 1.3 cTaThu 16 denepanbHoro sakona Ne 210-03;

3) rtpeGoBaHue y 3asBUTENA JOKYMEHTOB WJIH HHpopMauy  aubo
OCYLICCTBICHUA NEHCTBUH, MPEAOCTABlEHHE WM OCYIIECTBAEHHE KOTOPBIX He
[IpEAyCMOTPEHO HODMATHBHBIMH IpABOBEIMH akTaMM Poccuiickoil ®epeparnum,
HOPMAaTHBHBIMH MPAaBOBBIMH akTaMu KpacHOAAapCcKOro Kpas, MyHHLUNAILEHBIMY
1IpaBOBBIMH aKTaMH JJIs1 NpefoCTaslenus MyHUIMANbHON yeayry;

4) OTKa3 B MNpHeMe AOKYMEHTOB, MpEACTABIEHKE KOTOPBLIX TPENyCMOTPEHO
HOPMATHBHBIMH  [MPABOBBIMH  akTaM# Poccuiicko Pelepaunu, HOPMATHBHBIMU
fIpaBoBLIMU akTaMH KpacHoaapekoro kpasi, MyHHUMIANBHBIMY TIPABOBLIMH aKTaMH
AJi npeocTaBneHys MyHuuunansHoil yeinyru, y 3asasurens;

5) OTKa3 B mpezlocTaBleHnn MyHHIUNAIbHOM YCIIYTH, €CJ/I1 OCHOBAHHUA OTKa3a
He NpepyCMOTPeHbI PelcpaTbHBIMK 3aKOHAMH U IPHHATHIMM B COOTBETCTBHU ¢ HUMH
MHBIMH HOPMAaTHBHBIMHM TpaBOBbIMH akTaMu Poccuiickoii ®enepaumu, 3akonamu u
MHBIMM  HOpPMAaTHBHBIMH  TIpaBOBbIMH  aktamu  KpacHomapckoro — kpas,
MYHUUMNAILHEIMKM - NIDABOBHIMH ~ akTaMH. B ykaszaHHOM ciydae  aocyneGHoe
(BHecyne6HOe) obOkanoBaHHe 3asBUTENEM pelleHMH u peicTtBuil (OesneitcTBus)
M®LI, paborurka M®PL] BO3MOKHO B cyqae, ecnut Ha ML, pemenust U aeificTBus
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(De3neiicTBHEe) KOTOpOro OGXANYIOTCA, BO3JNOXEHA (QYHKLUHS IO [PEIOCTABICHHIO
COOTBCTCTBYIOIIEH MyHHIMNaneHOH ycnyrM B ronHoM obObeMe B mopsixe,
onpeaesieHHOM 4acThio 1.3 cTaTteu 16 ®enepanbHoro 3akona Ne 210-3;

6) 3aTpeboBaHue ¢ 3asBHTENS NPH NPENOCTABIEHUH MyHULIMNATIEHON yClIyTH
MNaTel, He I[PEeAYCMOTPEHHOH HOPMATUBHBIMH IIPAaBOBBIMH axkTaMM PoccHHCKoM
Qenepannu, HOPMATHBHBIMM  [pPaBOBBIMM  akTamu  KpacHogapckoro — Kpas,
MYHHLMIAIBHBIMU MPABOBbIMH aKTaAMH;

7) oTKa3 YIIOMHOMOYEHHOI0 OpraHa, J10/JKHOCTHOTO KA YOIHOMOUYEHHOro
oprana, MOLI, pabotHuka M®L] B ucnpaBneHHH AONMYILEHHBIX MMM OIEYaTOK H
OUIMOOK B BBIJJAHHBIX B Ppe3yJbTaTe MpPefOCTaBNeHHs MyHHIMNAIBHOH YCIYTH
NOKYMeHTax TuOO HapylleHHe YCTAHOBIEHHOI'O CPOKA TAKUX HCIIPAB/ie HUM.

B yxaszaHHOM cnyvae pocynebHoe (BHecyneGHoe) obkanoBaHue 3asBuUTENeM
pewreHud W neicTBui (be3aeiicTBusn) M®L], paborurka M®OL] Bo3MoxHO B ciydae,
ecni Ha MOII, pemrenus u neiictBus (OesmeiicTBHE) KOTOpOro oOXKamnyloTcs,
BO3JIOKEeHa (YHKUHS @O [IPEeNOCTABICHUIO COOTBETCTBYIOIIEH MyHHIHNANILHOM
YCIYyTH B TOJHOM 00BeME B TMOpSAKE, OMpeleleHHOM 4acThio 1.3 cTaTeu 16
DenepansHoro 3akoHa Ne 210-03;

8) HapylleHHe CpOKa WM NOpsJKa BbNAa4d AOKYMEHTOB I10 DPe3yJbTATaM
npeaocTaBleHuss MyHUIMNIaNBHOR YCIYTH,

9) npHOCTaHOBIEHHUE NPENOCTaBNeHUs MyHHUMNANBHOH YCIYrH, €Cnu
OCHOBAHMA [PUOCTAHOBJEHUS HE TMpPEeAyCMOTpPeHbl QelepanbHBIMM 3aKOHAMM U
[IPHHATBIMU B COOTBETCTBHH C HHMH HMHBIMH HOPMATHBHBIMH NPAaBOBBIMH aKTaMH
Poccuiickoli ®enepalii, 3aKOHaMH ¥ MHBIMH HOPMAaTHBHBIMU MPABOBBIMH aKTaMH
Kpacnopapekoro kpas, My HUIMIIAAbHBIMU [1PABOBbIMH AKTaMU. B yKazaHHOM cilyvae
pocynebHoe (BHecynebHoe) oOxanoBaHue 3asBATENleM peLICHUMH W JIeHCTBMIA
(6besneiicteua) MOPL], paGoruuka M®I| Bo3moxkHO B ciaydae, ecniu Ha MOL],
pelieHusa W AelcTBus (Oe3feiicrBie) KOTOPOro o0GXanyloTcs, BO3JIOKeHa QyHKUMs
110 NPEAOCTaBIIEHUIO COOTBETCTRYIOMEH MyHUIUIIANIBHON YCJIYTH B MTOJHOM 00BbeMe
B MOpAAKe, ollpelieIeHHOM 4acThio 1.3 craTteu 16 DeaepanbHoro sakoHa Ne 210-03;

10) TpeboBanue y 3asiBUTENA NMPU NpenocTaBieHHH MYHHUITUIIAJIBHOR yCIyTH
JOKYMCHTOB WJIM MH(QOpPMalUU, OTCYTCTBUE W (MJIH) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3blBaJIMCh NP IMEpPBOHA4aJIbHOM OTKa3e B MpHeMe NOKYMEHTOB, HEOOXOJHWMBIX
AN npeaocraBieHns  MyHWUMOANbHOW  yciayrd, Jubo B [PEJOCTABJIEHUM
MyH1UHNaNBHON yCNyrH, 3a HCKIIIOUEHHEM CITyuyaen, IPefyCMOTPEHHBIX IIYHKTOM 4
yacth 1 crarbu 7 QenepanibHoro 3akoHa Ne 210-@3. B ykasaHHOM chyuae
nocynebHoe (BHecyneOHoe) oOxanoBaHue 3asgBUTeNeM peUleHMH W AeHCTBUH
(6e3peiicrBua) MODL], paGorHuka M®DI] Bo3moOXkHO B cinydae, ecnid Ha MOIL]
pelieHua U geficTBus (Oe3neiHcTBHE) KOTOPOro OOXalyloTcs, BO3JIOXKEHA GYHKLUS
Mo NMPeJoCTaBICHUIO COOTBETCTBYOLIMX MYyHHUHIANBHBIX YCIYT B NOJIHOM 0oObeMe
B MOpPsifiKe, onpejesieHHOM YacThlo 1.3 ctaTeu 16 @epepanbHoro 3akona Ne 210-03,
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5.3. Opranbl MECTHOIr0 CaMOYNPAaBJICHHS, OPraHU3aAHH, JOJKHOCTHbIE
JIHIA, KOTOPLIM MOXeT ObITh HanpaBJ/ieHa xka100a

Kanoba na pewenus W peicreus (Oe3ngedcTBHE) TOMKHOCTHBIX  JTHI]
¥YNoNHOMO4YEHHOro OpraHa, MyHHUHNAIbHbLIX CAYKalMX TOoJ4eTcs 3asBHTENEM B
YHOIHOMOYEHHBIH OpraH Ha MMA PYKOBOAMTENs YIONHOMOYEHHOIO OpraHa.
B ciyuyae ecnu obxanyrorcs pelueHHs u AeiicTBuA (Ge3neicTBHE) PYKOBOAUTENS
YIOTHOMOYEHHOTO OpraHa, xanofa NnoAaeTcs 3aMeCTUTENIO [V1aBbl aAMHHUCTPALUH
MyHWUUMITANBHOTO 00pasoBaHust JIMHCKOH paloH, KYpUPYIOIUEMY JIESTENBHOCTS
YMOJHOMOYEHHOIrO opraHa (B NMOpsiKe IOAYHHEHHOCTH) (Jalee — BBILIECTORIUMIA
opra).

IIpu OTCYTCTBMM BBILIECTOSAIIETO OpraHa *ajxoba [MoJaeTcsi HeNnOCPeACTBEHHO
r1aBe MyHHLMIANbHOro 00pa3oBauus JJUHCKOI paiioH,

JKanoOvl Ha peureHus U AeiictBus (Gesaeiicteue) paborhuka M®PL] nopaiorcs
pyxoBoaurento 3toro MOLIL. Xanobsl Ha pemenus u aeiicteus (6esaeitcraue) MOL]
MOAAKOTCH B JACNApTaMeHT WH(oOpMaTH3auMH H cBA3M KpacHomapckoro kpas,
ABNAIIMKCS yupeanteiem MOL] (aanee — yupeautens M®OLL) unu JOKHOCTHOMY
ULy, yIOJHOMOYEHHOMY HOPMATHBHBIM NMPaBoBbIM akToM KpacHomapckoro kpas.

Xanobb! na penenua u aeficTeus (GesneiicTBue) pabOTHMKOB OpraHM3aLuil,
MpeayCMOTpeHHBIX 4acTelo 1.1 crtaten 16 ®@ejepansHoro 3akona Ne 210-D3,
NOAAIOTCS PYKOBOJIKTESIM 3TUX OpraHHu3aLMii.

5.4, llopsiaok noaauu 1 paccMoTpeHHs KaJ100bI

OcHoBahnueM A Hayana npouedypkl gocyfebHoro (BHecymeGHOrO)
OOXaOBAaHUSL SBJAETCS MOCTYIUIEHHE Kaolbl, OJAHHOR B MHCHMEHHOR (opme
Ha OyMaXXHOM HOCHTeNe, B 3JIEKTPOHHOH (opMe, B YIOTHOMOYEHHbIH opraH Io
paccMOTPEHHIO Kao0sl,

Kanoba Ha pewenus u meficrsus (6esgelicTBue) YIOMHOMOYEHHOO OpraHa,
AO/DKHOCTHOTO JIMLA YTOJTHOMOYEHHOTO OpraHa, MyHHUHNANBHOIO CHYXALIEero,
PYKOBOIMTENA Y IOITHOMOYEHHOTO OpraHa MOxeT ObITh HalpaBiieHa [0 NoYTe, Yepes
M®L[, ¢ wcnone3oBaHHeM HHGOPMALMOHHO-TEIEKOMMYHHKALMOHHON  CeTH
«MHrepHeT», odumansHOro caifita MyHHIMNANIBHOTO 06pa3oBaHus JMHCKOl paioH,
Enunroro noprana nn6o PeruonansHoro nopraia, a Takxke MoXeT GbITh NPHHATA npu
JUYHOM ITpHeMe 3asiBUTEIS.

3asiBUTENIO 0GECNeYnBaeTCs BOIMOXHOCTD HANPABAEHUS KAIO6bI Ha pelIeHHUS
u aedctBus (OespmedicTBUe) YIOMHOMOUYEHHOIO OpraHa,  AOKHOCTHOMO JHLA
YNOTHOMOYEHHOrO OpraHa, MYHULMNAJILHOTO CHYXAIIero B COOTBETCTBUH CO
crarbed 11.2 QepepanbHoro sakona Ne210-03 ¢ ucnonb3oBaHHMeM mnoprana
denepanbHOi  rocyapcTBeHHOM MHQOPMALMOHHON CHCTEMbl, 06ecreyyBaoLeil
npouecce pocyaebHoro (BHecyaeGHOro) o6XKaloBaHMA pELIEHHH W AeHCTBHH
(Oe3meficTBHs), COBEPUIGHHBIX MpPH  (PENOCTABIEHWH TOCYNAPCTBEHHBIX W
MYHHUMMOANBHBIX  YCIYT OpraHamH, TMpeloCTaBIAOIMMH rOCYy1apCTBEHHBlE U
MYHHUUHNATBEHEIE  YCIIYTH, WX [JO/DKHOCTHBIMU JIMUAMH, [OCY/I@DCTBEHHBIMH M
MYHULIKNATBHBIMY CNY>alllUMH c MCIO/IB30BAHHEM HH(pOPMAaLIHOHHO-
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TENeKOMMYHHUKallMOHHOH cetH «MuTepHer» (nanee - cuctema aocyaebHOro
o0xanoBaHun).

Kanoba Ha pewieHus u peiictBus (Gesnefictsue) MDII, paborauka MDI]
MOXET ObITb HampaBjlieHa [0 I[I04YTe, C MCIIONB30BaHHEM HH(OPMALMOHHO-
TeleKoMMyHUKalMOHHOR cetn «HTepHeT», oduumansHoro caifita M®Ll, EnuHoro
noprana, PermoHaneHoro noprana, a Takke MOXKeT ObITh TIPUHATA NPU JIMYHOM
npueMe 3asBUTES.

Xanoba, nocrynuslias B YNOJIHOMOUYEHHBIA OpraH, MojUIeXUT pErucTpalHu
He Mo3jHee cleayloulero pabodero AHA €O JTHS €€ TOCTYIUIEHUS.

B cnyuyae nomauu 3asBureneM xanobwl uepes M®PL], M®IL] obecnevyusaer
nepefayvy xanobsl B AIMMHHUCTPALMIO B NOPAIKE U CPOKH, KOTOPBIE YCTaHOBIIEHBI
corialleHdeM o B3aumonaeicTBuu Mexay M®LI n AagMuHucTpanyei, HO He Nno3Hee
cneayrolero paboyero qHA CO AHS TOCTYIUIEHUs XKalO0Bbl.

Kanoba monxHa coaepxars:

1) HauMeHOBaHHEe YTIOJHOMOYEHHOr0 OpraHa, JOJDKHOCTHOIO JHLa
YnonHoMoueHHoro opraHa aubo MyHHUHNansHOro cayxamero, MO®L[ ero
PYKOBOAHUTENS 1 (M) paGOTHHKA, OpraHU3auHil, MpelycCMOTpPEeHHBIX 4YacTbio 1.1
cratbd 16 @epepansHoro 3akoHa Ne 210-03, ux pykoBoauTtesnedl H (MIH)
pabOTHHKOR, pellleHus 1 TehcTBUsA (Oe3aeiicTBre) KOTOPBIX 00KanyIOTCH;

2) dhamMuIuIo, MMs, OTYECTBO (ITOCredAHee — NpPH HaIM4YHMH), CBEJECHHA O
MeCTe XUTeNbCTBA 3aABUTENs — PUINYECKOTO Jnla AMb0 HAUMEHOBAaHHE, CBEJIEHHS O
MECTOHAXOXIEHHH 3asBUTENs — IOPUAMYECKOro JULa, a Takxke HomMep (Homepa)
KOHTaKTHOrO TenedoHa, ajupec (aapeca) SNEKTPOHHOH MOYTHl (NPU HAJHM4YHM) U
MIOYTOBBIH aJipec, MO KOTOPLIM 10JKEH ObiTh HallpaBjieH OTBeT 3aABHIEIIIO;

3) cBefleHHss 00 oOXxanyeMbpiXx pCIIEHHMSX W JeHcTBUAX (Oe3neACTBUH)
YNOJTHOMOYEHHOrO OpraHa, JOJKHOCTHOTO JTHI2 YIIOJMHOMOYEHHOIO opraHa JHoo
MYHUIMTANBHOTO cirykawero, M®LI, paboruuka MOLI;

4)  [OBOMBI, HA OCHOBAHUH KOTOPBIX 3asBUTEJk HE COTIACEH C PEIUCHUEM H
JetictBiHeM (Oe3sieiicTBMeM) VYTOJHOMOYEHHOTO OpraHa, /IO/MKHOCTHOTO JIHLA
YonMHOMOYEHHOro opraHa ubo MyHMIMNanbHoro ciyxatero, M®L], paborHnka
M®L]. 3asBuTeneM MOTYT OBITH MpeNCTaBIEHBl JOKYMEHThI (MPH HaJIM4YUH),
MOATBEPXAALOLIHE JOBOABI 3asiBUTENS, TUO0 UX KOIHKH.

5.5. CpokH paccMOTpeHu KaJ100bl

»Kano6a, nocrynusiuas B YNoiaHoMoueHHsli oprad, M®OLI, yupenurento MOIL]
Au60 B BBHILIECTOSUIMI OpraH (IIpy ero HajlW4WH), [MOANIEKHT PACCMOTPEHHUIO B
TedyeHHe MATHAALATH pabouyux MAHEH co JHA €e perucrpalHu, a B clydae
obxanoBaHHs OTKasza YmnojHoModeHHoro opraHa, M®L] B mpueme OOKYyMEHTOB y
3asBuTens TU6O B HCIPaBIEHWH NOMYLIEHHBIX OMEYaTOK U OMMOOK HMIH B Cliyyae
obxanoBanus HapyILEeHHs YCTAHOBJIEHHOIO CpOKa TAKHX HMCIPABJIEHHH - B T€YeHHe
MATH padouux JHEH cO JHS €€ perHCTpalyy.

B cny4dae BHeceHHA M3MeHEHHH B BBIAAHHbIA MO Pe3ynbTaraM MpeaocTaBIeHHs
MyHULMNANBHOM YCIyrd DOKYMEHT, HarnpaBieHHBIX Ha MCIpaBieHHWe OLIUOOK,
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AOMYIUCHHBIX MO BHHE YTOJHOMOYEHHOIO OpraHa M (MJM) AOMKHOCTHOTO NHIA,
M®LI v (unu) pabotHuka M®L, nnara c 3asBUTENs HE B3HMAETCH.

5.6. PeayabTaT paccMoTpeHHs kan00b1

IMo pesymbraTaM paccMOTPEHHS Kanobbl MPHHAMAETCS OFHO U3 CIEAYHOLLHX
peLIeHHiH:

1) xanoba ynoBneTBopseTcs, B TOM uHCiIe B (OPMC OTMEHBI [PHHSTOrO
peleHUs, WCIpaBleHUs [ONYUIEHHBIX OEYaTOK W OIIHOOK B BbIMAHHBIX B
Pe3ynbTaTe MNpEAOCTaBieHHs MyHuuMnanbHOW yclnyrH OOKyMeHTax, Bo3Bpata
3asBUTENI0  NMEHEKHBIX CPeNCTB, B3UMAaHHE KOTOPBIX He OpeayCcMOTPEeHO
HOpPMATHBHBIMHM MPaBOBBIMH aKTamu Poccuiickoit Pemepauuu, HOpMaTHBHBIMM
paBOBbIMH aKTaMU KpacHOAAPCKOro Kpas, MyHHUIMMAIbHBIMH PABOBLIMU AKTAMM;

2) B YIOBJIETBOPEHHH 3KajI00bl OTKA3BIBAETCS.

YMOMHOMOYEHHBIH OpraH OTKa3blBAET B  YJOBJETBOPEHHH KATOGbI B
COOTBETCTBUH C OCHOBaHUSAMH, [IpEIYCMOTPEHHBIMH OOCTaHOBIIEHHEM
aAMHHHUCTPAllHH MYHHLUMINANBHOTO 0bpaszoBaHus JluHcko# paiioH or 5 urons 2013 r.
Ne 1050 «O6 yreepxnaennu [Topaaxa nojauu v paccMOTpeHUs XKanob Ha PELUEeHHST W
ActicTBus (Oe3neHcTBHE) aNMUHUCTPALMH MYHHUIIMIIAIBHONO obpa3oBaHug JHHCKOMH
PaHOH, ee NO/KHOCTHBIX JML, MYHMUMNANBHEIX CIYXalUMX NPH NIPeOCTaBICHHH
MYHHUMIIAJIBHBIX YCIYD» (Aanee - noctaHoBieHue Ne 1050).

YnonHoMo4eHHBIH opraH OcTaBnsfeT kanoby Ge3 OTBETa B COOTBETCTBUM C
OCHOBAHHUSMH, NIPEIYCMOTPEHHBIMH TIOCTaHOBIEHHEM Ne 1050,

B cnydae ycTaHOBIEHHs B XOAE MilH 110 PE3y/bTaTaM PACCMOTPEHHMS HKATOObI
PU3HAKOB COCTaBa aJAMHHUCTPATHBHOTO NPABOHAPYINEHMS WIIH IIpecTyILICHHS
MOJUKHOCTHOE NIMLI0, PabOTHHK, HAJe/NeHHbIC MOMHOMOYMAMYA IO PAcCMOTPEHHMIO
Kajob, He3aMEe[NHUTENbHO HANPAaBIAIOT HMEIOIHMECS MATepPUAlbl B OpraHsl

MPOKYpPATYPBHl.

5.7. llopnaok undopmuposanus 3asBuTeNn 0 pesyIbTaTax
PACCMOTPEHHS HKAJTO0bI

He nosgHee mHs, crenylomiero 3a QHEM NPUHATHS pelleHHs, YKA3aHHOTO B
noapasmene 5.6 pasgena 5 AAMMHHCTDATHBHOTO pEraMeHTa, 3asBHTENIO B
MMCBMEHHOH (OpME M 110 XXeNlaHuIo 3asBUTeNs B EKTPOHHOH Gopme HallpaBJsieTCs
MOTHBHPOBaHHBIA OTBET O PE3Y/IbTaTaX PACCMOTPEHHA KAajl00bl.

B cmyyae npusHanus xamobbl nmoanexauied yAOBNETBOPEHHIO B OTBETe
3asBUTENIO, YKa3aHHOM B af3aue MNEepBOM  HACTOSILErO noapasnena, Jgaercs
uHopmalus o AeHCTBUAX, OCYIECTBIIAEMBIX Y TOJIHOMOYEHHbBIM opraHom, M®I] B
LeIAX HEe3aMCIUIMTENbHOIO YCTPaHEHHS BLIABJIEHHBIX HApyUICHHH INIPM OKazaHWu
MyHHUMNIATIEHOR  yCITYyTH, a TaKXKe NPUHOCATCH W3BHHEHMS 33 OCTABIEHHbBIE
HEynobCTBAa M yKa3blBACTCH HHQPOPMALMS O AanbHEeHIIHX JAEHCTBUAX, KOTOpLIE
HEOOXOIMMO COBEPLWIKTE 3afBUTEIMO B LEJISX NOTyUeHHs MyHULHIANBHO YCIYTH.

B cnyuae npusHaHus kanoObl He noanexaniest YAOBIIETBOPEHHIO B OTBETE
Jadpurento, ykasaHHOM B af3ale NEPBOM HACTOALIETO nogpasnena, AalnTes
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apryMEeHTUPOBAaHHbBIC pa3bLACHEHUA O MPUUMHAX MPUHATOrO peLIeHHs, a TakKke
HHGpOPMaLMA O NopsiAKe 00XKalOBAHUSA IPUHSATOTO PEIICHHUS.

B cnydae ecnu xanoba Opuia HampapieHa B 3IEKTPOHHOM BHJE IOCPEACTBOM
CHCTEMBI  JocyJebHoro o0xajloBaHMsT ¢ HCIOONb30BaHHWEM UH(OPMALUHOHHO-
TEJICKOMMYHMKallMOHHOH ceTH «MHTepHeT», oTBeT 3afABUTENIO HanpabJseTcs
NOcpeJCTBOM CHCTEMBbl JocyaeOHOro o6kanoBaHus.

5.8. ITopapok 06:xanoBaHud pellieHHA NO xaa00e

3asBUTENIM HMEKT npaBo o0ajloBaTh pellieHUs U AcHcTeHs (OespeilcTBue),
NpUHATHIE (OCYIECTBISEMble) YIIOTHOMOYEHHBIM OpPraHOM, JOJKHOCTHBIM JIMLIOM
YOAHOMOYEHHOTO OpraHa, MYHHIIMIIAIBHBIM CIYXallUM B XOJ€ INpenocTaBlleHus
MyHWuHMnansHOH  yclyru, B CyA, B IIOpAJIKE M CPOKH, YCTAHOBJIEHHBIE
3aKkoHoAatenscTBoM Poccuiickoilt Penepaliui.

5.9. IlpaBo 3asBHTe/AA HA MONYYeHHEe HH(MOPMAIIHH H NAOKYMEHTOB,
HeoBX0AHMBIX 1151 000CHOBAHUS H PACCMOTPEHHA K00 bI

3asiBUTENIM WMEKOT 11paBo 00patuthes B YIIOIHOMOYeHHBIH opraH, M®IL] 3a
nonyueHueM HWHGOPMALMM M [JOKYMEHTOB, HEOOXOAMMBIX /Uit OOOCHOBaHMs U
paccMOTpeHHsl »alobbl B NHCBMEHHOH ¢opMe MO MOoYTe, C HCIONB30BAHHEM
MH)OPMaLMOHHO-TENCKOMMYHUKAIMOHHOM ceTu «VIHTepHeT», oduLManpHoro cainTa
MyHUOUNAIbHOTO oOpa3zoBaHus JluHcko#t pailoH, oduuuansHoro caiita MOLI,
EavHoro mnoptana, PernoHanbHOro mnopraja, a TakkKe IpH JMYHOM [PHEME
3asiBUTES.

5.10. Cnoco6bl HHopMUpoBaHust 3aABHTe I€H O NOpAAKeE
MOJAYH H PACCMOTPEHHS Ka100bI

HNHdopManuio o nopaaxe MOJa4YM M paccMOTpeHHS Kao0bl 3agBHUTEIH MOTYT
MOJYYHTh Ha  HHOOPMAalUMOHHBIX CTeHiaX, pacloJOXKEeHHbIX B  MECcTax
npepocrabieHus MyHUUHIATBHOR yCIyrd HelocpeACTBEHHO B YITOJIHOMOYEHHOM
opraHe, Ha oULMaNbHOM caliTe MyHHLUMNIAIbHOTO 00pa3oBaHua [IMHCKONA paioH, B
M®L], sa Enunom noprane, PerioHansHOM mnoprarne.

6. OCOBEHHOCTH BBINTOJIHEHHUS] AJIMUHUCTPATHBHBIX
OPOLEAYP (IEACTBHIT) B MHOTO®YHKIIMOHAJIBHBIX IEHTPAX

6.1. [lepeuenb aAMHHHCTPATHBHLIX NpoLeAYp (AeHCcTBHIH),
BbLINOJIHAEMbIX MHOTOQYHKUHOHANLHbIMHA LEHTPAMH ITPEeAOCTABICHHA
rocyapCcTBeHHbIX H MYHHIHNAALHBIX YCJIYT

6.1.1. [IlpenocraBnenve MyHHMUMOATBHOW yCIyru BKiIO4aeT B cebd
clefylolle aAMUHHCTPATHBHLIE poliefypb! (AefcTBHSA), BRINOIHAeMble MOLI:
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6.1.1.1. HHdpopmuposanue 3afBHTENs O IOPAAKE MPEAOCTABACHUS
MyuuuunaneHofi  yciayru B MO®DL], o  Xome  BBIIOJNHEHHs  3anpoca
0 TMpefAoCTaBIeHUM MyHULHUNANbHOH YCIIYrd, M0 HHBIM BOMpOCAaM, CBS3aHHBIM C
npeaocTaBieHHEM MyHHUIIHMNIANBHOH YCNyTH, a TAKXKe KOHCY/bTHPOBaHHe 3asdBUTES
0 NOpAJKe npeaocraBieHus MyHuuunaneHoi ycayrd B MOLL

6.1.1.2. TlpueM 3anpoca (nanee — 3asBAeHHE) 3asBHTENsA O MPEAOCTABICHUH
MyHuuunansHoH YCIYTH H MHBIX JIOKYMEHTOB, HeOoOXOIHMBIX
JUIS IpeA0OCTaBAeHUS MyHULIMIIAILHON YCIIyTH.

6.1.1.3. Ilepepauy opraHy, mpeaocTaBsiouleMy MyHHIMNANBHYIO YCIYTY,
3afBJIeHUS O MPENOCTaBIeHHH MyHHUMIANbHOH YCIyTH H HMHBIX OOKYMEHTOB,
HeOOXOIMMMBIX IJIfl ipefocTaBneHnss MyHHUKIIAIBHON YCITYTH,

6.1.1.4. [lpuem pesynbrata npeaocraBieHus MyHUIMNATBHOH yCIyru oOT
opraHa, NnpeaocTaBIAoero MyRHIMNANbHYO yCIyTY.

6.1.1.5. Bplaayy 3asBUTenIO pe3yibTara npepocTabBileHud MyHHUHUIANBHOH
YCIyrd, B TOM dYHCIe Bbifauy JOKYMEHTOB Ha OyMaXHOM HOCHTEle,
MOATBEPXKAAIOUIMX  COAEpYKaHHEe JNEeKTPOHHBIX  [JOKYMEHTOB, HanpaBJI€HHBIX
B M®L] no pesynpbraTaM MpejocTaBiieHHa MyHHUMIANTBHOW YCAYrH OpraHoM,
NpeJOCTABIIOWKUM  MyHUIMIIANBHYIO  YCIyry, @ TaKKe BblAa4Yy JOKYMEHTOB,
BKJIFOYAsi COCTaBlieHHe Ha OyMaXXHOM HOCHTEJ€ | 3aBepeHHEe BBIMHCOK H3
MH(OPMALMOHHON CUCTEMbI OpPraHa, IpeoCTaB/IAIero MyHHIMIIATBHYIO YCIIyTY.

6.2. IlopsigioK BbINMOJHEHHsS AAMHHHCTPATHBHBIX Mpomeayp
(neiicrsnii) MHOrOQYHKIHOHA/IbLHLIMH LEHTPaMH NMPEJOCTABJIEHHSA
rocyAapcTBeHHLIX H MYHHUHIAAbHBIX YCAYT

6.2.1. HubopmuposaHue 3asBUTENEH  OCYLUSCTBIAETCA  MOCPENCTBOM
pa3sMellleHds aKTyalbHOH M HcdepbiBaolled MHPOpMaluy, HEoOXOnUMOH A
nonyueHus MyHUUMTANBBOH ycnyry, Ha MHQOPMAUMOHHBIX CTEHAAX WM HHBIX
WCTOYHUKAX WHOOPMUpOBaHMs, a Takke B okHe M®L| (uHOM creuMasbHO
oGopynoanHoM pabouem mecte B M®LI), npeanasHadeHHOM AJ11 HH(DOPMUPOBAHUS]
3asBUTeNEH © TMOpAjKe IPEAOCTaBlIeHnd MYHMUMNAIBHBIX YCAYyr, O XO0Ie
paccMOTpPeHHs 3alpOCOB O NPENOCTABAEHWH MYHHIMIANBHBIX yCITYT, @ Takxke s
[peOCTaBAEHUA WHOM MHGOPMALHH, B TOM YMCIE yKasaHHOH B MOAINYHKTE «a»
nynkta 8 TlpaBui opraHd3allfii AEATENBHOCTH MHOMOQYHKIHMOHANBHBIX LEHTPOB
Npe/lOCTABIEHUS. TOCYJAPCTBEHHBIX M MYHMUMNANSHBIX YCHYT, YTBEPKACHHBIX
nocraHoBieHrem IIpaBurtenscTsa Poccuiickoit ®enepatmu o1 22 aexabpsa 2012 r.
Ne 1376  «0O6  yreepxjaeHun  IlpaBun  opraHu3auuu  JI€ATEIBHOCTH
MHOTOQ)YHKLIHOHANbHEIX ~ LEHTPOB  TNPEAOCTABJICHHs  TFOCYJapCTBCHHBIX M
MYHHLUITATBHBIX YCITYI.

6.2.2. OcHoBaHMeM [ Haudaja aJAMMHUCTPATHBHOH [POLETyphl ABJIACTCH
obpaienye 3aspurens B M®L] ¢ 3agBieHHEM U JIOKYMEHTaMH, HEOOXOIHMBIMH
VIS [IpeloCTaBIe M MyHHUIUITANBHOM yCIIYTH, B COOTBETCTBHH C NOApasaenaMu 2.6,
2.7 pa3aena 2 HacrosAmero AAMHUHUCTPATHBHOIO perylaMeHTa.
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[lpuem 3asBieHHsI H TOKYMEHTOB B M®I] ocyiecTsngeTcs B COOTBETCTBHH
¢ ®epepaneHbiM 3akoHom Ne 210-03, a Takke ¢ YCJIOBHUAMH COTALIEHHS O
B3aUMOJEHCTBUH.

PaGoTnuk M®L] npu npueMe 3asBleHHs O MpeI0CTaBIEHHH MyHuuMnaneHoi
YCIYTH:

YCTaHaBIIMBACT JIMYHOCTh 3asiBUTENs Ha OCHOBAHMH MACMOpPTAa Ipa)KAaHWHA
Poccuiickolt epepaliiM M HHBIX JOKYMEHTOB, YAOCTOBEPAIOWMX JIMYHOCTD
3asBUTENN, B COOTBETCTBUH ¢ 3aKOHOMATCILCTBOM Poccuiickoit Oenepanuu;

NPOBEpACT  HAIMYHE COOTBETCTBYIOUIMX MOJHOMOYMN Ha  MOAy4eHHe
MYHHIUMANBEHOH YCAYTH, €Ci 3a NONyYeHueM pe3yIihTaTa NpeOCTaBNCHUA YCIIYTH
ofpaiuaeTcs npencTaBUTEND 3aABUTENS;

MPOBEPACT MpPaBUJIBHOCTL COCTABJIEHUS 3asBIECHHUA, a TAaKKE KOMILUIEKTHOCTE
AOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBMM ¢ mojpasgenamu 2.6, 2.7 pasfena 2
HacToAlero AIMHHHCTPAaTUBHOIO pernameHTa IS NpeAOCTaBIEHHS
MynuuunaneHoit yenyru;

TPOBCPAET ~ COOTBETCTBME  KONMH  MNpENCTaBIAEMBIX AOKYMEHTOB (3a
UCKJIFOICHUCM HOTApUHANBHO 3aBEPEHHBIX) WX OpPUTHHANAM (HA TIPEIMET HAlMYus
MOYHCTOK UK IOTIeYaTOK). 3aBepseT KOMHH JOKyMEHTOB, BO3BPAIIALT MOATMHHHKH
3asgBUTEIO;

OCYILECTBIIACT KOMMPOBaHUE (CKaHHPOBAHHE) OKYMEHTOB, MPEyCMOTPEHHBIX
nyHKTamH 1-3, 5-7, 9, 10, 14 u 18 wyactu 6 cratbu 7 DenepansHOro 3akoHa
Ne 210-03 (manee — JOKyMeHTBH! AMYHOroO XPaHCHMUA) M MPEACTABIEHHBIX
3agBuTeneM  (mpeacraBuTeieM 3asBuTens), B ciayyae, eclid  3asBUTENL
(UpejicTraBuTestb 3anBUTENS) CAMOCTOSTENBHO He [IPEACTABH/I KOMMM AOKYMEHTOB
IMIHOIO XpaHEHUs, a B COOTBETCTBUM ¢ AMUHHCTPATUBHBEIM PErIaMEHTOM I ee
MPENOCTABNIEHH  HEOOXOAMMa KONMS JOKYMEHTa JIHYHOIO XpaHeHus (3a
HCKIIOYEHHEM CITyqas, Korjla B COOTBETCTBHH C HOPMAaTHBHBIM IIPABOBBIM aKTOM 15
NpeNocTaBIeHUs MyHUUMIIANIBHOR YCIYrH HeoOGX0ANMO NpeabsBIeH e HOTapHaTBHO
YROCTOBEDEHHON ~ KONMM [OKYMEHTA JIMYHOTO XpaHEHHs). 3aBepseT  KOMUHM
AOKYMEHTOB, BO3BpaLUAET HOAJHHHUKH 3aABUTEIIO;

Mpw  OTCYTCTBMM OCHOBaHMH JUISi OTKasa B MpHEME [OKYMEHTOB, B
COOTBETCTBHH C mnoApasienoM 2.9 pasfena 2 HacTOSMIEro AIMUHHUCTPATUBHOTO
PCTVIAMEHTa,  pDETHCTPUPYeT 3asiBI€HHE U  OOKYMEHTBI, HEOGXOZUMblE JUIS
NpenocTaBneHss MyHHLMNATBHOMN yeiyru, GopMUpyeT naket JIOKYMEHTOB.

B ciydae HecooTBeTCTBMA  JlOKyMeHTa, YAOCTOBEPAIOIIETO  JIMYHOCTH
3asBuTens (npejcraButens 3asBUTENs), HOPMATHBHO YCTaHOBJICHHBIM TPeOOBaHHAM
HilH €ro OTCYTCTBHA — pabotHuk M®L] undopmupyer 3asBurens (npeacrasurens
3asBuTeNd) O HeoGXOAMMOCTH MpeabsBieHHs JAOKYMEHTa, YNOCTOBEPAIOLIETO
JHIHOCTS, I MPEAOCTaBIeHUS MyHUIMIANBHOM YCIyTH U NIpeAaraeT o6paTnTecs
B MO®IIl nocne npusefieHHss B COOTBETCTBHE ¢ HOPMATHBHO YCTaHOBJIEHHBIMH
TpeDOBAHUAMM TOKYMEHTa, YA0CTOBEPAIOLLErO IHYHOCTD.

Ilpn npenoctaBnennun MyHUUMMATBHOR YCIIyTH MO0 3KCTEPPUTOPHAIILHOMY
npuHUUny MoOIJ;

1) npunumaer or 3asBurens (mpeacTaBUTENS 3asBUTENS) 3asBIEHHE
H IOKyMEHTRI, IIPEACTABNCHHBIE 3aABHTENEM (IPECTABHTENEM 3assBUTEs);
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2) ocyuwlecTBiseT KONHPOBaHHE (CKAaHMPOBaHWE) MAOKYMEHTOB JIMYHOI'O
XpaHeHHs, TpeJ(CTaBIeHHbIX 3asBUTENeM (nNpejcTaBHTeNeM 3asBHTENs), B Clydae,
eciii 3asBUTEND (MPeACTaBHTE b 3asBUTENA) CAMOCTOSTEIBHO HE NPEACTABUI KOMHH
AOKYMEHTOB JIMYHOIO XpaHEHHA, a B COOTBETCTBHM ¢ AIMHHHCTPATUBHBIM
periaMeHToM Ui MpeAocTaBiieHHss MyHMOUNanbHOW YCIYyrH HeoOXoauma KOomust
AOKYMEHTA JUYHOIO XpaHEeHUs (3a KHCKIIIOYCHUEM ClIy4as, KOrda B COOTBETCTBHH C
HODMATHBHBIM [IDaBOBBIM AaKTOM JUIS IPEAOCTaBAeHHUS MyHHUUHNIANEHOR yCiIyru
HeOGXO[MMO [IpeNbABJEHHE HOTApUAIBHO YHOCTOBEPEHHOM KOMMM JOKYMEHTa
JIMYHOTO XPaHEHHS ),

3) ¢opMHpyeT DJJIEKTPOHHbIE HOKYMEHTbI M (WIM) 3NeKTPOHHbBIE 06pa3bl
3aABNIECHHMA, JOKYMEHTOB, TNMpPHHATBIX OT 3asBMTENs (NpeACTaBUTENs 3asBMTENs),
KOMUH JOKYMEHTOB JIMYHOTO XPaHEHHs, NMPUHATHIX OT 3asBuTelNs (IIpeAcTaBUTENN
3asBuTens), ofecneunBas UX 3aBepeHHE SIEKTPOHHON MOAMMCHLIO B YCTAHOBIEHHOM
NopAJKe;

4) ¢ HcnoNp30BaHUEM HHOOPMALMOHHO-TEIEKOMMYHMKAITMOHHBIX TEXHONOIM
Hanpas/fgeT 3J€KTPOHHEIC AOKYMEHTH M (MIH) 3J1€KTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBCPEHHBIE YTOJHOMOYCHHBIM JOJDKHOCTHBIM JHUOM M®L] B AgMuHucTpaumio,
[IOABEIOMCTBEHHBIC MM OpraHM3alyH, TMPEJOCTABIAIONNE COOTBETCTBYIOLIYIO
MyHUUMNATEHYIO YCIyTY.

Kpurepuem mnpHHATHA pewleHHss 10 HACTOSAW(EH  aAMMHHMCTPATHBHOM
MpoLenype ABIACTCH OTCYTCTBHE OCHOBAHWH AJIi OTKa3a B NPHEME JIOKYMEHTOB,
HeOOXOAUMBIX ANs 1pefocTaBleHus MyHUUMNANLHOR YCIAYyTH, B COOTBETCTBHM
¢ noapasaenom 2.9 HacTosamero AJAMHHUCTPATUBHOIO perlaMeHTa.

PesynbratoM  HCAOAHEHMA — aAMHHHCTPATHBHON  MpOLEAYphl  SBIACTCH
PETUCTpALUs 3anpoca (3asB/EHHA) M BblJaya 3asfBHUTENIO PACHUCKM B INOJY4EHHH
HOKYMEHTOB JiM0O OTKa3 B NpUeMe NOKYMEHTOB, [IpW BBIABIEHMH OCHOBAHMI IUis
OTKasa B NpHeMe AOKYMEHTOB (IO XeNaHWIO 3asiBUTENsS BLIAAETCH B MUCHMEHHOM
BUJiE C YKa3aHHeM MPHYHMH OTKa3a).

HcrnonHenue — naHHOH — aAMHHHCTDATHBHOK  NPOLEAYPHl  BOZJIOKEHO
Ha paboTHuka MOIL,

6.2.3. OcHOoBaHHeM [N Hayala aIMHHUCTPATHBHOH NpOLUENYPBl ABAAIOTCH
npuHsTele M®L] 3asBnenne M npunaraeMele K HeMy MOKYMEHTHI OT 3asBHTeNs
(naKkeT JOKYMEHTOB).

[lepenava nakera pokymeutoB u3 MOL] B  YnoaHoModYeHHBIH opraH
OCYLIECTBIIAETCA B COOTBETCTBHH C YCJIOBUSIMH COIJIAllIEHUsl 0 B3aUMOESHCTBHH Ha
OCHOBAHHM PECCTPA, KOTOPBIH COCTABASETCS B IBYX IK3IEMIUIAPAX H COACPKHUT AaTy
BpeMs Me€pCaady, 3aBEPACTC MOAMUCIMHU CIIELMANMCTa Y IOTHOMOYEHHOIO Opraia
paboTHuka M®DI],

M®II nanpaBnser 31eKTPOHHbIE NOKYMEHTH M (MIH) 3EKTPOHHBIE 00Opa3bl
AOKYMECHTOB, 3aBEPEHHBIE B YCTAHOBIEHHOM TMOPSJAKE 3JEKTPOHHON MOAMHCHIO
YIOIHOMOYCHHOTO AO/DKHOCTHOro nvua M®II, B YnonHoMoueHHBIH opran, ecnu
HHOC HE Mpe/lyCMOTPEHO (eAepalibHBIM 3aKOHOAATENLCTBOM H 3aKOHOAATENLCTBOM

KpaCHO,I{apCKOFO Kpas, permaMeHTHPYIOIUUM HpeIOCTABJICHHUE TOCYAAPCTBEHHEBIX M
MYHHLIUIIATBHBIX YCIIVYT.




42

Ilpy orcyrcrBum TexHuveckod Bo3MoxkHocTH MODLl, B TOM uuciae npu
OTCYTCTBHHM BO3MOJKHOCTH BBIIIOJIHHTH TpeGoBauus K dopmary daina JOKyMeHTa B
JNEKTPOHHOM  BHUIE, 3asABAECHUN M HHbIC JOKYMEHTBI, HEOOXOJUMBIC A
NIpEAOCTABIEHUS MyHUIUIANBHOM YCIIyTH, HalpaBIIsIOTCS M®IL] B
YnonHoMoueHHbli opraH Ha OyMaXKHbIX HOCHUTENSAX.

Kpurepusmu  aAMUHUCTPATUBHOM MpoueAypbl MO Iepelayde MakeTa
JOKYMEHTOB B YITOJHOMOUYEHHBIA OpraH ABISIOTCA:

coONroeHne CpPOKOB Mepejadyyl 3asBJIEHHH M TpUIaraeMslX K HHUM
JOKYMEHTOB, YCTAaHOBJIEHHBIX 3aKJIFOYEHHBIMH COTTTAlEHHSMH O B3aUMO/ICHCTBHH;

aJipeCHOCTh HANPaBJIEHUA (COOTBETCTBHE Y NOJTHOMOYEHHOIO OpraHa);

coOMI0ieHNe KOMIUIEKTHOCTH TepeAaBaeMbIX JOKYMEHTOB H NMpeAbsBIAeMbIX
K HUM TpeboBaHuil  oQOpMIEHHMS, [PEIyCMOTPEHHBIX COMVIALUEHMSIMH O
B3aHMOJEHCTBHH.

Cnocobom  ¢ukcauuy  pe3ynpTaTa  BhITONHEHHS  aJAMHHHCTPATUBHOMH
NpoUeaypHl ABNAETCS HaAU4YHE MOANUCEN ClIeLMaIMCcTa Y NOJTHOMOYEHHOTO Opraia u
paboTHnka M®L] B peecTpe.

PezynpraToM  MCHOMHEHUs  aJAMMHUCTPATHBHOH IpOLERYpPbl  ABIAETCA
noJiyyeHue nakera JOKYMEHTOB Y IOJIHOMOYEHHEIM OPTaHOM.

HcnonneHue  pasHOH  aJIMUHMCTPATHBHON  IpOLELYPBl  BO3JIOXKEHO
Ha paboTHuka M®I] u cneuunanucra YIOIHOMOYEHHOrO Ooprata.

Y nonHoMo4eHHBIA opraH obecreuydBaeT MPUEM 3NEKTPOHHbIX JOKYMEHTOB H
(MIM) 2NIEKTPOHHLIX 00Opa3oB JOKYMEHTOB, HEOOXOAMMBIX [IJIsl MPENOCTABJIEHUS
MyHUUHNATBHOH YCIYTH, ¥ MX perdcTpauui 0e3 HeoOXOOUMOCTH ITOBTOPHOIO
npeactaBienus 3aspureiem uiad MOL] Takux A10KyMEHTOB Ha OyMakHOM HOCHTEIE,
ecjii  MHOE  He  yCTaHOBJeHO  denepalbHbIM  3aKOHOZATEJILCTBOM  H
3aKOHOAaTeNnsCcTBOM KpaCHOMApCKOro kpas, perjaMeHTHPYIOLUMM IpeAoCTaBleHue
rocyAapCTBEHHBIX U MYHHLUIIANbHBIX YCIIYT.

[IpenoctaBnesne MyHHUIIMITANBHOR yCIYTH HAYMHAETCA C MOMEHTA IIpHEMa |
perucTpaluuH Y nOJIHOMOYEHHBIM OPraHOM JIEKTPOHHBIX JOKYMEHTOB (3NIEKTPOHHBIX
00pa3oB JOKYMEHTOB), HEOOXOZUMBIX M [peAocTaBneHUs MyHHMIMIAIBHOH
YCIYTH, a4 TaKKe I10JydeHUs B YCTAHOBIEHHOM IIOpAfKe MHPpopMaunuH ob omjate
MyHMUMDANBHOM yCIyrH 3asBHTENEM, 3a HCKIIOYEHHEM Cliyyas, ecld Jns
npoLeaAypbl [MpeNoCTaBIEHHUA YCIYTH B COOTBETCTBHH C 3aKOHOJATC/IBCTBOM
TpebyeTcs NUYHAsA ABKA.

6.2.4. OcHoBaHHMEM Ui Hauyana aiMHHUCTPAaTHBHOM NPOLEINYPbl ABIACTCA
MOATOTOBIEHHBIH  YMOJHOMOYEHHBIM  OpraHoM [ BBLJAYH  pe3ynbTar
npeaocTaBiieHuss MyHHLIUIANBHO! yCayry, B cilydae, ecnm MyHHLHIIANBHAS YC/Iyra
npegocTasisercs rnocpeacTsomM odpamenus 3assutens 8 MOLI,

[lepenaua  AOKYMEHTOB, ABJSIOLLMXCH  PE3YJILTATOM  [PEROCTABJICHHUSA
MyHULHMIANTBEHOU YCIyTH, U3 Y IOJIHOMOYEHHOro oprada B ML ocymecrsiseTcs B
COOTBETCTBHH C YCJIOBHSMH COTNAIIEHUs O B3aMMOAEHCTBUH Ha OCHOBAHHHU peectpa,
KOTOPBIH COCTaBlifeTcAd B ABYX JK3EMIUIIpaX M COASPXHMT AaTy M BpeMs Iepeiaiut
JTOKYMEHTOB, 3aBepseTcs MOANMCAMM CIEIHANMCTa YTOJIHOMOYEHHOTro opraHa M
paborunka M®LI.

PesynpTaTOM  UCIIONHEHWs aAMWHMCTPAaTMBHOM  MpoLeaypbl  ABIAETCA
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nonyyenue MOILI pesynbrata npemocraBneHus MyHHMIMUAJIBHOH YCIIYrd Ui €ro
BblAAYH 3asBUTEINIO.

Cnocobom  ¢uxcauuu pesynbTaTa BBINONHEHHS  aJMUHHUCTPATUBHOM
NpoUeTypbl ABJISETCH HaJM4YMe MOANHUCEH YIOJHOMOUYEHHOro OpraHa u paboTHUKA
M®LI B peectpe.

KpurepusiMu nNpuHATHA pelleHHs HO HACTOAINeH aJIMHUHHUCTPATHBHOMN
npoueaype ABISLETCss TOTOBHOCTH pe3yibTaTa MpeNoCcTaBNeHHs MyHULHNATLHON
YCIYTH K BblAaue 3asBUTEIIO.

HMcnonnenne gaHHOM agMUHUCTpaTUBHOH TpoLeNypbl BO3JI0XKEHO Ha
crelManucTa Y moJHOMOYEHHOIO opraia u pabotHuka MOLL

6.2.5. OcHOBaHMEM MJI1 Hayana aJAMHHHUCTPATHBHOH IIpOLIENypBl SBJISAETCH
noayyeHue MOL] pesynsrara npeaoctaBneHHs MYHHHHMNANBHOH YCIYrH JJIS €ro
BELIAYH 3aABUTETIO,

M®IL] ocymecTBaser BblOayy 3asBUTENI JOKYMEHTOB, TIOJIYYEeHHBIX OT
YNOJHOMOYEHHOIO OpraHa Ito pe3yJjbTaTaM NpPeNOoCTaBlIeHUs YCIYTH, €CIH HHOE He
[IpeflyCMOTPEHO 3aKOHOAaTeNnbcTBOM Poccuiickoit Qenepaiuu.

Bbigaya  JOKYMEHTOB,  SABIAIOIUMXCS — Pe3yjbTaTOM  NpPeAOCTABIEHUA
Myunuuunanedod  ycayrd, B M®PI[  ocymecTBiseTca B COOTBETCTBHH
C YCJIOBUSIMH COTJIAIIEHHUS O B3aUMOAEHCTBUM,

PaGornuk MODL] npu Bbigaye AOKYMEHTOB, SBISIOLIUXCS pe3yJBTATOM
npenoctaBieHnuss MyHHLMNATEHOR YCIYTH:

YCTAHaBIMBAET JIMYHOCTh 3asBUTENS Ha OCHOBAHMM MNACMOpTa IpakJaHHMHA
Poccuiickoli @enepauuu W HUHBIX JOKYMEHTOB, YAOCTOBEPSIOUIHUX JHYHOCTH
3asBUTENSA, B COOTBETCTBUH C 3aKoliogaTenscTBoM Poccuiickoit euepawiy;

MPOBEPSET HANWYME COOTBETCTBYIOLIMX IOJHOMOYHHA Ha  IONYYEHHE
MyHHLHNANLHOW YCIYTH, €ClIM 3a MOJy4YeHHEeM pe3ylbTaTa MPeloCTaBJICHHS YCIYTH
obpalliaeTcs NIPeICTABUTENE 3asiBUTENS;

BBIIAET  JOKYMEHTBI,  fBJSIOLIMECH  Pe3yJbTaTOM  [PEAOCTaBJIEHHS
MyHHUHTATIEHOMN yCITYIH, [TOIyYeHHbIE OT YTIOJIHOMOUYEHHOI0 OpraHa.

Pabotuuxk MODL[ ocymecTBnser cocTaBleHMe W BblAAYY  3aABHTENIO
JNOKYMEHTOB Ha OyMa)XHOM HOCHTeJNe, MOATBEPKJAIOIMX COAEPKAHHE HIIEKTPOHHBIX
JIOKYMEHTOB, HampaBieHHeIX B MODL[ 1o pesynbrataM npenocTaBieHHA
MyHnuuunaneHo#  ycnyru  YIOJIHOMOYEHHBIM OpPraHOM B  COOTBEICTBHHM C
TpeOOBaHHAMH, YCTaHOBIEHHBIMH [ IpaBuTenbcTBOM Poccuitckoit @eneparuu.

Kputepusamu agMMHHUCTpaTMBHOH mMpoueaype! MO BBIAQYE JOKYMEHTOB,
ABJIAIOUIMXCS Pe3yJILbTATOM [IpeAocTaBlIeHus MyHUUUNANbHOR YCIYTH, ABNAKTCS:

CODMNIOAEHNE YCTAHOBJICHHBIX COIVIALIGHHAMH O B3aUMOJACHCTBMH CpPOKOB
MOJYYEHHA U3 YIIOIHOMOYEHHOTO OpraHa pe3yJibTaTa NpeJoCTaBleHUs YCIYTH;

COOTBETCTBHE IMEPENAHHBIX HA  BbIOA4y JOKYMEHTOB,  SBSIOLIHXCSH
pe3ynbTaToM npegocTaBieHus MyHuuunaneHoi ycnyru, TpeboBaHUsIM HOPMaTHBHO-
IIPaBOBBLIX aKTOB.

Pe3synbTatoM agMUHHCTpaTHBHOH MpoUeAyphbl SBISETCS BBIJAYA 3asBUTEIIO
JIOKYMEHTOB, SIBIAIOLUINXCS Pe3Y/bTAaTOM NpefocTaBieHus MyHHLMNaNbBHOM yeayru.

Crniocobom ¢ukcalyn pesyibTaTa aiMHUHHCTPATHBHON NpPOLIEAYPbl SABAACTCA
JINYHAA IOAIMHKCH 3aABHTENS C pacluMPOBKOH B COOTBETCTBYIOWIEH rpade pacucKH,
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MOATBEpXAAIOINAA MOJNydeHHe pe3ynbTaTa IMpeAOoCTaBICHHA MYHMUHIIANLHON
YCIYTH 3asiBUTENEM.

HUcnomHeHue  nmauHoM aOIMHUHHCTPATHBHOH  NpOLEHYpPHI BO3JIOKEHO
Ha paboTHrKa MOII,

IlepBElit 3aMecTHTEND ITIABE]
aMHHHCTPALMH e e—
MYHHIMIIAIEHOTO 00pa3oBaHus & D )

Junckoit paiioH (.~ IO.A. Knecos
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ITpunoxenue

K aIMHHHCTPATUBHOMY PETJIAMEHTY
aIMMHHCTPAlMd MYHHLIHIIAJIBHOTO
obpazoBanus [InHCKOM paiion
IIpeaoCTaBIeHHS MyHHLIMIIAIBHON
ycnyru «IIpuHsTHE pelueHus o
IPM3HAHHU CaZlOBOIO IOMA Y HIIBIM
JIOMOM H YHJIOTO IOMa Ca{0BBIM
JOMOM»

HauansHuky ynpasnenus TOK u XKKX
MYHHIHIIaIbHOTO 00pa3oBaHns
Hunckoi pakion

Jagsiienue
O NpU3HAHHH CAI0BOI0 J0Ma KHJIBIM ZOMOM
H 3KHJIOT0 JOMA CA0BLIM JOMOM

OoT

{unirueckoe WK IOPHAMYCCKOE UL (COGCTBEHHME MK YIOAHOMOYESHHOE COOCTBEHHHKOM JIHLO), BBICTYNAOLIEE
HHHIHATOPOM NPH3HAHMA CaNOBOTQ I0OMa KHNEIM JOMOM |
HHIOTO J0Ma CaOBBIM JOMOM)

DOYTOBBIH aJpec 3aABUTENA;
aJipec 3NCKTPOHHOM [OYTHI:
TeneqoH:

Ilpomy npu3HaTh caJOBBIH JIOM MHUIBIM JOMOM /KUNON IOM CAJOBBIM JIOMOM
(HeHyXCHOE 3aYePKHYTE)

PacIoONOKEHHBIH IO aJipecy:

KaJlacTPOBEId HOMED 3€MENBHOIO Y4aCTKa, Ha KOTOPOM pacIoIOKeH CaJoBBIH JOM
HIIH >KH0H JOM:

Ka/laCTPOBbIH HOMEp CaJ0BOr0 AoMa (JKHJIOTO AJoMa)

Croco6 monyyeHHs pemieHHA —YIOJHOMOYEHHOTO OpraHa M IIPHIAraeMbIx
ACKYMEHTOB { HYHO€ I10TMEPKHYTE):

MOYTOBOE OTHPABIICHUE C YBEJOMIICHHEM O BPYUYCHHH;

3JIEKTPOHHAS [OYTa;

HONYYEHHUE JIHYHO B MHOrOQYHKIHOHAIBHOM NEHTPE,

MOJyYEHHE JIMYHO B YIIOTHOMOUYEHHOM OpraHe.
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- (n_aTa)_ (noanucey 3aﬂBHTBJ]ﬂ)_ {pacwindpoBKa NOANHCH 3an§m‘ena)
=~ (cnen&;aﬁe_l{(;:ﬁmuu 3aMCAHAIOTCA [:Sagoﬁu_xom, NPHHABLLINM 3aBNEHHE) )
JOKyMEHTEI NPEACTAB/IEHBI Ha NIPHEME  « » 20 1

Bxoaduuif HoMep perucTpalMH 3asaBICHUA

Brinana pacnyicka B 11o1y4YeHHH JOKYMEHTOB « » 20 1. Ne

Pacriucky moayumn « _ » 20 T

{noanuce 3aABHTENA)

{nomkHocTs, ®.M.O. paboTHHKa, NPUHABLUETO 3aABNEHME) {noanuce)

A,

(®HO zassurens)
Jal0 corjiacHe aJMMHHCTPAaUMH MYHHUMOAIbHOro obpasoBaHuAa JIMHCKOH pafioH Ha
aBTOMATH3HPOBAHHYIO, a TaKke 03 KWCHONL30BAHNA CPEACTB aBTOMATH3aLMK 06pabGoTKy
MOMX MEpPCOHAIBHBIX JAaHHBIX, 3 UMEHHO — COBeplIeHHe JCHCTBHH, NpedyCMOTPEHHEIX M. 3
y. 1 c1. 3 deaepansHoro 3akoHa ot 27.07.2006 r. Ne 152 @3 «O nepcoHanbHBIX JaHHBIXY,
COIEPXKAIMXCA B HACTOSLIEM 3afABIEHHM, B LEASX TMPENOCTABICHHA MYyHHLMUNAILHOM
yenyrd «[I[pHHATHE peLIEHUS O IPU3HAHWM CaJl0BOTO 10Ma JKHIIBIM JIOMOM W )KHIIOT0 JoMa
CaJOBBIM JOMOMY

Hactosumiee cornacMe JAaeTca Ha TEpHOA AO HCTEYEHHUA CpPOKOB  XpaHEHH#
COOTBETCTBYIOLUEH  MHpOpMaLUMK  WAM  AOKYMEHTOB,  COAEPXAlMX  YKa3aHHYIO
MHGOPMALMIO, ONpEAENAEMBIX B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoi
Qenepauumu.

« » 20 r

{naTa) (no_n}l MEQ)- S o (pacmuq)poa-xa. noan HE)




